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1. Mgc tlich

Quy trinh ndy quy dinli c6c bu6c thyc hiQn cfing nhu th6 hien rd chirc n[ng, nhiQm

vu ctra c6c Phdng, Khoa chuy0n rn6n trong qu6 trinh tO chric thi l4i, hgc lai cho hqc sinh

h0 trung cirp tqi Truong Trung cAp ngh6 Co khi x6y dgng.

2. Fh4m vi vir d6i tuqng 6p dgng

2.1. Phgnt vi tip dyng: Quy trinh nay 6p dpng khi t6 chric thi l4i, hgc l4i cho hgc

sinli lrQ trung chp tai Truong Trung cAp nghO Ccv khi xdy dirng.

2.2. DOi twg'ng tip clqng: Quy trinh ndy 6p dpng ddi v6i tAt chcdc Phdng, Khoa

clruy6n m6n vd hoc sinh c6 1i6n quan tham gia hgc lpi, thi lqi t1i Trulng Trung cAp nghO

Co khi x6y dgng.

3. Cdc cIn crl ph6p lf vi tni IiQu tham chi6u "":'

- euytit dinh s6: II/QE-TTCN ngdy 041011202i cria Hiqu tru&ng trucmg Trung I

cAp ngho Co f.fri xay dqng VA viQc ean hAnh Quy ch5 ddo tpo theo ni0n ch6, ki0rr tra, thi, rrui

xdt c$ng nhAn t6t nghiQp trinh dQ trung c6p cria Trudng Trung c6p nghO Co khi xAy dpng' . xl

4. Dinh nghla vh ti' vi6t tit i'i:l

4.1. Dlrtlt nglfia

Quy trinh hgc l4i, thi lpi cho hgc sinh: Ld qu6 trinh chuAn bi vd tO chf'c thuc hiOn

hoc lai, thi l4i cho hgc sinh (n6u co) v6i sg ph6i h-q p cua c5c Phdng, Khoa chuy0n mdn

1i0n quan.

Qu6 trinh ndy thpc hiQn tir khi bat dAu dOn khi ktlt thric kh6a hgc nhim d6m b6o

tinh khoa hgc, hiQu qu6, t4o di6u kiQn cho hgc sinh ph6i hgc lpi, thi lai theo kip ti6n dd

ddo tao, d6m bAo du di6u kipn dU thi t6t nghiQp theo quy dinh'

4.2. Til viet tiit

STT tir vi6t tit Y nghia

1 BGH Ban Gi6m hiQu

2 GV Gi6o viOn

3 GVCN Gi6o vi6n chir nhiQm

4 HS Hqc sinh

5 KQHT KOt qu6 hqc tAp

6 MH/MD M6n hgc/m6-dun
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STT ril vi5t tit Y nghia

1 P.KH-DT Phong K<i hoach - Edo tpo

I P.TC-KT Phdng Tdi chinh - Kti to6n

9 QD Quy6t dinh

5. Luu Ad fferu trang 4, n'ang 5)

6. E4c th (Xem trang 6)

7. Citc bi6u m6u/hu6'ng din

TT TOn bi6u m6u/hu'6'ng d6n Mfl h6a

1 Th6ng b6o hgc l4i, thi l4i BM/QT I 7/P.KH-DT/0 1

2 Do-n ddng ky hgc laiithi lai MH/MD BM/QTI7 IP.KH-DT1)2

J Danh s6ch hgc sinh d6ng ky hqc l4ilthi lai MH/MD BM/QT17/P.KH-ET/03

4 QuyOt dfnh phO duypt danh s6ch HS hqc lai MHA4D BIWQTlT/P.KH-ET/04

5 Danh s6ch hgc sinh dri diAu kiQn dU thi MH/ME BM/QT17/P.KH-DT/Os

6 Danh s6ch hoc sinh dg thi lai MH/MD BM/QT 17lP.KH-DT/06
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TT Cic bufc c6ng viQc
TrSch
nhiQm

Tii liQu, bi6u

mau
YOu cAu

Thli
gian

I
Th6ng b6o hsc

l4i, thi l4i P.KH-DT
BN4/QT17iP.KH

-DT/O1

HS nh4n

dugc th6ng

b6o

DAu hgc
' . ,.i
Ky tlep

theo

2 HS
BM/QT17/P.KH

-ETl02

Ecrn ddng
ky hqc l4i,

thi lai.

