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1. Mgc dfch:

- Vdn ban ndy quy dinh c6c n6i dung vi trinh tu thirc hiQn c6ng t6c bO nhiOm lai

vi6n chirc qu6n ly ciaTrud'ng trung c6p ngh6 Co khi xAy dirng nhirn d6p irng y6u

cAu cdng tdc vdtudn thu dung quy dfnh hiqn hdnh

- Giai qry6t t6t rn6i quan hQ tuong quan gita b6 tri c6ng tdc vit quy hopch, ddo tao,

UOi auOng dQi ngfi vi6n chric d6p ung c6ng t6c su dUng vd qu6rn ly dQi ngf, vien

chirc.

2. Phqm vi vh tliii tu'g'ng 6P dgng

2.1 Phgnt vi tip clyng: Quy trinh ndy quy dinh v6 c6ng t5c b6 nhiQm 14i vi6n chric

quin ly dien Trudng quAn lY.

2.2 D6i twg.rtg dp elyngz Quy trinh ndy duo. c 6p dpng aoi voi vi6n chirc duo. c b6

nhiQm git c6c chuc danh quin ly do Trubng quin lii'

3. CIn cri'phdp If vn thi liQu tham chi6u

- Lu?t vi6n chirc ro sg/2010/QH12 ngity 15 th6ng 11 n6m 2010;

- Luat sua d6i, b6 sung mot s6 diau cira Lupt c6n bQ, c6ng chirc vd Luat vi6n chuc

t6 szlzOlglQH14 ngey 25 thlng 11 ndm 2019;

- v6n ban ho-p ntrAt so 131O/VBHN-BLDTBXH ngay o5l4l2ol9 hqp nhAt thong

tu quy dinh va Di6u lQ truong trung cAp do BQ Lao d6ng - Thuong binh vd Xa hqi

ban hhrrh.

- Nghi dinh s6 ll5]IOIOND-CP ngay 25lgl2o2o cua chinh phu quy dinh v6 tuy6n

dUng, sir dpng vd quAn lY vi6n chitc'

- c6n cir Quy6t dinh s6 828/QD-BXD ngdy 201612018 cua B0 X6y OY" 
,',d lli'

ban hdnh Quy chti b6 nhiQm, b6 nhiQm lpi, til chirc, miSn nhiQrn, luan chuyen, diou

dQng, biQt ph6i c6ng chirc, vi6n chric 15nh dao, qufln ly tai cdc co quan hdnh chinh

vd don vi sU nghiQp c6ng lpp thu6c BQ XAy dUng

- C[n cu euy6t dinh sd 2461QD-TTCN ngey 3IlBl2O18 cua Trudng Trung cAp

nghe co r,rri ,av il;* ,16 viecian hdnh Quy chtS gioi thiQu, b6 nhi6m, b6 nhiQn-r

lJ, tu chuc, mi6n nhiQm, lu6n chuy6n, dieu dqng, biQt phai c6ng chirc, vi6n chirc

16nh d4o quAn lf t4i Trud'ng Trung cAp ngh6 Co ldni x6y dgng.

4. Dinh nghia vh ttr viiit tEt

4.1 Dinlt nghia

- vian chac qudn /y ld ngucri dugc bo nhiqrn git chuc vp qu6rn Iy co thoi han, cl-riu

tr6ch nhiQlr OiA" f.a"fr, t6 chri'c thpc hiQn mQt hodc inQt s6 c6ng viQc trong do'1 vi

va duoc huo'ng php cAp chirc vp qu6n ly.

