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1. Mgc dich

Xdy dr,rng, thpc hign vi duy tri quy trinh ndy nhirn t6 chuc quAn ly c6ng t6c xAy

dgng, lga chon, chinh sria, bO sung gi6o trinh ddo t4o d6m b6o khoa hqc vd chAt lugng,

phUc vU kfp thoi cho c6ng t6c ddo tpo cria trudng.

2. Ph4m vi vir tliii tugng 5p dgng

2.1. Phgm vi tip tlyng: Quy trinh niy quy dinh viQc bi6n so4n ho?c lua chqn gi6o

trinh ddo t4o trinh dQ trung cAp vi trinh dQ so cAp tpi Trudng Trung cAp nghA Co khi xdy

dung.

2.2. DOi twqng rip tlq.tng: I

Quytrinhndy6pdungchochot4pth6,c6nhdnc61i6nquand6nviQcx6ydung,
lpa chqn, chinh stra, bO sung gi6o trinh ddo t4o trinh dQ trung .i,p ,a trinh d0 so cAp t4i I

Trudng Trung cAp nghO Ccr khi xdy dpng. I

3. C6c cin cri ph6p lf vi tni liQu tham chi6u I
- Th6ng tu s6: $]2}|ZITT-BLDTIXH ngdy Oll3l2ol7 cua BQ tru0ng BQ Lao :\

dong - Thuon! binh vd xa hoi quy dinh ,c qqy tiinh xAy dulg: tt?," dinh vd ban hdnh

chucrng trinh;16 chr?c bi6n soan, lga chgn, thAm dinh gi6o trinh ddo t4o trinh d0 trung.

cAp, trinh dQ cao dang fuAu xdy dryng gido trinh ddo tqo trung cdp);

- Th6ng tu s6: 583g/VBHN-BLDTBXH ngiy 3lll2l20l9 cria B0 trugng BQ Lao

d6ng - Thuong binh vd Xa hQi ban hinh quy dlnh-v0 Aao t4o trinh d0 so cdp fudu xay

d.w"s gido trini ddo tgo so ciip).

4. Dinh nghia vi tit vi6t tit:

4.1. Dlnh nghia: (kh6ng co dinh ngldo)

4.2. Tit vi\t ilit;:

STT Tir vi6t tit Y nghia

i BCN Ban Chir nhiQni

2 BGH Ban GiSm hiQu

a
J

4

5

GTDT Gi6o trinh ddo t4o

GV Gi6o viOn

HETE.GTDT HQi d6ng thArn dinh gi6o trinh ddo t4o

6 MH/MD M6n hgc/M6-dun

1 P.KH-DT Phong K6 ho4ch - Elro tao

8 XD XAy dung



5. Lu'u dd (Xem trong 4 vd n'ang 5)

6. D4c th (Xem trang 6)

7. Cic bi6u mfru/hufng ddn:

i

l

TT TOn bi6u miu/hu'6ng d6n Md h6a

1

Danh rnqc MHAvIE x6y dpng/ lpa chqn/ chinh

stra/ bd sung GTDT
BrwQT0g/P.KH-ET/01

2
KO lioach x6y dgng/ lua chgn/ chinh sira/ bd sung

G]'DT
BM/QTOgiP.KH-ET/O2

1
J

Quy0t dinh ph6 duyQt danh tnpc MH/ME x6y

dyng/ lp'a cl-rgn/ chinh su'a/ bd sung GTDT
BM/QTO9/P.KH-ET/O3

1 Giao trinh MH/MD BrwQT0g/P.KH-DT/04

5 Phi6u nhAn xet, gop y GTDT BM/QT09iP.KH-DT/0s

6 Bien bAn hQi thAo xin f kitin gop y BM/QT09/P.KH-DT/O6

1 Phi6u d6nh gi6 GTDT BM/QTO9/P.KH-DT/O7

8 Bi6n bin hgp thAm dinh cua HDTD'GTET BI\,{/QT0 9/P. KH-D T/0 8

9 To'trinh d0 nghi HiQu tru0ng ban hdnh GTDT BrwQTOg/P.KH-ET/09

l0 Quy5t dinh ban hdnh GTDT BrwQTogiP.KH-DT/10



TT C6c bu'6c c6ng viQc
T16ch
nhiQm

Tii liQu, bi6u m6u YOu cAu
Thli
gian

1

C6c khoa;
P.KH-ET

BM/QTO9/P.KH-DT/O1
Danh muc

c6c MH/MD
cAn XD

Theo KH
hing
ndm

2
C6c khoa;
P.KH-DT

BM/QTO9/P.KH-DT/O2;
BM/QTo9/P.KH-DT/03.

K6 ho4cli;
quy0t Oinh.

