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QUY rniXu
CAP VAN BANG, CHIfl\G CHi CI{O NGTIfl HQC

(Ban hdnh kdnt theo Quy€t dinh s6; 5QQtgp. TTCI\I ngiry .ilDthdng4$- ndm 'i.Oil
cr)a HiAu ;u'6'rg Trad'ng Trung cdp nghi Co'khi xdy dryg)

Md h6a

Ban hdnh lAn

Hieu lpc tir ngey

: QT28/P.KH-DT/VB-CC

:01

: 01/0112022
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Ncuor so4.N THAO NGUOI KIEM TRA 4ctQt PHt, DUYEr
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Ho vd t6n Vfr Thi Phug'c Neuv6n Dinh Nhf,m Pham V[n Tu

Chuc danli
PHO TRTIoNG PHONG
KB HOACH - DAO TAO

TRTIONG PI{ONG
KE HOACH - EAO TAq HIEU TRTIONG



QUY TRINH
Mi h6a:

QT28/P.KH.-DT/VB-CC
Ban hhnh l6n: 01

Nglry: 0110112022

cAp VAN BANG, CHUNG CHi

CHO NGUOI HQC

THEO n6r riNH TRANG SIIA DOI
n ban hhnh/

-i.sua oor
Md tA nQi dungTrang/Phffn liOn

? +4.luan vtec su'a ool
Ngi,y, th6ng, nim



1. Mgc ilich

Quy trilh nay quy dinh viQc thdng nhAt c6ch thuc, phuo'ng ph6p in an, .Ap ph6t vA

quf,n 1y vdl bing, chrlng chi t6t nghi6p, d6rn b6o thu4n lo-i, khoa hgc vd dung ph6p lu4t.

2. Ph4m vi vh tliii tug'ng 6P dgng

2.1. Plrgnt vi tip ctyng: Quy trinh ndy 6p dpng khi in 5n, cdp phht vd qu6n li vdn

bing, chri'ng chi t6t nghiQp ctra Trudng Trung cap ngh6 co khf x6y dpng.

2.2. EOi twgtrg rip tlYng

euy trinh ldy 6p dUng AOi vOi hgc sinh hQ trung cAp vd scr cAp duoc cdng nh4n t6t

nghiQp tpi Truong Trung cAp nghO Co khi xAy dpng.

3. Cfc cin cf'phip ly vh thi liQu tham chitiu

- euy6t dilh s6: 1I/QE-TTCN ngdy 0410112021 cta HiQu tru6'ng trudng Trung

cAp nghii Co klii xay dpng V0 vigc Ban hdnh Quy cht) diro tao theo ni6n ch5, ki6m tra, thi.

,,ei .Ong nh6l t6t nghiep trinh d6 trung c6p cua Trudng Trung cAp nghO Co khi xdy dpng'

- euyot dinh s6: !2IQD-TTCN ngdy O4lOll2O21 cria Hiou trudng trud'ng Trung

cAp nghO Co khi x6y dpng V0 viQc Ban hdnh Quy chO in, quin ly, cdp ph6t bing t6t

nghiQp trung cAp, chri'ng chi so cdp ciaTrudng Trung cAp ngho Co khi xay dgng'

4. Dinh nghia vir tir vi6t tit
4.1. Dlnh nghia: (I{h6ng c6 dinh nglia).

4.2. Trb viCt tiit:

5. Luu a6 $em trang 4, n'ang 5)

6. E[c tk (Xetn trang 6)
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STT rn'vi6t tit Y nghia

1 CMTND/CCCD Chfng minh thu nh6n dAn/ Cdn cu6c c6ng dAn

2 GV Gi6o vi0n

3 HS Hgc sinh

4

5

6

P.KH*DT Phdng Kti hoach - Dho tao

P.TH Phdng T6ng hqp

VB, CC Vdn bing, chiurg chi

l QD Quyt5t ainrr



7. Citc bi6u m6u/hu6'ng d6n

TT TOn bi6u miu/hu6'ng ddn Mi h6a

1 DO nghi xuAt ph6i vdn bing, chring chi BM/QT28/P.KH-DT/O1

2 Bi0n bAn bdn giao ph6i v6n bing, chring chi BM/QT28/P.I(H-ET/O2

a
J Bi0n b6n bdn giao vdn bing, chilng chi titin hdnh

dong dAu

Br\4/QT28/P.KH-DT/O3

4 Bi6n bin bdn giao vdn bing, chri'ng chi dd d6ng d6u BM/QT28/P.I(H-ET/04
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DA.C TA

Bu6'c 1: P.I(H-ET ti0p nlifln Qu1,t5t dinh cdng nhfln t6t nghiQp dd dugc Hi0u

trudng ky duyQt.

Bu'6'c 2: ChuAn bi ph6i: B0 ph{n quAn ly viQc in VB, CC 10p dO xuAt c6p ph6i VB,
CC; b0 ph4n quAn ly ph6i VB, CC ldrn thri tpc cAp ph6i theo dO xuAt; trong d6 x6c dinh rO

kh6i luo-ng, thO lo4i van bing, chring chi, ly do cAp... d0 tririli Tru6'ng phong Ktl hoach -.

Ddo t4o ph6 duyQt.

Bu'6'c 3: P.I(H-ET t6 chri'c in VB, CC theo danh s6ch hoc sinh d6 dugc c6ng nl-rAn
.L
tot ligl1lep.

Bu6'c 4: I{iQu tru6'ng ky duyQt VB, CC theo QD vd danh s6ch Hs t6t nghiQp.

Bu6'c 5: P.TH tirip nh4n VB,CC dd in, thqc hiQn d6ng dAu vho VB, CC da duoc

HiQu truong ky duyQt theo dring quy dinh.

Bu'6'c 6: P.KH-DT ghi vdo s6 cAp VB, CC, s6 qudn ly HS theo m6u quy dinh,

kh6ng thy xoatrong s6.

Bu6'c 7: T6 chri'c thgc hiQn viQc ph6t VB, CC tdt nghiQp theo dring quy dinh.

- HQc sinh xuAt trintr CMTND/CCCD hoac giAy td tuy thdn (hqp lQ), ntlu nh6n

thay thi phAi co th6rn giAy ty quy0n co xdc nh4n cria chfnh quy0n dia phucrng l-robc co

quan cdng t6c.

- Cdp VB, CC cho HS d6rn bio dring d6i tuqng.

- HS sau khi nhfln VB, CC ki6rn tra l4i thdng tin vd ky nh4n vdo s6 c6p VB, CC.

Bu6'c 8: Qu6n ly, luu trf,'s6 c6p vd VB, CC cdn lqi theo dung quy dinh, d6rn bAo

an todn, tr6nh thdt 14c, hu h6ng. Ti6p ftrc cAp VB, CC con l4i cho nh0ng HS chu'a den

nhf,r-r theo dung quy dinh.
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