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1. Mgc clich

XAy dpng, Ipa chgn hofc chinh sta, bd sung c6c chuong trinh dio tpo theo chuAn

dAu ra ctla nghO hgc, d6 d6p ring nhu cAu xa hQi vd doanh nghiQp.

2. Ph4m vi vir tliii tugng 6p dgng

2.1. Phgru vi dp dpng: Quy trinh niy quy ilfnh viQc bi6n so4n ho{c lpa chqn

Chuong trinh ddo t4o tiinh d6 t*ng cAp vd trinh d0 so c6p tpi Trulng Trung c6p nghA Co
khi xdy dUng.

2.2. DOi twqng dp dlrng:

Quy trinh ngV fu dung cho t4p thti, c6 nhdn c6 li0n quan.dtin viQc x6y dgng, lga
chgn, chinh sria, bd sung chuong trinh ddo t4o trinh dQ trung cAp vd so cAp tpi Trudng
Trung cAp ngh6 Co khi x6y dpng.

3. Cdc cin cri, ph6p ly vi tii IiQu tham chi6u

- Th6ng tu s6: O3I2O|TITT-BLDTBXH ngdy 01/312017 cria B0 tru6mg BQ Lao
dQne - Thuong binh vd Xa hQi quy dinh rC quy trinh x6y dpng, thAm dinh vd ban hdnh

I a

chuong trinh;16 chric bi6n soAn, lga chgn, thdrn dinh gi6o trinh ddo tao trinh d0 trung
c6p, trinh dQ cao dhng @iiu xdy dryng chuong trinh ddo tgo trung ,dp);

- Thdng tu s6: 5830A/BHN-BLDTBXH ngdy 3lll2/2019 cria BQ trucrng B0 Lao
dQng - Thuong binh vi XA hQi ban hdnh quy dinh vA dao t4o trinh d0 so c6rp (niiu xdy
dqrng chaong n'inh ddo tgo so riip);

- Quy6t dinh s6: lO6l20l7lQE-TTCN ngdy 08/512017 cria HiQu trucrng Truong
Trung c6p.ngh6 Co khi xAy dpng v0 viQc ban hdnh chucrng trinh ddo tpo ngh6 Hin trinh
d6 trung c6p;

-.Quytit.dinh s6: t0712017/QD-TTCN ngdy 0Sl5l20l7 cira HiQu tlyolg Tru'dng

Trung cAp ngh€ Co khi xdy dpng vO viQc ban hinh chucrng trinh ddo tpo ngh6 Cdt ggt kim
lo4i, ngh€ nguQi l6p r6p ccv khi trinh dQ trung cdp;

-.Quytit.dinh s5: r}8l20l7IQD-TTCN ngdy 08/512017 cria HiQu ttyglg.J*Tg
Trung cAp nghA Co khi xdy dr,rng vO viQc ban hdnh chucrng trinh ddo t4o ngh6 DiQn c6ng

nghiQp, DiQn tri c6ng nghiep, K! thuflt rn6y l4nh vd di6u hda khdng khf trinh dQ Trung
cap;

-.Quy6t.dinh s6: IO9l20I7IQE-TTCN ngdy 08/512017 cria Hieu t."-".nq Jtuglq
Trung cAp ngh6 Co khi xAy dgng vO viQc ban hdnh chuong trinh ddo t4o ngh0 May thdi
trang trinh dQ Trung c6p.

