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1. Mqc dfch:

- euy dinh th6ng nh6t c6ch thuc xdy dWng vi ban henh quy trinh tpi Trulng Trung

c6p ngh0 Co khi xdy dyng.

- Lhm c6n cri cho viQc ban hdnh c6c quy trinh phUc vp cho hQ th6ng b6o c16m ch6t

lugng ctra Trulng.

- Giup cho BGH, CBQL, vi6n chfrc vlr ngudi lao dQng c6 c6i nhin t6ng quan ve n9

th6ng bAo dAm ch6t lugng. Tt do, vfn hlrnh, d6nh gi6 vi c6i ti6n trinh tg theo quy

dinh.

2. Ph4m vi vi a6i tuqng 6p dgng

2.1 Phgnr vi tip clgng:Quy trinh niy quy dinh viec x6y dpg vd ban henh quy trinh

phuc vu cho hQ th6ng b6o d6m ch6t lugng cria Trulng.

2.2 DOi twqng dp clyngt Quy trinh niy dugc 6p dgng cho todn thti c6c don vi t4rc

thuQc Trudng.

3. Cin cf'ph6p lf vir thi IiQu tham chi6u

- Nghi dinh s6 30/20204IE-CP ngdy 05 th6ng 3 ndm 2020 ctra Thir tuong Chinh phu
;, ^ v .r

vO cdng t6:c v6n thu.

- Th6ng tu s6 28l2}l7ITT-BLETBXH ngiy 15 th6ng \2 ndm 2017 cua BQ trucrng

BQ Lao d6ng - Thucrng binh vd Xe hQi Quy dinh hQ th6ng b6o c16m ch6t luqng ctra

co s0 gi6o dr,rc nghO nghiQp.

4. Dinh nghia vh tit vi(it tit
4.1 Dinh nghia

- Quy trinh ld c6ch thuc dii ti6n hdnh mQt hopt ctQng cU thg,trong d6 n6u 16 trinh

t,,r, phuong phSp vh c6c y6u cAu nhim d6p irng mpc ti6u chAt lugng dd d0 ra.

- H€ th6ng bdo dam chil lwqn7 le he th6ng c6c chinh s6ch, quy trinh, 
"9rg 

cp dtii

v6i t6t calirrt vyc, nQi dung quin ly cua co so gi6o dgc ngh€ nghiQp nhim duy tri,
,...A n ,l,r r!, -,lJ^+.+,-^^*,,cal tlen, nang cao cnat luqng grao dpc ngh6 nghiQp vd ctpt dugc mpc ti6u dO ra.

4.2 Til'viet tiit

ST]' ti'vitit tit '.i nghia

I BGH Ban Gi6m hiQu

2 BM Bi6u mdu

J CBQL Can b0 qu6n ly

4 P.TH Phdng T6ng hgp

5 QT Quy trinh

\



5. Luu Ab 6em trang 4)

6. D{c tit (Xem trang 5)

7. CAc bi6u m6u/ hudng d6n

STT TGn bi6u m6u/ hufng d6n M6 h6a

I Bi6u m6u quy trinh BIvI/QTO 1IP.TWO 1

2 Bi6u m6u t6ng hqp nQi dung e6p ! xdy dpg QT BIvI/QT0 tlP.TW02

J
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DAC TA

Bu6'c 1: Don vi chu tri nh4n y6u cAu x6y dpng QT.

Bu6'c 2: Dcrn v! chtr tri x6y dUng QT nghiOn cuu tii liQu, v6n b6n li6n quan trgc
., Ati6p vd vdn b6n c6 1i6n quan cua ngdnh, cria Trudng dO sopn dp th6o QT. Khi sopn

du th6o QT c6n c6n cir tr6n co so Quy trinh x6y dpg QT cua Trudng. Thoi gian

hoin thiqn du thio chfm ntr6t ta 05 ngdy lim vipc.

Bu'6'c 3: Dcrn vi cht tri xdy dpng QT ti6n henh gui dp th6o QT di5n c6c dcrn vi trgc
. -:. r r \ ,r . A , 1

thuQc Trudng dO l6y y ki6n dong gop. Thoi gian hodn thiQn viQc f kiOn c6c dcrn vi
chQrn nh6t ld 10 ngdy lirrn viQc. Trong trudng hqp kh6c cA,, co f ki6n chi dpo cira
ldnh d4o dcrn vi. Ecrn vi chri tri xdy dpng QT t6ng hqp c6c f ki6n theo bi6u mdu

BM/QT01/P.TH/01 .

Bu'6'c 4: Don vi chu tri xdy dUng QT titSn hdnh b6 sung, chinh sira vi hoin thien dU

th6o QT theo y kiiin dong g6p ctra c6c dcrn vi. Thdi gian hodrn thiqn viQc bO sung,

chinh sria chfm nhAt ta 05 ngdy ldm viQc.

