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QUY TRINH

XET PIEU KIEN DU’ THI,
THI VA CONG NHAN
TOT NGHIEP

M3 hoa:

QT26/P KH-DT/TN
Ban hanh lan: 01
Negay: 01/01/2022

THEO DOI TINH TRANG SUA POI

Ngay, thang, nim

Trang/Phin lién Mo ta ndi dung
quan viéc sira doi thay doi

Lan ban hanh/
Sira dbi




1. Muc dich

Quy trinh nay quy dinh théng nhét ndi dung, trinh ty, trach nhiém, cach thic 0
chie céc giai doan trong qué trinh 8 chuc xét didu kién dy thi, thi va cong nhan t6t
nghiép cho hoc sinh h¢ trung cp tai Truong Trung cap nghé Co khi x4y dung.

2. Pham vi va dbi twong ap dung

2.1. Pham vi dp dung: Quy trinh nay quy dinh vigc xeét diéu kién dy thi, thi va
cOng nhéin t6t nghiép cho hoc sinh hé trung cAp tai Trudong Trung cp nghé Co khi xay
dung.

2.2. Poi twong dp dung

Quy trinh nay dp dung dbi voi tit ca cac hoc sinh hé¢ trung cAp tai Truong Trung
cAp nghé Co khi xay dung.

3. Cac cin ci phap va tai liéu tham chiéu

- Quyét dinh s6: 11/QD-TTCN ngay 04/01/2021 cia Hiéu truéng truong Trung
cp nghé Co khi xdy dung Vé viéc Ban hanh Quy ché dao tao theo nién ché, kiém tra, thi,
xét cong nhén tbt nghiép trinh do trung cAp cua Truong Trung chp nghé Co khi xay dung.

4. Pinh nghia va tir viét tit
4.1. Pinh nghia: (Khong cd dinh nghia).

4.2. Tir viét tit:

5. Lwu d6 (Xem trang 4, trang 5, trang 6)
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STT T viet tat Y nghia

1 |PK Didu kién

2 GV Gido vién

3 |HPTTIN Hoi ddng thi tot nghiép

4 HS Hoc sinh

5 |KH K& hoach

6 PKH-BT Phong Ké hoach - Dao tao

7 | P.TC-KT Phong Tai chinh - K& toan

8 |Qb Quyét dinh

9 TN Tét nghiép



6. Pic ta (Xem trang 7)

7. Cac bieu mau/huwéng dan:

TT Tén biéu miu/huéng din Ma héa
1 | K& hoach thi tbt nghiép BM/QT26/P.KH-DT/01]
2 | Quyét dinh thanh 14p HDTTN va cac ban giup viée BM/QT26/P.KH-DT/02
3 | Bién ban xét DK dy thi TN BM/QT26/P.KH-DT/03
4 Quyét dinh cong nhan da PK/khong di DK du thi TN | BM/QT26/P.KH-DT/04
5 | Danh sach hoc sinh du thi TN BM/QT26/P.XKH-DT/05
6 | Bién ban coi thi Chinh tri BM/QT26/P.KH-DT/06
7 | Bién ban coi thi Ly thuyét nghé BM/QT26/P.KH-DT/07
8 | Bién ban coi thi Thuc hanh BM/QT26/P.KH-DT/08
9 | Bién ban vi pham ndi quy phong thi BM/QT26/P.KH-DT/09
10 | K&t qua thi tot nghiép BM/QT26/P.KH-DT/10
11 | Pon xin phuc khao bai thi TN BM/QT26/P.KH-DT/11
12 | Bang tong hop diém cham phic khao bai thi BM/QT26/P KH-DT/12
13 | Bién ban hop xét cong nhan TN BM/QT26/P.KH-DT/13
14 | Quyét dinh cong nhan TN BM/QT26/P KH-DT/14
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PAC TA

Buée 1: P.KH-DT xay dung ké hoach thi TN, du thao QD thanh 1ap HDTTN
trinh Hiéu truéng phé duyét, du thao QP thanh 18p cac ban giup viéc cho HDTTN trinh
Chu tich HDTTN phé duyét.

Buée 2: Hiéu trudng phé duyét K& hoach thi TN va QD thanh 1ap HDTTN. Chu
tich HDTTN phé duyét thanh 14p céc ban giup viée cho HDTTN.

Buée 3: P.XKH-DT, cac khoa ra soat toan bd két qua hoc tap va ren luyén toan
khoa ctia HS céac 16p du thi TN. Phong TC-KT 1ap HS hoan thanh va chua hoan thanh
cdng tac tai chinh gui P KH-PT. P.KH-DT tong hop danh sich HS du didu kién va khong
du didu kién du thi TN,

Budc 4: HDTTN hop xet didu kién du thi TN cta HS cac 16p.

Buée 5: Cin ctr vao Bién ban xét diéu kién du thi TN, Hiu trudng phé duyét
QDmmmeS@&&M@Wﬂﬁg@&@h@@ﬂMﬂi

Buée 6: P.KH-DT phdi hop céc cic khoa chudn bi cac didu kién cn thiét dé 6
chire thi TN.

Buée 7: HDTTN tb chire thi TN theo ding quy ché va ké hoach.

Buée 8: P. KH-PT tién hanh xt 1y céc bai thi TN theo ding quy ché.

Buéc 9: P. KH-PT cong bd két qua thi TN va thong bao didm thi cho HS theo
quy dinh. Sau khi cong bb két qua thi, P XH-DT nhén don phtc khao (néu cb) va t chirc
xir ly cong tac phuc khéo theo quy dinh. Sau do, cong bd két qua phic khao.

Buée 10: Can cit vao két qua thi TN, HPTTN hop xét danh sach HS du diéu
kién va khong du diéu kién cong nhan TN. HDPTTN giao cho P.KH-PT soan thao QD
cdng nhan TN trinh Hiéu trudng phé duyét.

Buwée 11: Hiéu trudng phé duyét Quyét dinh cong nhan t&t nghiép.

Buée 12: P.KH-DT cong bd cdng khai QP cong nhén tdt nghiép.

Buée 13: P.XH-DT luu trir hd so TN theo quy dinh.




