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L. Mgc dich:

- Quy trinh nlry dua ra nQi dung, c6ch thric, trinh tg vi tr6ch nhipm cria vi6c

thqc hiQn c6ng t6c quin ly, str dUng vQt tu bao gdm: tiiip nhan, nhflp kho, iuu kho

b6o quAn, xu6t kho, c6p ph6t vdt tu, thi6t bi su dung vd thu h6i.

- NAng cao chAt lugng qu6n ly, mua si-, 
"6p 

ph6t nguy6n, nhiOn vft liQu,

v6t tu thpc t4p vd thu hOi san phAm sau thpc tpp (thdnh phAm, b6n thdnh phAm, ph6

liQu sau thqc tpp).

-DAm b6o dfng nguy6n tic, quy dinh ctra Nhi nu6c, nAng cao hiQu quA su'

dUng trong viQc qu6n 1;i, sri dUng vft tu trong cdng t6c diro tpo.

2. Ph4m vi vh tltii tugng 6p dgng

2.1 Pltqm vi dp dyng:

Quy trinh ndy dugc 6p dgng vcyi t6t ctlQt tu cria Trucrng dugc titlp nhpn,
' ,4.pnan oo, b6o qu6n,sri dUng phUc vp c6ng t5c ddo t4o t4i Trudng vd tpi c6c no-i ''

Trudng dAt dfa diem li6n k6t.- - '/'

ilu
2.2 EOi twgng ttp dqrng:

Quy trinh ndy dugc 6p dpng v6i tAt cd cdcdcrn vi trirc thuQc Trudng (
3. Cin cri'ph6p lf vn thi liQu tham chi6u \

C[n cri'Th6ng tu s6 lO7lzOt7lTT-BTC ngdy t0ll0l20l7 c:ira B0 Tei chinh

vd hu6rng d6n thgc hiQn ch6 dg Ke to6n hanh chinh sp nghiQp.

4. Einh nghia vir tir viAt tit
4.1 Elnh nglda

Vqt ta ld nhfi'ng dO dtrng, nguy6n, nhi6n vflt liQu, v4t tu thgc tfp, vdn phong

phAm ...khi dua vdo sri'dpng coi nhu ti6u hao hOt ho{c ti6u hao mQt ph6n (su dpng
^.,).rnQt lan).

Vflt tu, c6ng cu dpng cU. . .. tuy kh6ng phAi le tei sAn c5 dinh hay tdri s6n c6ng

c9 nhun g cdc don vic6 1i6n quan phAi theo d6i, quAn ly ch{t ch6 tu khi duqc c6p

ph6t str dUng cho d6n khi hoin thenh c6ng viQc. Phii c6 s6 s6ch nhQp ,,r6t 16 tung

cho timg c6ng viQc. Su dr,rng kh6ng hdt thi co biQn ph6p bAo quirn tdt dO titip tpc su'

dung cho ldn sau.

. 4.2 Tir vtift tiit

STT rt vi6t tft Y nghia

1 BGH Ban Gi6m hiOu

2 CCDC Cdng cu, dung cp
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STT rir vi6t tit Y nghla

a
J ET I)io tao

4 HS Hoc sinh

5 NK Nh0p kho

6 P.TH Phdng T6ng hgp

7 P.TC.KT Phong Tdi chinh - I(6 to6n

B QT Quy trinh

9 VT VAt tu

10 XK Xu6t kho

5. Luu dd (Xem trang 4)

6. D3c th (Xem trang 5)

7. Cic bi6u m6u/ hu'6'ng din =l
'U
..r (/

0
YI

STT TGn bi6u rn6u/ hu'6'ng din M6 h6a

1 Gi6v dO nghi *u6t vpt tu BIWQT43IP.TI-V01

2 Dp trir danh mpc vflt tu d6 nghi mua sim BM/QT43lP.TYU02

a
J Phi6u nhOp kho BM/QT43/P.TI-VO3

4 Phi6u xu6t kho BM/QT43lP.Tw04

5 B6o c6o tinh hinh su dung vdt tu BM/QT43/P.TWos

6 Th6 kho (s6 kho) BM/QT43/P.TIl/06
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TT Cfc budrc cdng viQc Tr{ch nhiQm Tii liQu, bi0u m6u
YOu

cau
Thd'i
gian

1 C6c khoa
BM/QT43/P.TH/O1 ;

BM/QT43/P.TH/02.

