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1. Mgc clfch:

- euy trinh nAy quy dinh trinh trp tri6n khai vd quin ili c6ng t6c ddo tpo, boi

du6.ngvi6n ch[rc vd ngudi lao dQngcira Trud'ng Trung c6p nghe Co khi xAy dung'

- Ldm co- sd d0 chuAn h6a d6i ngfi vi6n chtrc vd ngub'i lao dQng c6 phAm

ch6t dao duc t6t, co b6rn lTnh chinh trf, ndng lr,rc chuy6n m6n nghiQp vU, ky ndng

ngh6 nghiQp nhdm d6p ilng y6u cAu ph6t tri6n ngu6n nh6n lr,rc cua nhd truong va

k6 hoach ph6t tritin rgrdn nh6n luc ctra cAp tr0n.

2. Ph4m vi vir A6i tug'ng 6P dgng

2.1. Phgnt vi tip clrltg: Quy trinh nay thirc hiQn th6ng nhat d6i c6c kh6a ddo tpo,

UOi au&ng trong nu6c cho vi6n chirc vd ngudi lao dQng cta Trud'ng'

2.2. EOi ttqng dp dyngz Quy trinh ndLy duoc 5p dqng cho vi6n chirc vd nguo'i

lao d6ng ctra Trudng Trung cdp ngh6 Co khi xAy dqng'

3. Cin cri ph6p lf vh tdi liQu tham chi6u

- LuAt Vion chric ,o sg/zoto/QHl 2 ngiry l5ll|l2o10 cua Qu6c hQi, co hi6u

lgc thi hdnh tu ngdy 0i th6ng 01 ndm 20t2;

- Luat ,A SZtZOlgleHl 4 ngay 251lt12019 cua Qu6c hoi vC su'a d6i, b6 surrg

m6t s6 di|u 
"ua 

Lupt c6n bQ, c6ng chirc vd Lupt vi6n chri'c;

- Lupt Lao d6ng ,O tO/ZOI zlQ1l3 ngely ftl6l2}l2 vdLuQt Lao dQng s6

451ZO19/QH14 ngdy 2OlIll2Ol9 cua Qudc hQi quy dinh ti6u chuAn lao dQng,

quy6n, nghiu vu, tr6ch nhiQm cira ngudi- lao dQng, nguoi str dr'rng lao d6ng, t6

chirc dai diqn ngudi lao dQng tpi ccr s6, t6 chirc dai diQn nguoi su dpng lao d$ng

trong quan hQ lao dQng vit cbc quan he 1ft6c li6n quan trqc ti6p d6n quan hQ lao

d6ng; qu6rn ly nhd nudc vA lao dqng, co hiQu lgc tir ng1y 0ll0ll202l;

- Nghi dfnh s6 llSlzozoA{D-CP ngay 25lgl2o2o cua chinh phu quy dfnh

vO tuy6n dpng, su dung vh quin ly vi6n chirc;

- Nghi dinh s6 rc112017ND-CP ngdy oll9l2o77 c:i]a chinh phu quv dinh

,A deo t4o, b6i du5'ng c5n bQ, c6ng chilc, vi6n chuc;

- Th6ng tu s6 OI]}O18/TT-BNV ngay oslollzol8 cua B0 Noi vp hu6ng

c15n mot ,O iiO, ctra nghf dinh s6 tOtlZOtZruO-CP cua Chinh phu vO ddo tao,

b6i du6ng c6n b6, c6ng chiic, vi6n chitc;

- Quy6t dinh s6 1152IQD-BXD ngdy 2ol8l2018 ctra 86 truong 86 XAy

dUng rO ,ie" ban hdnh Quy ch6 ddo tao, b6i du6ng c6n bQ, c6ng chirc, vion chitc

cua 86 XAy dqng;
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- Quyat dfnh s6 123/QD-TTCN ngey Oll4l2o21 cua HiQu truong Trud'ng

Tr:ung C ngrrc Co khi x6y dgng vo viqc ban hdnh Quy ch6 ddo tao, boi duong

c6n bQ, vi6n chirc cfia Trud'ng Trung c6p ngh6 Co khi xiy dpng;

- euy ch6 chi ti6u nOi bQ cira Trudng Trung cAp ngh6 Co- khi xAy dung

duo-c rlr so6t b6 sung vd didu chinh hing nim.

4. Dinh nghia vh tir vi6t tit
4,1 Dinlt nglfiu

Eito tqo vd b6t dadmg: Dugc hi6u ld qu6 trinh hoc tap nang cao trinh d6 vO

chuy$n m6n, nghi@p vu, Iy luQn chinh tri, ngo4i ngt, tin hgc '.. ctra vi$n chirc va

ngucri lao dQng trong Trud'ng.

