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l. Mqc ilich

Quy trinh ndy giirp cho c6n b0 phU tr6ch thUc hiqn nhanh ch6ng, chinh x6c vh

kiOm so6t dugc viQc x6y dpng k6 ho4ch dio tBo vd x6p thoi kh6a biOu d6m b6o dring tiiln
dQ dao t4o h0 trung clrp tqr Trudng Trung c6p ngh6 Co khi x6y dqng.

2. PhSm vi vh cliii tuq'ng 6p dgng

2.1. Phgnt vi tip dqutg: Quy trinh ndy quy dinh viQc xAy dgng kti ho4ch ddo t4o vd
!As[p xdp thd'i kh6a bi6u dArn bAo dirng ti6n d0 ddo t4o hQ trung cAp t4i Trudng Trung c6p

ngh0 Co khi xAy dung.

2.2. DOi tug*ng dp ctqtng

Quy trinli ndy 6p dung d6i vdi c6n bQ quAn ly vd c6c Phong, Khoa chuy0n rndn,

gi6o vi€n t4i Trud'ng Trung c6p nghA Co khi xdy dpng.

3. C6c cln cri phip lf vn tii tiQu tham chi6u

- Quy0t dinh s6: 335/QD-TTCN ngity 2610812020 cria HiQu trudng trudng Trung

cAp nghO Co khi xdy dqng vO viQc quy dfnh thgc hiQn, qu6n ly, luu trfr c6c lo4i hd so

qudn ly ddo t4o trong td chric ho4t dQng gi6o dpc ngh6 nghiCp cria Trulng Trung c6p

ngh6 Co khi x6y dung.

- Quytit dinh s6: 1I/QD-TTCN ngdy 0410112021 cria Hi6u trucrng trudng Trung

cAp nghd Co khi xAy dung VC viQc Ban hdnh Quy chtf ddo t4o theo ni6n ch6, ki6m tra, thi,
.t.

xet corrg nh4n t6t nghiQp trinh dQ trung cdp ctta Trudng Trung cAp ngh6 Co khi xAy dpng.

4. Dlnh nghia vh tir vitit tit
4.1. Elnh nghia

- Lap k0 ho4ch ddo tao ld qu6 trinh xAy dpng c6c nQi dung ddo t4o dua tr6n ,gu6,,
lgc dang c6 dC thyc hiQn nhiQrn vU mpc ti6u d6 ra.

- Ti6n dQ ddo tao ld so dd hoa circ kti hoach hgc tpp, gi6ng d4y, thi, nghi hd, nghi
:..tet ... trong inot nSm hoc c0a hgc sinh. Girip cho hgc sinh vd gi6o vi0n c6 k0 ho4ch sdp

x6p thoi gian hgc tfp vd ldm viQc rnQt c6ch hqp ly trong mQt n[rn hgc.

- XAy dtrng thoi khoa bi6u ld x6y dgng chi ti6t nhiQm vp cria ttrng gi6o vi6n dO

thqc hiQn k6 ho4ch ddo t4o.

4.2. Tit'viOt tiit
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STT fir viiit tit Y nghia

I GV Gi6o vi6n

2 HS Hgc sinh



STT rri vitlt tit Y ngtria

1
J KHDT Kti hoach ddo t4o

4 MH/ME Mdn hgc/rn6-dun

5 P.KH.DT Phdng Kt5 ho4ch - Ddo t4o

6 TEET Ti5n dd ddo tpo

7 TKB Thoi khoa bi0u

aJ

5. Lu'u dd (Xem trang 4)

6. D4c th (Xent trang 5)

7. C6c bi6u miu/hufng d6n
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TT TOn bi6u miu/hufng d6n Mfl h6a

1 I(ti hoach ddo tao BM/QT14/P.KH-DT/01

2 Ti5n d0 ddo t4o BN/VQT14lP.KH-DTl02

3 Kti ho4ch gi6o viOn BM/QT14/P.KH-ET/O3

4 Thcri kh6a bii5u BM/QT14/P.KH-ET/04
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TT Cdc budc cdng viQc
TrSch
nhiQm

Tii liQu, bi6u
mau

YOu cAu Thcri gian

1 P.KH-ET
BlwQTl4/P.
KH-DT/01

K6 hopch
ddo t4o

ThdngT
hdng n[rn

L@
ddo tqo 

I

2
PhC duyQt HiQu

trudng

a
J

P.KH.DT

Khoa

BiwQTl4/P.
KH-DT/O2;

BM/QT14lP.
KH-DT/03

- Ti6n dQ

ddo t4o
-K6
ho4ch
gi6o vi6n

Th6ng 8

hdng ndrn

Xdy dpng ti6n dQ ddo

tao, k6 hoach GV

4
PhO duyQt Hi0u

truong

Kti ho4ch
GV dugc
ph6 duyQt

5 P.KH-DT
BNI/QT14/P.
KH.ET/04

TKB
Theo ti6n
d0 ddo taoXAy dsng TKB

6 Khoa Theo TKBTri6n khai thUc hiQn

'7 Luu trfr'h6 so P.KH-DT
Theo quy

dinh
Theo quy

dinh
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D4,C TA

Bu'6'c 1: Lap KHET hgc k!, n[m hoc, kh6a hgc cho tu'ng l6p.

Budc 2: HiQu tru0ng xem xdt, phO duy6t KHET cho tDng 16p.

Bu6'c 3: Cdn cri vho KHDT, khoa ph6i hqp v6i P.KH-DT:

- X6y dung TDDT: ti6n d0 hgc tpp, thpc t4p t5t nghiQp, thi hgc ki,, nghi 15, ttlt

cira c6c 16p.

- XAy dUng k6 ho4ch GV: TrCn ccy sd KHET cira todn trudng, c6c khoa phAn

c6ng GV giAng d4y cho tu'ng l6p.

Bu'6c 4: Hiqu tru&ng xem xdt phO duyQt kt5 ho4ch GV'

Bu6'c 5: P. KH-ET t6ng hqp phAn cdng GV tir khoa, s5 lugng lcrp hgc, co so vflt

chdt .,. d0 xdy dgng TKB cho tung lop theo hoc k! trong ndm hgc'

Bu'6'c 6: CIn cir TKB, khoa triOn khai TKB toi cbc GV vd HS thpc hiQn gi6ng

day vd hgc t4p theo TKB dd phAn c6ng.

Bu'6c 7: P.KH-ET thgc hipn viqc luu trfr hO so theo quy dinh'


