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1. Mqc d[ch:

- Quy dinh trinh tg c6rc bu6c, nQi dung, tr6ch nhiQm ctra c6c don vi truc

thuQc, c6 nhan co li€n quan thuQc Trubng Trung cap ngh6 co khi xay dirng

trong viQc d6nh gi6, x5p loai vi6n chirc vh nguo'i lao dQng dinh ki, hing n6m vd

y thuc ky luAt, phArn chAt dao dirc, k6t qu6 c6ng t6c chuy6n m6n theo quy dinh

cua nhdr nu6'c vd Ph6P lupt.

- Ldm c51 cri d6 nhd trubng su dqng, quy ho4ch, ddo t4o, b6i dudng, luan

chuy6n, di6u dQng, bO nhiOm, rniSn nhiQm, khen tl-ruong, ky luAt vd thUc hion

c6c ch6 d6, chinh sdch ddi vo'i vi6n chu'c vd ngudi lao dQng.

2. Ph4m vi vh tt6i tug'ng 6P drJng

2.1. Phgnt vi tip tlr,utg: Ap dung trong viQc d6nh gi6, xdp 1o4i vi6n chirc vd

nguo,i lao dQng cira Trudng Trung c6p ngh6 co khi xdy dpng.

2.2. DOi twg'ng tip clyngz,Quy trinh ndy dugc 5p dpng cho c6c don vi trpc thu6c

Truo'ng.

3. Cin cri'ph6p lf vn tiri liQu tham chi6u

- Lu4t Vi6n chilc sO Sg/ZOt0/QH12 ngey fillll2O10 ctra Qu6c hQi, co hiQu

lpc thi hdnh tu ngdy 01 th6ng 01 n6m 2012;

- Lupt ,6 SzlZOtgleHl 4 ngiry 2511112019 c'iaQu6c hOi vO sua d6i, b6 sung

m6t s6 di6u ctra Luat c6n bQ, c6ng chri'c vd Lupt vi6n chirc;

- Nghi dinh s6 115/2020ND-CP ngey 25l9l2o2o cua chinh phu quy dinh

,A tuy6., dung, su dpng vd qu6n ly vi6n chitc;

- Nghi dinh s6 90/2020a{E-cp ngdy 13lBl2O2O cua chinh phu va d6nh gi6,

x5p loai chAt luo. n g ci,rr, bQ c6ng chirc, vi6n chric'

4. Dinh nghia vh tir vi6t tet

4.1 Dlnlt ngltio:

- Ddnh gid, xdp loai:LitmQt cluy trinh g6m nhiAu bu6c .o -Oi quan he chAt

ch6 v6'i ntrau ao x6c dinh muc dQ c6ng viQc md vi6n chi]c vd ngudi lao dQng d6

hodn thdnh ca vA ,6 irong vd ch6t l.ro-ng, tr6n co' so'nhtng rnpc ti6u cAn dat

duo-c do co' quan, tO chirc dd ra. DAnh gi6, x6p loai ld mQt khau quan trong, c6n

b6n trong qu6 trinh qu6n ly vd sii' dr;ng vi6n chi]c, ngudi lao dQng dugc ti6n

hdnh thuo'ng xuy6n hdng n6m ho{c tru6c khi xem x6t dii bat, b6 nhi6m, diau

dQng, luAn chuY6n c6ng t6c.

- ViAn chu'c;Ld c6ng d6n ViQt Nam duoc yydn dung.theo.vi tri vi6c ldm'

ldm viQc tai do'n vi sU nghiQp c$ng lQp theo ch$ dQ ho. p d$ng lim viQc, huong

luong tir qu! luopg ctra don vi sU nghiQp c6ng l?p theo quy dilh cua ph6p luat'
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- Irlgwd,i lao d6ng.' Ld ngudi ldrr viQc cho nguoi su'dpng lao dQng theo thoa

tiruQn, dugc trir luong vi chiu su qufrn ly, di0u hirnh, gi6m s6t cua nguo'i su dung

lao dQng.