C6ng tdc ddo tqo, b6i dadng: Bao g6m c6c chuong trinh ddo tpo dhi hq1,

ddo tpo 
^ga" 

h4n, b6i dudng AptlnuAn theo vi tri viQc l}rm va b6i duOng nAng

cao trinh OO 
"C 

chuyon m6n, nghiep vU, ly luan chinh tri, ngoqi ngt, tin hQc "'

4.2 Tir viiil tAt

5. Lu'u ad (Xent trang 5)

6. D4c th (Xem trang 6)

7. CAc bi6u m6u/ hu6'ng din:
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Y nghiaSTT

1

Tir vi6t tnt

BGH Ban Gi6m hiqu

urOu tnau

,i6**@

Ddo tao, UOi duOng

2 BM

3 VC,NI-D

4 DTBD

H6 so

_ ,:'

Phong I Ong no. P

5 HS

6 P.TH

TOn bi6u m6u/ hu6'ng d6n

Th6ng b6o ddng k;i nhu cAu ddo t4o, b6i dudng

vi6n chirc vdr nguo'i lao dOng

Danh s6ch ddngl<i diro t4o, bOi duO'ng crta cd

nhAn trong c6c du^n v! tnrc thudc

Mi h6aSTT

BM/QT35/P.TFVO 1
1

BM/QT35 lP.TLI/A?
2
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TOn bi6u m6u/ htr6'ng din

BM/QT3siP.TWo3K5 hoAch dho tao, UOi auOng nAng cao trinh dQ

VC,NLD ndm .....

BM/QT3s lP.TH/04Don xin di hqc

BM/QT3s/P.TWos
Quy6t dinh cu di hqc

BM/QT3s/P.TWo686o c6o k6t qu6 hqc tQp cira ngub'i dugc cu di

diro tao, b6i duOng

BM/QT35 lP]w07B6o c6o k5t qu6 ddo tao, b6i du6ng todn trud'ng
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lrlu oo

C6c bufc cdng viQc
T16ch

nhiQm
Thi IiQu, bi0u m6u Y6u cAu

Thd'i

gianT
T

BM/QT3s/P.TH/0i

BM/QT3s/P.THloz

X6c dinh

nlru cau

--- ,
Ke I10aCl1

kdm

danh

s6ch

dang ky

Hdng

ndrrr1

-Th6ngb6o d6ng \
P.TH;

C6c do-n vi

truc thuQc

TirdLng 1Phong Tdng

ho. p
BM/QT3s/P.TH/03

2

T6ng hqp, xAY dPg Kd

ho4ch Ddo t4o, b6i
dudng

bll
.od
-E

Hi6u truo'ng
Phc

duyQt

Sau 3

ngiry

trinh k1f,
J PhO duyQt

P.TH;

Cdc don vi
truc thu6c

BM/QT3 s/P.TH/04;

BM/QT35/P.TH/O5.

Theo I(0

ho4ch

cua cdrc

lop

DTBD

4 T6 chric thuc hiQn

P.TH;

C6c don vi

tnrc thuQc

BM/QT3s/P.TH/06;

BM/QT35/P.TH/07.
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EAC TA

Bu6,c 1: I{ing n6m, Phdng T6ng hop x6y dUng th6lg b6o d[ng kf ddo tao' bdi

dud,ng dAu ,6m irgc trinh Fliqu truo'ng phd duyQt AO xat dinh nhu c5u ddo t*o'

bOi ArOrg cua cdc do-n vf truc thuQc Trub'ng'

Bu6c 2z c6nci, vdo nhu cau dio t4o, b6i duong ctra c6c don vi truc thuQc'

Phdng T6ng ho.p t6ng ho.p, xAy dung k6 hopclr ddo t4o, b6i du6ng cho toarr

TLub'ng b6o c6o Hieu trudng ph6 duyQt' , 
ch. N6u chua

Btr6'c 3: HiQu truo'ng sau khi xem x6t tinh ho'p li' ll'-" |"'^ut,t:,@
chua hsp ly, yo;;;p;;'* TOng hqp b6 suns do pho duv6t kO ho4ch'

Bu6'c 4: Phong T6ng ho. p ph6i ho. p v6'i pl,dlq K6 hoach - Diro t?o, phdng Tdi

.iri"f, - K6 to6n tri6nlhai t6 chirc thgc hiQn k6 hoach'

Bu6.c 5: phdng T6ng ho. p co tr6ch nhiQm t6ng ho-p k6t qu6 diro tao' b6i dudng

trong ndm cira Trud'ng b6o c6o Ban Gi6m hiQu vd t6t to quan qu6n lif c6p tr6n'

Bu6'c 6: Phdng T6ng ho. p theo d5i qu6 trinh dlro tpo' boi duong cfia vien ctiul yi

nguoi lao dQng tro,g toa' t .rOog, iie, hdnh luu trt vdn bing' chi,ng chi tpi h6

so crja vi.n chuc vd ngubi tuo i6rrg. c6p nh0t theo d5i qu6 trinh ddo t4o' b6i

du6'ng vdo hle quan li nhdn sP'