- 86 nhi€m lqi id viec vion chric dugc quyot- dinh tiop tuc git chric vp l6nh dpo,

qu6n ly dang d6m nhiQm khi hOt tho'i han b6 nhiem'
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4,2 Tir vW tiit

STT rit vi6t tit Y nghia

1 BCH Ban Ch6p hdnh

?
a
J

BGH Ban Gi6m hiQu

BM
-

Bi6u mAu

4

5

BNL 86 nhiem iai

VCQL Vi6n chilc quAn l1f

6 FIHT Hodn thenh t6t

7

8

9

HT Hodn thdnh

HTXS Holrn thdnh xudt s6c

P.TH Phdng T6ng hcYp

10 QT Quy trinh

5. Luu dd (Xenc trang 5)

6. D4c th (Xem trang 6)

7. Cilc bi6u miui hufng d6n

STT TOn bi6u m6u/ hu6'ng d6n Mi h6a

1 Vdn b6n d6 nghf oba chc don vi BM/QT34/P.TH/O1

BM/QT34lP.Twoz2 Bi6n bAn hop HQi nghi Phong/ khoa .

BN4/QT34/P.TFvo3aJ

4

5

Phi6u ldy i,ki6n tin nhi6m (Tai HOi nghi phdng/

khoa ......)

Bi6n ban ki6m phitiu l6v S'ki6n tin nhiQm (Tai

HQi nglii phdng/ khoa .. .. )
BM/QT34lP.THlo 

To trinh xin chir truong BNL vi6n chirc qu6n ly BM/QT34/P.TlI/os

BM/QT34/P.TI-vo66
Bi6n b6n thdng qua chir truong bO nhiern lai

VCQL

7 Nghi quy6t cht truong UO ntriQm lpi VCQL BM/QT34lP.Twlol
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KI

*



/1
"-t

STT

8

TOn bi6u m6u/ hu6'ng d6n Mi h6a

BAn tq ki6m di6m c6ng t5c til nim . '. d6n ndm . BM/QT34/P.TH/oB

9 Bi6n bAn hqp tai HQi nghi tpp th6 lanh dao BM/QT34/P.TFI/09

10
Phi6u tdv !,ki6n tin nhiQm tai Hqi nehi tap tho

l6nh d4o
BM/QT28/P.TI-V10

11
Bi6n b6n ki6m phi6u ld1 V ki6n tin nhiQm tai HQi

nghi tpp th6 lanh dao
BM/QT34/P.TH/11

T2 -tfu *r, ar* - iit cinb6 tu n6m ... d6n nim . BM/QT34lP.Tw12

13 I(6t 1u0n cua Chi b9 ...... aOi v6i d6ng chi ' BM/QT34lP.Twt3

t4 arr,6*t* t6 *iqm lai viOn chu'c qu6n lif BM/QT34 lP ,TLI/t4



LU-U DO

TT C:ic bu'6'c cdng viQc Trdch nhiQm Thi IiQu, bi6u miu YGu cAu Thdi gian

1

C6c dcvn vi co

nhu cAu BNL;
P.TH

BM/QT34iP.TH/O1;

BM/QT34/P.TLrl}2;

BM/QT34/P.TH/03;

BM/QT34iP.TH/04.

Cdn cir nhu

cAu thqc tti

3 th6ng

tru6'c khi

h6t han

BN

DO xuit BNL
vi6n chric qu6n I;f

2 P.TH BM/QT34/P.TH/Os

To trinh +

clanh s6ch dd

nghf BNL

T6ng hq-p danh s6ch

vd lflp to trinh bd

nhiQm lai

1J

I

DAng uy;
Ban Gi6rn hiQu

BM/QT34/P.TH/06;

BM/QT34/P.TH/07.

Bi0n bin
hqp;

Nghf quy0t
I Chu tru'ong BNL
I r,i6n chuc quAn ly
t

DuyQt

4

BCH Ef,ng uy;

Ban Gi6m hiOu;

Ldrih d4o c6c

dcrn vi;

Chtr tich CD;

Bi thu Dodn TN

BM/QT34/P.TH/08;

Br\4/QT34iP.TH/O9;

BM/QT34/P.TH/10.

