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1. Mgc tlich

Quy trinli ndy thOng nhAt c6ch thirc, phuong phdp khi rnO md nghO ddo t4o mdi

dirn bio viQc thuc hiQn dirng c6c quy dinh hiQn hinh cria Nhd nu6c vd d6p ring kip thoi

nhu cAu ngudn nh6n lpc cira doanh nghiQp vd x5 hQi.

2. Ph4m vi vh tliii tu'qng 6p dgng

2.1. Pltgm vi dp dqtng:

Quy trinh nity 6p dpng khi m0 m6 ngh0 dao t4o mdi trinh dQ trung c6p, so cdp tqi
,(. '

Truong Trung cdp ngh6 Co khi xAy dpng.

2.2. EOi twqng dp dqtng:

Ap dung aOi vOi tdt ch c6c don vi dC xu6t rnd m5 ngh6 ddo t4o m6i tai Trudng

Trung c5'p nghA Co khi x6y dyng.

3. C6c cIn ct? phdp I vn tii liQu tham chi6u

- Hudng d5n tra criu rnd ngdnh Gi6o dUc ngh6 nghiQp;

- Trinh tU thtr tpc ddng ky bO sung ngdnh ngh6 Gi6o dpc nghO nghi-6p.

4. Dinh nghia vir tir vifit tit
4.1. Epth nghtu: (Kh6ng c6 dinh nghTa).

4.2. Th viht tiit

5. Lu'tr dd (Xent trang 4, n"ang 5)

6. D[c ti (Xent trang 6)

7. Citc bi6u m5u/hu'6'ng din:
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STT rri'vi6t tit Y nghia

1 BGH Ban Gi6rn hiQu

2 P.KH-DT Phong K6 hoach - Ddo t4o

J DN Doanh nghiQp

4 P.TC-KT Phdng Tdi chinh - Kt5 to6n

5 SLDTBXH SO Lao dQng - Thuong binh vd Xa hQi

6 GCN Gi6y chri'ng nh4n

8 HEGDNN Ho4t dQng girio dpc ngh6 nghiQp
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TT T6n bi6u miu/hu6'ng din Mi h6a

I Dd xuAt md md nshA ddo tao BrwQT0TiP.KH-ET/O1

2 Kt! hoach md rn6 nghO ddo t4o BrWQT0T/P.KH-ET/O2

3 B6o c6o d6ng ky bO sung HDGDNN BI\47QT07/P.KH-DT/03

4 C6ng vdn df,ng bi b6 sung HEGDNN Bru/QT07/P.KH-DTiO4
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Bu,6c l: Thu th4p th6ng tin vA nhu cAu tuy6n dUng cria doanh nghiQp, nhu cAu hgc

nghd cria ngudi lao dQng. Tim hieu k0 hoach ph6t tri6n kinh tti cria dia phuong, ngdnh.

trao OOi, thdng nhAt vdi P.KH-ET vd rno rn6 nghii ddo t4o

Bu,6c T Chncir nhu cau ngu6n nhAn lgc cria DN, nhu cAu cria ngudi hqc, ndng lpc

cria trud.ng, rir so6t danh rngc ngha dc x6c dinh t6n ngha, quy m6 tuy0n sinh, trinh dQ ddo

tao. Lflp d0 xuAt mo nghii ddo t4o trinh BGH xem x6t'

Bu,6c 3: T6 chri'c hgp c6n b0 chri ch6t d6 xern x6t vd q,ry6t dinh v0 mo nghii ddo

rao. BGH ky duyQt vdo d6 xu6t ntiu d6ng y rn& md nghA deo tpo m6i.

Bu6,c 4: Sau khi BGH ky duyQt dO xu6t m& rrd ngh6 dao t4o, ti6n hAnh l0p ke

ho4ch m0 rnd ngtre dao tao dC trinh HiQu tru&ng pho duyQt, trong d6 x6c dinh cU the noi

dung c6ng viQc vd ph6n c6ng tr6ch nhiQm cho c6c bQ phfln thpc hiQn.

Bu'6c 5: Xern x6t ph0 duyQt kt5 ho4ch mo nghA ddo t4o'

Budc 6: P. KH-DT lap h6 so dAng ky b6 sung HDGDNN theo quy dinh: b6o c6o

rhpc tr4ng v0 gi6o vi6n, co so vpt ch6t, thitlt bi day nghd, xdy dgng chucrng trinh ddo t4o

vd c6c hdso rninh chring kdm tlteo, t6ng hqp thdnh bQ hO so trinh HiQu tru&ng ky duyQt'

BudcT:Xemxdt,kyduyQthdsodAngkybdsungHDGDNN'

Bufc 8: Giri hii,so dang ky b6 sung HDGDNN 10n SLETBXH, hO so bao gdm:

+ Eon dAng kY b0 sung HDGDNN;

+ 86o c6o dang kY bd sung HEGDNN;

+ Chucrng trinh ddo t4o;

+ Citc h6 so, minh chring kdm theo'

BuOc 9: Xern xdt, thAm dinh hO so vi cAp GCN b6 sung HDGDNN cho trudng

theo quy dinh.

Bu6'c 10: P.KH-ET luu trtr hit so, chring ttr theo quy dinh'
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