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1. Mgc dich

Quy trinh duo-c xAy dpng nhim rn6 ti c6c bu6c thUc hiQn cfing nhu thO hiQn rO

chric ndng, nhi6m vu cta c6c don vi chuy6n rn6n c6 li6n quan trong qu6 trinh xdt don d0

nghi bAo luu cira HS h9 trung cdp tqi Truong Trung cAp nghA Co khi x6y dpng.

2. Phgrn vi vi dl5i tuqng 6p dqng

2.1. Phgnt vi tip tlqtrtg: Quy trinh ndy 6p dpng cho viQc lfp h6 so, xetn xdt yOu cAu

b6o luu k6t quA hqc tAp ctra hgc sinh hQ trung cAp tpi Trudng Trung c6p nghO Co khi x6y

dqng.

2.2. Ddi tu'qng dp tlqtng: Quy trinh nay 6p dUng OOi vOi c6c dcrn vi chuy6n m6n vh
.i\m

hoc sinh mu6n b6o luu kdt qu6 hgc t4p t4i Trudng Trung cAp nghO Co khi xAy dpng.

3. C6c cIn cri'phfp lf vn tiri IiQu tham chi6u

- Quy6t dinh s6: 1I/QE-TTCN ngdy 04rc1?021 cria HiQu trucrng trudng Trung

cAp ngh6 Co khi xAy dqng V0 viqc Ban hdnh Quy ch6 ddo tpo theo ni0n chtl, ki0m tra, thi,
a.''

xdt c6ng nhfln t6t nghiQp trinh dQ trung c6p cria Trudng Trung cAp ngh6 Co khi xAy dgng. '

4. Dinh nghia vh tir viiittet i'1,'
.) {.1 i

4.1. Dlnh nghia lt.:',I\ I rl

86o luu k6t qui hqc tap trong quy trinh ndy dugc hi6u ld cho phep hgc sinh bAo

luu di6rn dd c6 trong thoi gian dd hgc tpi truong trong rnQt thoi gian nh6t dfnh. -" ll

4.2. Tir viAt tit:

STT .Itr vi6t tit Y nghia

1 BLKQ 86o luu k6t qu6

2 GVCN Gi6o vi0n chri nhiQrn

1J HS Hgc sinh

4 MH/ME M6n hqc/ M6 dun

5 P.KH-DT Phdng Kt5 hoach - ddo t4o

6 P.TC-KT Phdng Tdi chinh - K6 to6n

5. Luu dd (Xern trang 4)

6. D{c ti (Xem trang 5)

7. CAc bi6u miu/hufng din:



TT TOn biOu m6u/hudng d6n Mi h6a

I Eon xin b6o luu k6t qui hqc tap BrwQTl B/P.KH-ET/O1

2 BAng x6c nhBn k6t qui hqc tap vir rdn luyQn BrwQTl8/P.KH-ET/02

3 Gi6y x6c nhfln dong hqc phi BM/QT18/P.KH-ET/03

4 Quy0t dinh b6o luu ktit qud hqc tap BM/QT1B/P.KH-DT/04
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TT C6c bufc cdng viQc
Trdch
nhiQm

Thi liQu, bi6u

mau
YOu cAu

Thli
gian

1

Ldrm dcm xin bAo

luu ktlt qu6 hqc t?p
Hgc sinh

nhu cAu b6o

luu k6t qui

BrwQTls/P.KH
-DT/01

Ecrn xin
bAo luu

2 GVCN

Don xin
b6o luu

dugc x6c
nhpn vd
kitim tra

Sau khi
nQp don

Ti6p nhpn don vd ki6m
tra di6u kiQn bdo luu

t
J

P. KH-DT;

P,TC-KT

BrwQTls/P.KH
-DTl02;

BN{/QTl8lP.KH
-DT/03

- B6ng
ditim hgc
t4p vd ren

luyQn
- Xdc nh0n

hoc phi

01 ngdy
sau

buoc2

X6c nir4n k6t quA hoc tflp,
rdn luy6n, hgc phi

4 Ph6 duyQt HiQu truong
B]\OQT18/P.KH

-ET/04 Quy6t dinh

5 P.KH-ET

fOi Aa:
ngey

sau khi
nh4n
dol

Ban hdnli Quy0t dinh

6 P.KH-DT
Theo quy

dinh

Theo
quy
dinh

Luu trtr h6 scv
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DAC TA

Bu,6'c 1: HS (ho[c php huynh HS, ngubi nudi dudng HS) ntiu c6 nhu cdu bio luu

kilt quA hqc tAp ti6n hdnh ldrn don theo rn6u vh kdrn theo c6c giSy to li6n quan chuy0n d6n

GVCN.

Bufc 2: Cdn cu theo don cria HS vd hudng dAn rn6u h6 so cfra nhd trudng, GVCN

x6c nh6n don xin bio luu k6t qui hoc tflp, rdn luyQn cria HS vd ki6rn tra di6u kiQn b6o luu.

Bu6c 3: Sau khi da ki6m tra didu kiQn b6o luu, v6i hgc sinh dir di6u ki6n bio luu,

P.KH-ET sO t6ng h-o. p x6c nhan h6 so liOn quan cho HS:

- P.KH-DT x6c nh{n ktit qui hgc tap cira HS nhtng MH/ME dd hqc vd k5t qu6 rdn

luyQn:

- Phong Tdi chinh - K6 to6n xdc nhfln viQc d6ng hqc phi vh c6c kho6n nQp cfia HS

trong qua trinh hgc.

Bu6c 4: HiQu trudng phO duyQt Quytit dinh b6o luu kr5t qui hgc tflp.

Bufc 5: P,KH-ET ph6t hinh quytit dinh b6o luu k6t qui hgc tap d6n c6c don v! trgc

thuQc co liOn quan vd gu'i d6n dfa pliuong cua HS.

Budc 6: P.KH-ET luu trft hd so b6o luu ktit qu6 hqc t4p.
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