2 ngiry

sau khi co

th6ng b6o

ESng ky hgc lpi,
thi lai

3

- P.KH-DT

- P.TCKT

BI\4/QT17lP.KH
-DT/03;

BrwQTlT/P.KH
-DT/04

Danh s6ch
HS dlng
ky hqc

lailthi lai
vdlQ phi
(nOu c6)

01 rigdy
sau khi
htit han
dAng ky

T6ng hqp d
hoc lai, t

anh s6ch
thi l4i

4
PhC duyQt

Quy6t dinh
hqc lai

HiQu

tru&ng BIv{/QT17/P.KH
-ET/05

quyt5t ointr

dugc ph6

duyQt

Sau ldri
c6 danh

s6ch t6ng
hqp

5 Khoa

HS hodn

thanh lq

phi vd nQi

dung hgc

Theo k6
ho4ch va

..4
tren oo

gihng day

T6 chri, hqc lai

6 GV
KQHT cua

HS

Sau khi
GV hodn

thanh
viQc

giilng dqy
03 nedy

D6nh gi,

hgc
6 kt5t quA

; taP

l
X6t di6u kien thi
ktit thric MH/ME

P.KH-ET

BN,I/QT 17IP.KH
-DT/06;

Br\4/QT17/P.KH
-DTl07

Danh s6ch

HS dri diOu

kiQn ds thi
vd danh

s6ch thi lai

07 ngay
tru6c khi

thi k6t
thirc
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TT Cdc bufc c6ng viQc
Trdch
nhiQm

Tiri liQu, bi6u

mau
YOu cAu

Thli
gian

8 HS Lioh thi
Theo k6
ho4ch thi

Thi k6t thirc
MH/ME

9 P.KH-DT
Theo quy

dinh

Theo quy

dinh
Luu trfl'h6 so

\
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oac rA

Bu6.c 1: p.KH-DT ra th6ng b6o cho HS dang ky hgc l4i, thi lai. Th6ng b6o hqc

l?i, thi l4i dugc d6n tai b6ng tin, th6ng b6o tr6n Website' GVCN.

Bu6c 2: HS vi6t don d6ng ky hqc lailthi lpi vd nQp vO P.KH-ET'

Bu6'c 3: Sau khi ph6i hcyp v6i P.TC-KT rh so6t, ki6m tra lQ phi hqc l?i, thi l4i

(ntiu co). P.KH-ET t6ng hqp danh s6ch HS hgc l4i, thi l4i'

Bufc 4: P.KH-DT trinh HiQu tru&ng phO duyQt QD hqc l4i'

Bu6c 5: p.KH-ET theo d6i rhdi khoa bi0u de sap xep hqc gh6p l6p hoac t6 chiic

hgc rieng.

Bu6c 6: Sau khi hodn thdnh k6 hopch giing day, giSo viOn grii ktit qu6 hqc t4p

cua HS vd khoa.

Bufc 7: Khoa t6ng hqp k6t quA hqc tap cua HS vd gi,i ve p. KH-DT' P'KH-ET

phOi hqp v6'i phdng Tdi chinh kt5 to6n rir so6t, kiOni tra vh l4p danh s6ch:

- HS dt di0u kien du thi ktlt thirc MHA4E.

- HS du thi lai MH/ME.

Bu,6c g: p.KH-ET t6 chric thi ktit thric MH/ME cho HS dt di6u kien theo quy

trinh xet diAu kiQn thi k6t thric MH/MD.

Bu'6'c 9: P.KH-DT luu trir KQHT ctra HS'

t/-