4. Dinh nghia vir tri vi6t tit
4.1. Elnh nghia: (ldr6ng c6 dinh nghia)

4.2. Tit'viCt tiit:

STT Ttl vi6t tit Y nghia

I BCN Ban Chir nhiQrn

2 BGH Ban Gi6m hiQu
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STT ril'vi6t txt Y nghia

3 CTET Chuong trinh ddo t4o

4 GV Gi6o vi0n

5 HETD.CTDT HQi d6ng thArn dfnh chuong trinh ddo t4o

6 MHiMD MOn h9c/M6-dun

7 P.KH-DT Phdng Ktl hoach - Ddo t4o

8 XD Xdy dung

5. Lu'u d6 (Xem trang 4, trong 5)

6. D{c ti (Xem trang 6)

7. Cic bi6u m5u/hu'6'ng din:

TT TOn bi6u miu/hudng d6n Mfl h6a

1

Danh mqc nghii
sung CTDT

xdy dqng/ lua chgn/ chinh stal b6 B}/VQT08/P.KH-ET/01

2
K6 hoach xdy dgng I lga chgn/ chinh sria/ b6 sung

CTET
BrwQToS/P.KH-ETi02

a
J Quy6t dinh ph6 duyQt Danh mpc nghA x6y dpng CTET BIWQTOS/P.KH-DT/O3

4 Quytit dinh thdnh l4p Ban Chir nhiQrn BM/QTo8iP.KH-DT/O4

5 Quy6t dlnh thdnh lap HDTD.CTDT BIWQT0S/P.KH-DT/os

6 Chuong trinh ddo tpo
BIvI/QTO 8/P.KH-DT/O 6 a

BIWQT0S/P.KH-DT/06b

7 Phi6u nhdn xet, g6p y chuong trinh ddo tAo BM/QTO8lP.KH-DT/O7

8 Bi6rr bdn hQi tliAo xin y ki<ln eop i, BM/QT08/P.KH-DT/O8

9 Phieu thAm dinh CTET BM/QT08/P.KH-ET/09

10 Bi6n bAn hqp thArn dinh ctra HETD.CTDT BN/VQTO8/P.KH-DT/10

11
'fo trinh de nghi phO duyQt ban hdnh CTDT BM/QT08/P.KH-DT/1 1

t2 Quy0t dinh ban hanh CTDT BM/QT08 IP.K]H-DTlt2



I'T Cf c bu'6c c6ng viQc
Trfch
n[riQm

Tii liQu, bi6u miu Y6u cAu
Thli
gian

I
C6c khoa;
P.KH-ET

BM/QTO8/P.KH-DT/O1
Danh muc, ,).
cac nglle

Theo KH
hhng ndrn

2
C6c khoa;
P.KH-DT

Br\4/QTo8/P.KH-DT/O2 ;

BM/QTO8/P.KH-DT/03;
BM/QT08/P.KH-DT/04;
BM/QTO8/P.KH-DT/Os.

K6 hoacli;

Quyet dinh
05 ngdy

-XDK6
- Thanh l€

- Thdn
HDTE.I

ho?ch;
rp BCN;
h 10p

3TDT

3
P

du
e
'9t

HiQu
trucrng

Sau trinh
kj 3 ngdy

4
BCN;

C6c khoa

C6u trirc

CTDT
Theo KHI rniot tclcr c6u tnic

DT

5

BCN;

C6c khoa

BM/QTO8/P.KH-DT/O6a;

BM/QTO8/P,KH-ET/O6b
Theo KH

Bi6n so4n, lpa chgn,
chinh sira, b6 sung

CTET

6
BCN;

C6c khoa
BMiQT0S/P.KH-DT/07;
BMiQTos/P.KH-DT/O8.

- Phi6u nhfln
x6t, g6p y;
- Bi6n b6n
hOi thno

Theo KH
HQi thio x

g6p
n 1i ki6n

t

1

+

BCN
Dg thAo

CTDT
Theo KHHodn chinh dp thio

CTET

a

+
HQi d6ng

thAm dinh

BM/QTO8/P.KH-DT/09

BM/QT08/P.KH-DT/10
Bi6n b6n hop Theo KHThAm cllnh CTDT
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TT Cic bu6'c cdng viQc
Trich
nhiQm

Tiri liQu, bi6u m6u YOu cfiu
Thdi
gian

9
PhO

duyQt

Hi0u

truOng

BM/QTO8/P.KH-ET/1 1;

BM/QTO8/P.KH-DT/12.