05 ngdy
XD ke hoach

J

t
Phc

duyQt

HiQu
truong

PhO duyQt

Sau tririh
ki3
ngay

I+

r6u tnic
)T

BCN;

C6c khoa
CAu trirc GT Theo KH

rhitit k6 c

GTE

5

BCN:

C6c khoa
BI\4/QT09/P.KH-DT/04 Theo KHBi6n so4n GTDT

6
BCN;

Cdc khoa
BM/QT09/P.KH-ET/O5;
BMiQT0g/P.KH-DT/06.

Theo KH

1

I

BCN
Du thAo

GTDT
Theo KHIloirn chinh du th6o

GTDT

8
Hqi dong

thAm dinh

BM/QT09/P.KH-DT/07;
BM/QTo9/P.KH-DT/O8.

Bi6n ban
hqp;

Td trinh
HiQu tru&ng
vA phO duyOt

Theo KHThAm dinh GTDT

luU o0

ll
\P

KI

D\

*
-

Hor tlrao xtn y
,.1
Klen gop y
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TT Cf c bu'6'c cdng viQc
T16ch

nhiQm
Tiri liQu, bi6u miu YOu cAu

Thd'i

gian

kdt qui
thAm dinh

9
Phe

duyqt

HiQu

trudng

BM/QTO9/P.KH-ET/09;

BM/QT09/P.KH-DT/10

QuyOt Oinh;

GTDT.

Sau 3

ngay

trinh kii

10

C6c khoa;

P.KH-DT

Theo quy

dinh
Tri6ri khai su'dr,rng

vd luu h6 so
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o4c ra
Bu,6,c l; c1ckhoa x6c dinh danh muc c6c MH/IvlD cAn XD, lpa chgn, chinh sua,

bo sung GTET; OOi voi viQc xay dung, chinh stra, b6 sung thi ph6n c6ng gi6o vi6n bien

soan lA nhirng GV da tham gia giing dqy citc MHA4D cAn xAy dpng GTDT' m6i CtOt

co th6 do 0l ngubi noac tolntr6m tham giaxaty dung nQp vo phdng KH-ET.

Bu,6,c 2: P.KH-DT xdy dgng k6 hopch: X6c dinh mgc ti6u, y6u cAu' nQi dung

c6ng 
'i6c, 

thoi gian, ngudn lpc tdi chinh vd ph6n c6ng tr6ch nhiQrn thuc hiQn; T6ng hqp

danh muc c6c MH/MD XD, h;a chgn, chinh sfia, b6 sung GTDT'

Bu'6'c 3: HiQu tru&ng phO duyQt kti hoach'

Bu6,c 4: BCN ttriet tC cAu trirc GTET: X6c dinh mpc ti6u gia cdc chucrng, bdi

trong MH/ME; X6c dinh ki6n thric c6t lOi, dflc trung, k6t c6u, the loai cdu h6i' bdi tap/

,an inAn, OO trinfr thdnh k! n[ng nhim d4t dugc rnr,rc tiou ctra chucrng, bdi trong MH/ME'

Bu'6'c5:Cdckhoav2rBCNtri0nkhaiXD,luachgn,chinhsria'b0sungGTDT:
Nghion cri'u chuong trinh ddo t?o cria ngha, chucrng trinh chi ti6t MHA4D; Thu thfp'

tlia,r khAo c6c tai liQu 1i0n quan; XD, lua chgn, chinh stra, bd sung nQi dung chi ti6t cria

GTDT.

Bufc 6z Cdckhoa vd BCN tO chuc HQi th6o xin y kitin g6p f v0 c6c GTET dA

bion soan, lpa chgn. Trulng hqp kh6ng t6 chric dugc hQi th6o thi thuc hiQn gii phi6u xin-

y ki6n gop y GTDT dd bi6n soqn d6n tung c6 nhdn' Oiii vAf vi€c biAn soqn' chinh s*a' b6

sung GTET thi chuy6, sarg baoc 7, dfii vdi viAc lwa chOn GTDT thi bd qua budc 7'

c\ru1,[p sang bu'o'c B.

Bu,6,c 7: BCN chinh sfta, hohn thiQn du th6o GTDT theo c6c y kien g6p y' sau do

gui GTET cho c6c thd,h vion HDTD.GTDT nghien cri'u trudc khi thAm dinh'

Bu6.c 8: HETD t6 chuc tham dinh GTET: c6c thinh vi6n trong HDTE th6o luan,

r-rhfln xdt, d6nh gi6 vO dU th6o GTET'

Bu'6.c 9: c[n cu'b5o c6o ctra HDTE.GTDT, P'KH-DT so?n th6o td trinh d0 nghi

ph€ duyQr c6c GTDT vd quyrft dinh trinh HiQu truong ph6 duyQt ban hdnh'

Bu'6'c 10: P.KH-DT tiop nh?n b6n in vd file diQn til tt BCN d6 qu6n li vd tri6n

khai cho c6c phong/khoa sri dpng; T6ng hgp luu trt h6 so vd c6c GTET'

,h,t 
I

lz,2