4.2 T* vth tit

5. Luu d6 (Xent trang 5, trang 6)

6. D4c th (Xent trang 7)

7. Chc bi6u miu/ hu6'ng d6n:

aU
,\, t,

c0
\v

*

Y nghiaril'vi6t tit

Ban GiSrr hi6u

Bi6u m6u

Vi6n chirc vd ngud'i lao dQng

Phdng T6ng ho-P

TOn bi6u m6u/ hu6'ng d5n

BMiQT36/P.TH/01Th6ng b6o KC hopch d6nh gi6, x6p lopi viOn

chilc, nguo'i lao d6ng

BM/QT36lP.THlozP1ii6u d6nh gi6, x5p 1o4i ch6t lugng vi6n chirc

Br\4/QT36/P.TH/O3Phi6u d6nh gi6, x6p lopi chAt luq ng ngudi lao

d0ng

BrwQT36lP.THl04Nlr4n x6t, d6nh gi6 c6n b9 (d6i v6i viOn chric

qu6n ly)

BM/QT36/P.TH/0sBi6n bAn hgp

BM/QT36/P.'rHiOophi6u bi6u quy6t d6nh gi5, xdp lopi VC,MAu

NLD

STT

1 BGH

2 BM

-|
J VC,NLD

i
5

DG D6nh gi6

HS
.

H6 so

6 P.TH

n XL Xdp loai

8 QT Quy trinh
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TGn bi6u m6u/ hu'6'ng clSn Mi h6a

86o c6o k5t qu6 d6nh 916, xdp lo4i vi6n chitc,

ngudi lao dQng ndm .....
BM/QT36lP.THl07

8
T6ng liqp k6t qu6 d6nh gi6, x6p lo4i vi6n chirc,

ngub'i lao d6ng ndm ..... ctra c6c dcrn vi
BM/QT36/P.TFI/O8

9
Th6ng b5o ktit quA d6nh gi6, x6p loai viOn chirc,

ngud'i lao dQng ndm .....
BM/QT36/P.TH/09

10

Quydt dinh ph6 duyQt ktit qui d5nh gi6, x6p loai

vi6n chirc vd ngud'i lao dQng tai cdc don vf tryc

thuQc Trud'ng

BM/QT36/P.TH/10

11
C6ng vdn b6o c6o c6p tr6n k6t quA d5nh gi6, x5p

lopi vi6n chtc, ngucri lao d6ng ndm....
BM/QT36/P.TH/11
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TT Cfc bu'6'c c6ng viQc
T16ch

nhiQm
Tlri liQu, bi6u m6u YGu clu

Thd'i

gian

1

Th6ng b6o k6 hoach

d6nh gi6, xOp loqi

VC,NLD

BGH;

P.TI{
BM/QT36/P.TH/01

Th6ng

b6o

Trtt6c

2011]l

2 P.TH
DAy du,

kip thd'i

01

ngay
Tri6n khai t6i c6c don

vi trgc thu6c

J

C6c don

vi tlgc
thuQc

Ddy du,

kip thoi

01

ngey

Tri6n khai t6'i citc cir

nhAn trong dcvn vi truc

thuQc

4 VC,NLE

BM/Qr36/P.rH/02; I por*
BM/QT36/P.TH/03; I bi6u m6u,

BM/er36/P.TH/04. I 
noi dune

0s
ngar),

@aor.o
I a,inr, gi6, x6p lo4ir-

5

C6c don

vi trpc

thu6c

BM/QT36/P.TH/0s

BM/QT36/P.TH/06

BM/QT36/P,TH/O7

Bi0n b6n
,:.

Keln tong

hqp ket

qua

01

ngdy

Hgp d6nh gi6, x6p loai
tai don vi:,

lDanh qru, xeP loat ca

Trtr6'ng, pho dott vi)

6 P.TI{ BM/QT36/P.TH/O8
DS t6ng

hgp

02

ngdy

--:----- r-
Ki0m tra, tdng ho. P kOt

quA vd tham muu dd

xuAt d6nh gi6, x6p lo4i

7 BGH
KOt quA

d6nh gi6

01

ngey

Xent xet, quytit dinli

d6nh gi6, xOp loai chAt

luong VC, NLD

l,U-u o6
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TT Cric bu6'c cOng viQc
Trf ch

nhiQm
Thi liQu, bi6u m6u YOu cAu

Thd'i

gian

8 P.TH BM/QT36/P.TH/09

Th6ng

b6o c6ng

khai

Sau

khi co

tet
que

Th6ng b6o cOng khai

kOt qui DG, XL

I

9 Gi6i quy0t BGH

ThOng

b6o cdng

khai

5 ngdy

sau TB

tet
qua

,, .t
l(hleII nat

co)(nCu

10 PhO

tet
luyQt
qua

HiQu

tru6'ng
BM/QT36/P.TH/10

QuyOt

dinh

Sau

kiri

giiti
i.

quyet

khi0u

nai

11 P.TH BM/QT36/P.TH/l1 86o c6o

Theo

quy

dinh

.,1

Bito cd

vlr luu trt
,o

tr6 so
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DAC TA

Bu6,c 1: Dinh ky vdo.u6i n6m (truo',c ngity 20/11), tr$n co so v6n b6n huolg

;4" i1* 
"a[-"up'uo 

iarn gi6, x6i loai vi6n chu9, ngud'i lao dQng, Phong T6ng

hop sopn thAo th6ng b6o k6 hoach d6nh gi6, xdp 1o7i vi6n chirc vh ngub'i lao

dQng hdng n6m ctra Trud'ng trinh Ban Gi6m hi6u ph6 duyQt.