^. i. -).ulay oe
nghi;

Dy tru

P6 xuAt nhu cAu,

10p dU tru VT

2

Eon vi su
dr,rng;

Thu kho;
P.TH

B6o
c6o tinh

hinh
VT

01 ngdy

Idm vi€c
Ki6m tra cAn ddi

J

Don vi sit
dgng;
P.TH;

P.TC-KT

Theo
quy
dinh

01 ngdy

ldm viec
Mua si,m VT

4

BGH;
P.TC-KT;
Thu kho

BM/QT43/P.TH/03;
BMiQT43/P.TH/04

Phi6u
NK,
XK

01 ngdy

lhm vi6c

5

Thu kho;
Dcrn vi sir

dung

Phpc
vu c6ng
t6c ET

01 ngdy

ldm viecCAp phdt, su'dpng VT

6

Tliu kho;
Dcrn vi sil

dung

BM/QT43/TH/05;
BM/QT43/TH/O6

B6o
c6'o sU

dung;
The
kho

Sau khi

ho2ur

thdnh

gi6ng

day

86o c6o st dung

VT; Ghi th6 kho

7
Thu ldro;
P.TC-KT

Theo

quy dinh'Luu trfi hd so
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DAC TA

Bu6'c 1: C6n cir vdo I(f5 hopch nhiQm vu n[m hoc, c6c don vf co nhu cAu su dr,rng

vflt tu pliUc vp c6ng t6c ddo t4o ldm de xu6t ho{c b6ng dp trtr danh mirc vpt tu, ky

x6c nhfln oia cdc dcrn vi 1i6n quan.

Bu6,c Zt Cdncir vdo dd xu6t, Trudng c5c don vi co nhu cAu su dpng VTktit ho-p v6'i

p.TH (Thtr kho)kiOm tra, t6ng ho. p danh mpc vdt tu cAn su' dpng cAn d6i v6i vAt tu

cdn trong pho, y6u cau 
"An 

ldrm 16 c6c nQi dung cdn thi6u, chua 16, trinh BGH phe

duyQt. Truong ho-p VT kh6ng du cAp hodc tiOt pnai d6 xu6t v6i Ban Gi6m hiQu dC

co k6 hopch mua sAm kfp tho'i.

Bu6'c 3: Nriu VT trong kho thi6u, kh6ng du cAp theo dC xuAt, ti6n hinh mua sdm

VT. Thpc hi6n quy trinh mua s[m VT theo quy dinh'

Bu'6'c 4:yQttu sau khi mua vO tit5n hdnh nhflp kho.C6c do-n vi c6 nhu.4, tu dgng

Vi, .nry6n de xuAt dd dugc phO duyQt 16n P.TC-KT d6 ti6n hanh lAp phitiu xuAt

kho, trinh I(6 to6n trudng va HiQu truong k''j duyQt.

Bu6'c 5: Cdn cir vdo phi6u xudt kho, Thu lcho ti6n hdnh cung c6p vat tu cho cdc

don vi, c6 nhdn ti6p nhAn vpt tu 16 dot vi minh d6 su dpng, qu6n ly.

Bu6'c 6: Don vi str dUng, c6 nhAn 1i6n cluan co trilchnhiQm theo d6i, ki6m tra vflt tu

tai don vi minh vir b6o c6o v6i BGH viQc quin ly va su dung vAt tu khi nhpn vA.

Thrj kiro, P.TC-KT co tr6ch nhiQm b6o c6o ki6m k6 vT hdng n[m.

Bu6'c 7: P.TC-I(T, P.TH (Tht kho) co tr6ch nhiQm luu trt h6 so re .ap ph6t vat

phUc vu ddo tao theo quY dinh.


