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QUY TRINH

QUAN LY HQC SINH NOI TRU
(Ban hémh kém theo Quyét dinh s6: 5.%/QD TTCN ngay &0 thang A ném 2021
ciia Hiéu trudng Trudng Trung cdp nghé Co khi xdy dung)

Ma hoa : QT31/P.TH/QLHS NT
Ban hanh 1an : 01
Hiéu luc tr ngay : 01/01/2022
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. Ma hoa:
QUY TRINH QT31/P.TH/QLHS NT

Ban hanh lin; 01
Ngay: 01/01/2022

QUAN LY ,
HQC SINH NOI TRU

THEO DOI TINH TRANG SUA POI

Ngay, thang, Trang/ Phin lién | M6 ta ni dung Lan ban hanh/
nam quan viéc sira d6i thay doi stra doi




1. Muc dich

Gitip cho hoc sinh c6 nhu cau ndi trd nam dugc thu tuc déng ky va thuc hién
tot cac nodi quy, quy dinh ctia Truong.

Gitp cho bd phan quan ly Ky tic x4 va cac don vi trye thudc trudng quan ly
moi hoat dong cta hoc sinh trong thoi gian néi tru tai Ky tic xa cua Truong.

Gitp cho cac bo phéan co su phéi hop nhip nhang trong viéc giai quyét céc
van de lién quan cho HS nd1 tru.

2. Pham vi va ddi twong ap dung
2.1 Pham vi ap dung

Quy trinh nay 4p dung dbi véi cée thu tuc, quy dinh & Ky tic x4 cua Trudng .
Trung cp nghé Co khi x4y dung.

2.2. Péi twong dp dung

Ap dung ddi véi hoc sinh & Ky tic x4 cua Trudng Trung cap nghé Co khi
xay dung.

3. Can cir phap ly va tai liéu lién quan

- Luat gi4o duc nghé nghiép sb 74/2014/QH13 ngay 27/11/2014.

- Théng tu sb: 17/2017/TT-BLDTBXH ngay 30 thang 6 nam 2017 ban hanh
quy ché cong tac hoc sinh, sinh vién trong trudng trung clp, truong cao déng.

- Cin ctt Quyét dinh s6 10/QD-TTCN ngay 04/01/2021 cta Truong Trung
cAp nghé Co khi x4y dung vé& viéc ban hanh Quy ché cong tac hoc sinh.

4. Pinh nghia va tir viét tat

4.1 Dinh nghia

Hoc sinh ndi tra duoc hiéu 14 céc hoc sinh & trong Ky tic x4 cia Truong
Trung cép nghé Co khi xay dung.

4.2. Tir viét tat

TT Tir viét tat Y nghia
1 |BGH Ban Giam hiéu
2 | GVCN Gido vién chi nhiém
3 |HPKL Hoi dong ky luat
4 |HS Hoc sinh




TT Tir viét tat Y nghia
5 |KTX Ky tuc xa
6 |NG Nha gido
7 | PKH-DT Phong K& hoach - Pao tao
8 |P.TC-KT Phong Tai chinh-Ké toan
9 |P.TH Phong Toéng hop
10 | QP Quyét dinh
111 QT Quy trinh

5. Lwu dd: (Xem trang 4)
6. Dic ta: (Xem trang 5)

7. Céc biéu mAu/hwéng din

TT Tén céng cu/biéu mau/huwéng din Ma hoa
1 | Pon xin dang ky & ky tuc xa BM/QT31/P.TH/01
2 | Bién ban ban giao phong ¢ ky tic xa BM/QT31/P.TH/02
3 | Danh sach dang ky tam tra & ky tic xa BM/QT31/P.TH/03
4 | Sb theo d5i HS ¢ KTX BM/QT31/P.TH/04
5 | Bién ban xu ly HS vi pham noi quy BM/QT31/P.TH/05
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LUU DO
y r A oA , oA Ne peA o A x A A rl“h‘o’i
TT Ciéc bwdc cong viee Trach nhiém | Tailiéu, bi¢u mau | Yéu cau ot
Pau
1 Dang ky nhu clu Hoc sinh BM/QT31/P.TH/01 | Theo mau nam
hoc
\4
2 Tiép nhén Phong Téng
don ctia HS hop
Con chd
\4 .
: Thu 1& phi Phong TCKT Phicu thu
i T Pt B Phd bién
iém tra Phiéu thu, bo . 2
Roqoch o Al P T As .
4 tri phong, pho bién ndi hm;g ong BM/QT31/P.TH/02 nQ} Clu}.’ va
quy va ban giao phong op ban giao
phong
‘ 2
Phong T0 4
5 Ding ky tam tr ong Tong | gy pqr3i/p.Try03 | D2 Sich
hop; dang ky
Hiéu trudng
Quén 1y hoc sinh & Phong Tong
6 o b i BM/QT31/P.TH/04
KTX hop
Vi pham NQ
A
7 Xt 1§ ky luét BM/QT31/P.TH/05 | Dién ban
' HDKL vi pham
L .| Saukni
8 Cong bo ket qua Phong Téng Quyet 6
xur 1y ky luat hop dinh OPKL
A
Pinh ky béo c3 Phong T Banhisioll | e
9 inh ky béo céo ong Tong \ :
tinh hinh HS hop BB G K’TX thang
theo thang
— Theo
10 Luu trit hd so Phong Tong quy
hop dinh
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PAC TA

Buée 1: Hoc sinh c¢é nguyén vong & ndi tri 1am don xin vao & KTX, nop don tai
phong Téng hop.

Bwére 2: Can ci vao ddi tuong xin vao & KTX, phong Tbng hop duyét don cho HS,
ddng ¥ cho HS vao & KTX (néu KTX con chd 6).

Buée 3: Phong Tai chinh - Ké toan thu céc khoan 18 phi theo quy dinh hién hanh.
Buéc 4: Phong Tong hop kiém tra phiéu thu, sép xép bb tri phong & hop ly cho
HS. Phé bién ndi quy va 1ap bién ban giao nhan phong 6.

Buée 5: Phong Tong hop lap danh sach HS déng ky tam tra trinh Hi¢u truong ky,
diang ky v6i co quan Cong an dia phuong. ,
Buée 6: Phong Tong hop truc tiép quan 1y tinh hinh an ninh, trat tu d6i voi HS
trong qua trinh &. Lap sb nhat ky theo ddi cac hoat dong ciia HS, dé xuét xir Iy HS
néu c6 vi pham ky luat ¢ KTX.

Buée 7: Hoi ddng ky luét to chiic hop (khi cén) dé xi ly cac trudong hop vi pham
ndi quy, quy ché nha truong.

Buée 8: Phong Tong hop cong bd cac quyét dinh clia nha trudng (néu cb) trude
toan truong.

Buée 9: Phong Tong hop tdbng hop tinh hinh HS, danh sach, s& luong; cac kién \\\

nghi ctia HS .... b4o céo dinh ky vé& BGH biét va chi dao thuc hién.

quy dinh.
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Buéc 10: Phong Tong hop chiu trdch nhiém luu trit ho so hoe sinh ¢ KTX theo; /
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