Td trinh;

Quytit dinh;

Chucmg trinh

ddo t4o.

Sau 3

ngey

trinh ky

10 Tri6rr khai s0'
C6c khoa;

P.KH-ET

Theo quy

dinhdgng va luu trtr
,).
ho so

5
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DAC TA

Bu6c lz Circkhoa x6c dinh danh mqc c6c nghA cAn XD, lga chqn, chinh sira, b6

sung CTET; EOi vdi viQc x6y dpng, chinh sria, bO sung thi phdn c6ng gi6o vi6n bi6n so4n

ld nhtng GV arn hitiu vd co kinh nghiQm trong ho4t dQng ph6t tri6n CTET vd gi6ng d4y,

m6i CTpt c6 th0 do 0i nguoi hoflc t6/nh6rn tharn gia xAy dpng nQp v€ P.KH-DT.

Bu6c 2: p.KH-ET xAy dUng k6 hoach: X6c dinh mpc ti6u, y0u cAu, nQi dung

c6ng viQc, thdi gian, ngu$n lUc tdi chinh vd phdn cdng tr6ch nhiem thUc hiQn; T6ng hqp

danh rnqc c6c ngh6 XD, lga chgn, chinh sira, b6 sung CTET. DA xuAt thanh lap Ban Chri

nhiqm vd HETE.CTET trinh HiQu tru&ng phO duyQt.

Bu'6'c 3: Hieu trumg ph6 duyQt kt5 hoach vd c6c quytit Oinfr.

Bu'dc 4: Ban Chfr nhiqm thi6t kC c6u trric CTET: X6c dinh mpc ti6u cria CTET

ddo r4o vh xSc dinh ki6n thirc c6t 16i, d{c trung; k6t c6u, cria MFVMD trong CTET.

Bu6c 5: C6c khoa vd Ban Chtr nhiqm tri6n khai XD, lga chgn, chinh sria, b6

sung CTDT: Nghi6n criu CTDT ctia nghdi, chuong trinh chi ti6t MFVMD; Thu thflp, tharn

kh6o cdc tdi liQu li6n quan; XD, lpa chgn, chinh sria, b6 sung nQi dung chi titit cria CTET.

Bu6'c 6z C1ckhoa vd BCN t6 chric HQi th6o xin y kitin g6p y oiua chuy6n gia vO

c6c CTET dd bi6n soAn, lpa chgn. Trudng hqp kh6ng td chric dugc hQi th6o thi thgc hiQn

grii phidu xil y kirin g6p y CTDT dt5n tirng c6 nh6n. Oifi vA viQc biAn soqn, chinh sira, bd

sung CTET thi chuy€n sang budc 7, dtit vdi viQc lwa chen CTDT thi b6 qua ba6c 7,

clruy€n sang badc B.

Bu6c 7: Ban Chri nhiQm chinh sta, hoirn thiQn dU th6o CTDT theo c6c y ki6n

gop y cria chuyen gia. Sau d6 grii CTDT cho c6c thdnh viOn HDTD.CTET nghiCn criu

trudc khi thAm dinh.

Bu6c 8: HETD.CTET td chric thArn dinh CTET: c6c thdnh viOn th6o lufln, nhfln

xet, d6nh gi6 vO dg th6o CTET dugc bi6n sopn, chinh sria, b6 sung hofic c6c CTDT dugc

lqa cl-rgn.

Bu'fc 9: Cdn cri b6o cito ILaHETE.CTDT, P.KH-DT soan th6o td trinh d0 nghi

ph6 duyQt c6c CTET vd quy6t dinh trinh HiQu trucmg pho duygt ban hdnh.

Bu,6'c t0: p.KH-DT tii5p nhpn b6n in vd file diQn tt tt BCN d0 quin ly vd triOn

khai cho c6c phdng/khoa sri dgng; T6ng hgp luu trft h6 so vd c6c CTDT.
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