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L. Mgc tlich

Giirp cho hgc sinh c6 nhu cAu nQi trri n6m duo. c thri tpc d[ng kf vd thqc hiQn
.i..
t6t c6c nQi quy, quy dfnh cira Trudng.

Giirp cho bQ phfln qu6n ly Ky tfic xd vlr c6c don vi t4rc thuQc trudng qu6n ly

mgi ho4t dQng ctra hgc sinh trong tho'i gian nQi tru tAi I(;i tirc x6 cua Trulng.

Girip cho c6c bQ phpn c6 sg phOi hqp nhfp nhdng trong viQc gi6i qry6t .6.
v6n dO 1i0n quan cho HS nQi tru.

2. Ph4m vi vi ttiii tugng 6p dgng

2.1 Pltgnt vi tip dyng

Quy trinh ndy 6p dUng AOi vOi c6c thtr tr;c, quy dinh o I(y tuc xd crtaTrudng .

Trung c6p nghA Co khi x6y dgng.

Ap dr,rng AOi vOi hgc sinh e Ky tric x6 cua Truong Trung cAp nghA Co khi /
x6y dr;ng :.S

3. Cin cri ph6p ly vn tiri liQu liOn quan *i]
- Lupt gi6o dpc nghA nghiQp sa l+tZO14lQH13 ngey 27llll20l4. "\:\
- Th6ng tu s6: lTlz}tTITT-BLETBXH ngey 30 th6ng 6 ndm 2017 ban hdnh

, i. ^ ,, 1 . r -!-,- 1quy chd c6ng t6c hgc sinh, sinh vi6n trong truong trung c6p, trudng cao ddng.

- Cdn cir Quytlt dinh sO 10/QE-TTCN ngdy 0410112021 cria Trudng Trung

c6p ngho Co khi xdy dgng vd viQc ban hinh Quy cht! cOng t6c hgc sinh.

4. Dinh nghia vh tir vi6it tit
4.1 Dlnh nglfia

Hgc sinh nQi tru dugc hi0u ld c6c hgc sinh o trong K;f tuc x6 ctra Truong

Trung c6p ngh6 Co khi xAy dpg.

4.2. Tir vtiit tit

TT Tir vi6t tit Y nghia

1 BGH Ban Gi6m hiQu

2 GVCN Gi6o vi6n chu nhiOm

aJ HDKL HQi d6ng ky luat

/1+ HS Hgc sinh



TT rir vi6t tit Y nghia

5 I(TX Ili tric x6

6 NG NhA gi6o

7 P.KH-DT Phong I(5 hoach - Elro tpo

8 P.TC-KT Phong Tdi chinh-I(ti to6n

9 P.TH Phong TOng ho. p

10 QD Quy5t dinh

1i QT Quy trinh

5. Lutr ddz (Xent trang 4)

6. D4c t|z (Xem trang 5)

7. C6c bi6u m6u/hufng ddn dt\
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TT TOn cdng cg/bi6u mAu/hufng d6n Mfr h6a

1 Do'n xin dlng ky 6' lry t'(tc xd BN4/QT31/P.TFvo1

2 Bi6n bAn bdn giao phong o lry tuc xd BM/QT3 UP.TH/02

a
J Danh s6ch ddng ky t4m trir o l<y t:6c x6 BM/QT3 1/P.TFI/03

4 56 theo ddi HS 6 KTX BM/QT3 UP.TYV)4

5 Bi6n b6Ln xu ly HS vi ph4m n6i quy BM/QT31/P.TWO5
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TT Cdc bu'6'c c6ng viQc Trfch nhiQm Tiri liQu, bi6u m6u YOu cAu
Thd'i
gian
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DAC TA

Bufc 1: Hgc sinh c6 nguyQn vQng 6'nQi trir ldrn do'n xin vho o'KTX, nQp don tpi

-:.phong I ong no. p.

Bu6'c 2: Cdncir vlro d6i tuqng xin vdo 6I(TX, phdng T6ng ho. p duyQt don cho HS,

d6ng y cho HS vdro 6 KTX (n6u KTX con ch5 o).

Bu6'c 3: Phdng Tdi chinh - Kti to6n thu c6c khoirn lQ phi theo quy dinh hiqn hinh'

Bufc 4: Phdng T6ng hgp ki6m tra phi6u thu, sip x0p bO trf phdng o hqp l1f cho

HS. PhO bi6n nQi quy vd lpp bi6n bin giao nhpn phdng o'.

Budc 5: Phdng TOng hqp 10p danh s6ch HS ddng Ly tam trir trinh HiQu trudng ky,

ddng ky voi co quan COng an dia phuong.

Bu6,c 6: Phong T6ng hgp trgc titip qu6n ly tinh hinh an ninh, trft tp aoi vo'i us
rrong qu6 trinh O.Lqp sO nhAt fi theo d6i c6c ho4t dQng cria HS, dO xuAt xu ly HS

rr5,, co vi pham kj' lupt 0 KTX.

Bu6'c 7: HQi d6ng lcj' lupt t6 chric hqp $hi cAn) dO xu ly c6c trudng hqp vi phqm

nQi quy, cluy ch6 nhd trudng.

Bu6.c 8: Phdng TOng hqp c6ng b5 c6c qryOt dinh cua nhd truong (n6u c6) tru6'c

toin trud'ng. \
Bu6'c 9: Phdng T6ng ho-p t6ng hqp tinh hinh HS, danh s6ch, t6 luqtg; cac ki6n.(\
nghi ctia HS .... b6o c6o dinh Ly ,a BGH bitit vi chi dpo thuc hien. ), li^ I
Bu6c 10: Phdng T6ng ho.p chiu trilch nhiem luu trfi hdi so hgc sinh 6 KTX theo"'/

quy dinh' 
5 rv,6 rrvy vrrts ursvrr ^-;- -- 

/