Phi6u tin
niriQm + Bi6n

,.1
Dan Kletn

phi6u + Bi0n

bAn hqp

Il0i nghit4p th6

lSnh dpo lAy phiOu
^ -4. ,.

tln mreln ool v(}1

vi6n chfc BNL

5

Vi0n chric BNL;

P.TH;

Hi6u truong

BM/QT34/P.TI{/11;
BM/QT34/P .THl12;
BM/QT34/P.TH/13.

H6 so BNL;

Quy6t dinh.

Lap h0 scv BNL;
ra quy6t dinh BNL

6

v

Ban Gi6rn hiQu BM/QT34/P.TI{/14
TO chuc H6i

nghi

COng bO QuyOt
dinh BNL

1 P.TH Ddv dtr h6 so
Theo qr-ry

dinh
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DAC TA

Bu6c lz Cbcdon vi c6 vi6n chirc quAn ly thuQc diQn b6 nhiQm 14i, c6n ct'nhu cAu

vi6n chirc quan ly, cdncir vdo ti6u chuAn chric danh 16nh dao, quan ly qry dinh tai

tho,i di6rn xem x6t b6 nhiem lai, dd xuAt b6 nhiQm lpi viOn chirc quAn ly gui Barr

Gi6m hi6u th6ng qua Phdng T6ng hqP.

Bu6'c 2z Cdn cu dAi *,rAt .t u c6c dcyn vi, phong T6ng h-o. p rd so6t, t6ng ho. p danh

sSch vd lAp td trinh xin chu truu^ng b6 nhiQm lai vi6n chu'c quan ly'

Bu6'c 3: Tren ccy s& dA xuAt cla cdc don vi, tb trinh ctra phdng T6ng hqp, c6n cu'

nhu cAu vi6n chi]c quAn ly, DAng uy vir Ban Gi6m hiQu xem x6t phO duyQt chu

trucrng b6 nhiQm 14i vi6n chi]c qu6n ly cho don vi d6 xuAt. Ntiu ph6 duyQt chu

truonl chuy6n bu6c ti6p theo. N6u kh6ng b6 nhiQm lai thi HiQu trudng ra quy6t

Oinn iieu a-O,rg, phdn c6ng c6ng tdckhdc sau khi h6t h4n b6 nhiQm.

Bu6c 4: T6 chuc hqp HQi nghi tQp the lanh d?o g6m: D6ng riy, Ban GiSm hi9u,

chu tich c6ng dodn, Bi thu Dodn thanh nion, 15nh d?o c6c do-n vi trpc thuQc, ldv y

ki6n nhan ret,ra b6 phi6u tin nhiQm aoi voi vion chuc du ki6n uo niricm tai'

- NQi dung HQi nghi: 
\

+ C6nh6n dU ki6n b6 nhiem l4i trinh bdy bAn diOm di6m trong thoi gian giir chuc \

vp quan ly; tu nhfir x6t dSnh gi6 muc dQ hodn thdnh nhiQm vu trong thdi gian da'' ' 
I

nhdn chuc vu. '',i'

+ Cdcthdnh vi6n tham dU HQi nghi tham eiai'kitin'

+ T6 chirc ld. !, ki6n bdng phi6u theo phuong thirc bo phi6u kin.

Bu6c 5: Can cu k6t qua lay phi6u tin nhiQrn cua tflp the lanrr d?o o bu6c 4, phong

T6ng ho. p hu6'ng 05" nhan su duo. c BNL 10p h6 so b6 nhiQm 14i vd trinh Hieu

tru6'ng ky quytSt dinh b6 nhi6m lpi theo quy dinh'

Bu6'c 6: T6 chirc c6ng b6 quy6t dinh bo nhiQm lpi theo quy dinh.

Bufc 7: fodn bO h6 so bd nhiem lai vi6n chirc qu6n ly duo. c phong T6ng ho. p luu trir

theo quy dfnh cria ph6p 1u0t hiqn henh'