Bu'6'c 5: Ph6 HiQu trudng php tr6ch ki6m tra, xem x6t tinh ho. p ly cria QT vA ci nQi

dung vd th6 thirc tr6n co sd B6n T6ng hqp nQi dung e6p i,xdy dpg QT tpi Bu6c 3.

N6u x6t th6y chua dim bio c6c nQi dung thi chuy6n c6 nh6n sogn th6o thyc hiQn lpi
Bu6c 4. N6u thdy dd dim b6o c6c nQi dung thi k), vdo QT. Thdi gian xem x6t cria
Pho HiQu tru0ng php tr6ch chpm *rat ta 03 ngdy ldm viQc.

Bu6'c 6: Sau khi Ph6 HiQu tru&ng php tr6ch ky ki6m tra QT. Eon vi chir tri xdy
du'ng QT trinh HiQu trudng xem xdt, ph6 duyQt. N6u th6y chua d6m b6o c6c nQi

dung thi dO nghi dcrn vi chir tri xAy dpng QT di6u chinh lpi. Ntiu th6y de d6m b6o

c6c nQi dung thi kli ph6 duyQt QT vd chuy6n dcrn vi chu tri thgc hiQn o Bu6c 7
('I'rong trud'ng hq,p cAn thi6t, l6nh d3o tryc ti5p qu6n ly dcrn vf thdnh lflp HQi d6ng
d6 xern x6t vd ph6 duyQt).

Bu'6'c 7: Trudng don vi chri tri xdy dgng QT chuy6n v6n thu ban hdnh; dding thoi
nQp 01 b6n in g6c vd file mdm uC phdng T6ng h-o. p (qra mail:
truongcoma.vanban.2020@gmail.com) dti luu theo quy dinh cria hQ th6ng b6o d6m
ch5t lugng. Tru<rng don vi c6 trirch nhiQrn theo ddi viQc thgc hiQn c6ng vi6c theo

QT duqc ph6 duyQt vd dA ,u6t cei ti6n khi c6 cic v6n dO kh6ng pht hcr-p xity ra
trong qu5 trinh thgc hiQn c6ng viQc theo QT.
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cAc nrfu vrAul nUoltc oAN
BM/QTo 1/P.TFI/01

TRUoNG rRUNc cAp NcsE co xni xAv D1NG
:E=

ET: 0243.8767.497
Email : truongcoma@gmail.com
Website : htp ://www.cmtc. edu.vn
Dia chi : SOl: ducrng CO Bi, Gia LAm, He NOi

QUY TRINH

(r0n quy trinh vitit hoa.........oo..ot...roo.rr....ooor.o.....o....oo...r..r......r.)

(Ban hdnh kdrn theo QuyAt dinh s6; /QD-TTCN rydl ... thdng ..... ndm 2021

cila HiQu traong Tradng Trung cdp ngh€ Co khi xdy d$ng)

Mdhoa : QT...,.lP.TH/........(TCnvi6ttatqf;

Ban hdnh lAn : 01

HiQu lgc tit ngey :

chfr ki

NGUor soAN ruAo NGI.IdI KIEM TRA NGrJor put ouvpr

Ho vd tOn Bti Thi Vin Anh Pham VIn Tu
Chri'c danh PHo HIEU TRIIONC HIEU TnUONC
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QUY TRiNH Mi h6a:...............
Ban hinh lin: .......
Ngiy:.............o....

THEO O6r riXn rRANG SIIA O6t
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1. Mgc tlich:

2. Ph4m vi vi tl5i tugng 6p dgng

2.1 Phgm vi tip dlrng:

2.2 DOi twqng dp dltng:

3. Cin cri ph6p lf vi thi liQu tham chi5u

4. Einh nghia vi tir viSt tilt
4.1 Dlnh nghia

4.2 Tit viiit tiit

6. Eqc t$ (Xem trang .... d€n trang .....)

7. CAc bi6u miu/ hufng d6n

STl' TOn bi6u m6u/ hu'6ng din M5 h6a

1
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rir vitlt tit Y nghia

(Xem trang ...)
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Bu'6'c l:
Budc 2:

Bufc 3:

Bu6'c 4:

Bu6'c 5:

TT C6c budc c6ng viQc Tr6ch nhiQm
Tiri liQu,
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Bru/QToUP.TW02

TRUONG TRUNG cAp NcsE CQNG HoA xA ngt cnil Ncuia. vryr NAM
cO rtri xAv DUNc Doc lOp - Tu do - Ilenh phlic

EON VI .. Gia Ldm, rgdy .... thdng ..... ndm 2021

BANG TONG HgP NQI DUNG GoP f xAv DV1{G QUY rRiNH

TOn quy trinh: .. . . Me quY trinh:

Don vi chtr tri x6y dpng: .....

NGUOI TONC HOP'f TTTN TRTICING DON VI

ri
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ti

STT
C6 nhffn/ Eon vi

g6p v

NQi dung g6p y

(Du ki€n dua vdo QT)

NQi dung g6p y

(Kh6ng dua vdo QT c6

kdm gidi thich)


