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1. Muc dich:

Viée xay dung, thuc hién va duy tri quy trinh nay nham phan dinh trach nhiém
va trinh tu thue hién viéc xét thi dua, khen thudéng hang ndm cta Truong, gép phan
tao nén dong luc thic dy sy phat trién ctia nha truong.

2. Pham vi va d6i twong 4p dung
2.1 Pham vi dp dung: Ap dung trong cdng tac thi dua, khen thuéng hang nam cua
Trudng Trung cap nghé Co khi xay dyng.
2.2 Péi twong dp dung: Quy trinh nay dugc ap dung dbi véi tht ca vién chirc va ngudi
lao d6ng ctia Truong Trung clp nghé Co khi xay dung.
3, Ciin cir phap Iy va tai ligu tham chiéu

-Luat Thi dua khen thuéng nam 2003; Luét sia dbi, bd sung mot sb diéu cua

Luat Thi dua, khen thuéng ndam 2005 va Luét sira d6i, bd sung mot sb diéu ctia Luét
Thi dua, khen thuéng nam 2013;

- Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017 cta Chinh phi vé viéc quy dinh
chi tiét thi hanh mot sb diéu ctia Luat Thi dua, khen thuong;

- Thong tu sb 12/2019/TT-BNV ngay 04/11/2019 cua Bo truong Bo Noi vu Ve
viéc quy dinh chi tiét thi hanh mot sb diéu cua Nghi dinh s6 91/2017/ND-CP ngay
31/7/2017 cta Chinh phu;

- Thong tu s6 04/2020/TT-BXD cua Bo truéng Bo Xay dung vé viée Hudng din
cong tac thi dua, khen thudng nganh Xay dung;

Quyet dinh s6 204/QD- TTCN ngay 01/6/2021 cta Hiéu truéng Truong Trung
cép nghé Co khl xay dung vé viéc ban hanh Quy ché Thi dua khen thuong cua
Trudong Trung chp nghé Co khi xay dung.

4. Pinh nghia va tir viét tit
4.1 Dinh nghia

- Thi dua: La hoat ddng co6 t§ chirc v6i sy tham gia tw nguyén cuia cac ca nhan Va tap
thé nham phan dhu dat dugc thanh tich t8t nhét trong viéc xay dung va bao vé T québe.

- Khen thudng: La viéc ghi nhén, biéu duO’ng, ton vinh céng trang va khuyén
khich bang 101 ich vAt chét dbi voi ca nhan, tap thé co6 thanh tich trong xdy dung va
bao vé Té qude.

- Danh hiéu thi dua: La hinh thuc ghi nhéan, biéu duong, ton vinh céc cd nhén va
tap thé c6 thanh tich trong cac phong trao thi dua.




4.2 Tir vidt tit

STT Tur viét tit Y nghia
1 |BGH Ban Giam hiéu
2 | VC,NLD Vién chic va nguoi lao dong
3 |DS Danh sach
4 |HS Hb so
5 |P.TH Phong Téng hop
6 | TDbKT Thi dua, khen thuéng

5. Lwu dd (Xem trang 5, 6)
6. Piac ta (Xem trang 7)

7. Cac biéu mAu/ hwéng din

STT Tén biéu mAu/ hwong din Ma hoa
K& hoach phét dong phong trao thi dua thuc hién
1 nhiém vu nam hoc ........... va dang ky giao uoc BM/QT37/P. TH/01
thi duanadm ......
2 | Phiéu ding ky thi dua c4 nhan BM/QT37/P.TH/02
3 | Phiéu dang ky thi dua tap thé BM/QT37/P.TH/03
4 | Bang ding ky thi dua ctia cac don vi BM/QT37/P. TH/04
5 Théng bao Hop xét thi dua, khen thudng BM/QT37/P. TH/05
Bién ban hop binh xét thi dua khen thudéng cta
' T37/P.TH/06
g cac don vi (C6 danh sach kéem theo) BM/QT37/P. TH/0
7 Tong hop danh sach hop binh xét TPKT cua cac BM/QT37/P.TH/07
don vi
8 | Bién ban hop Hdi dbng thi dua khen thudng BM/QT37/P.TH/08
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rSTT Tén biéu miu/ huwéng din Ma hoa
9 | Thong bao két qua hop xét TDKT BM/QT37/P.TH/09
0| Qi o e 4420 84 mawiqrseane
11 | Quyét dinh tang Gidy khen BM/QT37/P.TH/11
12 | Quyét dinh cong nhan “Chién si thi dua co s¢” BM/QT37/P. TH/12
13 | MAu béo c4o thanh tich cta tap thé BM/QT37/P.TH/13
14 | MAu b4o céo thanh tich cua ca nhan BM/QT37/P.TH/14
15 | B4o céo tom tét thanh tich BM/QT37/P.TH/15
6 e iy | BTG
17 | Béo céo tom tét d@ tai, sang kién BM/QT37/P.TH/17
18 | To trinh dé nghikhen thudng BM/QT37/P.TH/18
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DPAC TA

Buwée 1: DAu nam hoc,phong Tbng hop tham muu xdy dung ké hoach phét dong dang
ky thi dua nam hoc trinh Higu truéngphé duyeét.

Buwée 2: Cac don vi truc thuoc trién khai ding k}'f va danh sach ding ky thi dua cua
céc cd nhan va tap thé gui vé phong Tbng hop dé téng hop.

Bwdéce 3: Phong Tbng hop tbng hop danh sach dang ky clta toan Truong trinh Hleu
trudngphé duyét dé dang ky véi Hoi déng TPKT chp trén.

Buéc 4: Vao diu thang 8 mdi nam, can clr Vao Quy ché Thi dua, khen thudng cua
Tluong va Huéng din khen thudng cua cdc chp, Phong Téng hop xay dung Thong
béo t& chirc hop xét thi dua khen thuéng trinh Hiéu trudng phé duyet

Buée 5: Cac don vi truc thude t8 churc hop binh xét tai don vi. Gui két qua hop xét vé
phong Téng hop.

Buée 6: Phong Tong hop tién hanh kiém tra, ra soat thanh tich, d6i chiéu cac tiéu
chuén, tong hop danh sach va d& xuét hop Hoi dong thi dua, khen thudng ctia Truong.

Buée 7: Hoi dong Thi dua khen thudng ctia Trudng cén ct vao dang ky thi dua dau
nam hoc, tiéu chudn thanh tich cia céc tap thé va c4 nhan dat dugc dé xem xét, binh
bau, bidu quyét cac danh hiéu thi dua va hinh thie khen thudng.

Buéc 8: Phong Tdng hop c6 trach nhi¢m théng bao cong khai két qua hop xét thi dua
khen thudng cho VC, NLD toan trudng duge biét.

Buwée 9: Cin cir viao két luan va bién ban hop cua Hoi ddng thi dua, khen thudng cua
Truong, Phong Tbng hop soan quyét dinh cong nhan danh hiéu, hinh thtc khen
thudng clp trudng dé nghi Hiéu trudng phé duyét.

Buwéoce 10: Cac ca nhan va tép thé duge dé nghi xet tang danh hiéu thi dua va hinh thirc
khen thudng cap cao hon hoan thién hd so gui vé phong Tong hop. Phong Tong hop
1ap To trinh dé nghi khen thudng trinh Hiéu trudng ky, chuyén Hoi déng TDKT cap

trén.

Buée 11: Phong Tong hop luu trft todn bo hd so TPKT theo quy dinh hién hanh; vao
s theo d6i TPKT cua toan trudng.