Bu6'c 2: Sau khi th6ng b6o kO hoach duo. c ph6 duyQt, P.TH tri6n khai to'i c6c

don vi truc thudc Trubng dC bi6t vlr thuc hiqn.

Bu6,c 3; C1cTruo'ng do-n vf truc thudc Trudng co tr6ch nhiQm.tri6n khai th6ng

Uao t,i ho*ch 
"d, 

;i; hu6'ng ddn co 1i6r, quun Oti, Oarn gt6, xlp loai t6i tfu- cit

vi6n chri'c, ngud'i lao dQng thuQc don vi minh qu6n ly'

Bu6'c 4z Circ cA nhAn co tr6ch nhiQm chuAn bi dAy du c6c bi6u mau y6u cAu

ar*t iu aj"r, gi6, x6p loai; vi6n chri'c gifr chuc vp quan ly rc'y 1i kitin nhQn xet,

d6nh grd c:iua cAP uY d6ng ...)

Bu6'c 5: T6 chuc hqp d6nh gi6, x6p loai t?i c6c do'n vi trgc thuQc, ldy y ki6n bi6u

quyiSt d6nh gi6, x5p lopi vi6n chri'c, nguo'i lao dQng trong c6c do-n vi.

Bu,6'c 6: Tron co- s6 bi6n b6n hqp vd b6ng t6ng ho-p ktlt qu6 crta c6c don vi trr,rc

*0", phdng T6ng hqp ti6n henh ki6m tra, t6ng ho. p ktit qu6r cua tohn truong vir

tham -"u OC ,rAt d6r,h gi5, x6p loai d6i v6i VC, NLD ciia trudng.

Bu6'c 7: Tr6n co s6' r<ot qua d6nh gi6, x6p io?i cta c6c dcrn vi trgc thuQc, da xu6t

;;;d;; i6"s h' p, Ban Gi6m lrieu x.m x6t, quy6t dinh dSnh gi6, x6p lopi vc,
NLD ctra cir trudng.

Bu6'c 8: Phdng fOrg ho. p co tr6ch nhi6m th6ng b6o c6ng khai quytit dinh d6nh

gi6, x6p 1o4i VC, NLD cha cd trudng'

Bu6c 9: Phong T6ng hgp ti6p nhfln nhirng khi6u n4i cua vc, NLD v6 k6t qua

;;;*1;, "3ffi; ,i-.rr"va; P"; Gi6,r hiqu giai Pv"i T::"* u:ns 5 ngdv ko tu

ngay th6ng 9u?.".?"* rya1 
riot qu6, Ban Gi6m lriqu-s6 gi6i q,yct khi6u nai' K6t

qra giai q,ry5t khi6u nai sE dugc th6ng b6o c6ng kl-rai'

g*0" fO: HOt thb'i gian giai quytSt khi6u npi vO ki5t qua d6nh gi6, x5p loai VC'

NLD, phdng Til; tqp tl,rh iriO" truo'ng ph6 duyQt tot qu6 d6nh gi5, x6p lopi

VC, NLD n6m.

Bu6'c 11: Phong TOng ho-p luu trir ho su^ theo quy.dinh vd b5o c6o k6t qu6 ddntr

gia, .ap mai VC, NLD hdng ndm cira trudng lOn cAp tr6n'

Ghi chri:

- pAi vo'i viAn ch*c lit ngad'i dors ddu: Tij chac h9n dA nhQn xdt danh gid tlti

,iart phin bao g6m: fAp tnA Mnil dqo, dqi di€n cdp ily dang' c6ng dodn'.d:i"

tl,tanl niAn vd Tiu'o'rg "i, do'n vi. E6ng thd'i, rnd'i dai diQn cua co' quatx cd thdnt

qryi, cdp fi'An.

- pAi vo,i vi1n chac td Ciip pho c{ta ngud'i dung diu vd Tru'o'ng, Pho cac dott vi

,rr* ,n"i, i6 ,";";";;r;{"LhQn xdt aart', sid thi thdnh phAn bao g6m" TQp th€

ldnh dqo, dai di€n cdp tty ditng vd Tra6'ng, pho cdc don vi'
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