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L. Mgc dfch:

Xiy dgng, thuc hiQn vd duy tri quy trinh ndy nhim rnpc dich girip cho viQc

qu6n ly, sri dung, b6o tri, b6o du6ng thi6t bi d6m bao dirng quy dinh.

euy trinh ndy quy dinh tr6ch nhiOrn vd phuong thric quirn ly thi6t bi tir l&i

ph6t sinh, str dpng, b6o tri, b6o du5'ng d6n khi thanh ly, huy bo thi6t bi nhim dArr

tao tniet bf duo. c su'dpng dirng mpc dich vd hiQu quA. Ldm co sd d6 ban hdnh c6c

ch6 dg, ti6u chuAn dinh mric sri dpng thi5t bi cira trudng.

Ldm cdn cir dri x6c dfnh nhu cAu xAy dpng, *rru tA- thi6t bi hdng n6m cua

tu'ng don vi truc thuQc phu hqp v6'i yOu cAu phpc vp theo hu6ng hiqn dai vd ti6t

kiQm theo dung quy dinh cua Nhd nu6'c vd quy chd chi ti6u nQi bQ cua Nhd trudng. 
\

2. Ph4m vi vh Atii tugng 6P dgng 
,,',
i

2.1 Phgnt vi tip d4trtg: )
Quy trinh nhy dugc 6p dpng trong viQc thgc hiQn qufln ly, su dUt g, b6o tri, \

b6o du6ng thi6t bf tai Truo'ng Trung cap ngha co khi xay dung.

2.2 DOi twqng tip d1trtg:

Quy trinh niry duo. c 6p dpng voitdt" cd citc dcrn vi trgc thu6c Trud'ng'

3. Cin cfr phfp ly vi thi li6u tham chi6u

LuQt DAu thAu s6 ql2ot3lQH13 ngdy 2611112013.

Nghi dinh s6 63]ZO14ND-CP ngdy 261612014 cua Chinh phu Quy dinh clii

titit thi franf, mQt sO diAu ctra LuQt DAu thAu v6 lUu chgn nhd thAu.

LuQt qu6n ly, su dUng tdi sAn c6ng rO tSlZOtTlQHt4 dugc Qu6c hQi tli6ng

qua ngdy 21 thdng 6 ndm 2017.

Nghi dinh s6 t1tl11lTND-CP ngdy 2611212017 ola Chinh phu quy dinh chi

ti6t rnQt s6 di6u c[ra luft, qudrn ly su'dUng tii sin c6ng'

Th6ng tu s6 t44l2ol7ITT-BTC ngey 2gll2l2ol7 ci-r-BQ Tdi chinh huong d5n

nr6t s6 n6i dung cuaNghi Dinh so ts1/2017/ND-CP ngdy 2611212017 cua Chinh phu

quy dfnh chi titit m6t sO didu cua LuQt quan ly, su dUng tdi sin cdng.

Nghi dinh s6 152ND-CP ngay 21ll2l2ol7 vd vi6c quy dinh ti6u chuAn, dinh

rnftc sit dUng trlr so idm viQc, co sd ho4t d6ng sp nghiQp

Th6ng tu s6 lOT l2OtT ITT-BTC ngdy IOllOl2OTT oba B0 Tdi chinh vd huorg

d6n thuc hiQn ch5 d9 KC to6n hdnh chinh sq nghiQp

euy6t dinh sO 163/QD- BXD ngey $l3l2}Il ciaBQ truong BQ XAy dr,rng v6

viec giao tdi san nhd nu6'c theo co ch6 giao v6n cho doanh nghiQp cho Trudng Trung

c6p nghd Co khi xay dung.
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euy6t dfnh s6 806/QD-B{D ngay 151612018 cua BQ truong BQ XAy dpng vd

uie. ph;,, .ap'ifrar" qryAn qrytit dinh viQc mua sirn tai sdrn, hdng hoa, dich vu'

qu6n ly, su dung tdi sAn c6ng cua BQ X0y dung'

euytit dinh s6 t7lzytgleD-TTG ngiy o}l4l20t9 c[ra Tht tudng chinh phu

,O n Ot ,O goi thau, nQi dung m.,u ,8* duy tri ho4t d6ng thuo'ng *rY..i Uln: i,
dung hinh thuc lpa chgn nhh thau trong trub'ng ho-p cldc biQt theo quy dinh tai Di6u

26 LuiftDAu thAu.

4. Dinh nghia vh tir vi6t tit
4.1 Dlnh ngliu

- Thi€t bi: Litnhfing thit5t bi, m6y m6c phUc vp c6ng t6c, phuc vp gi6ng day, thr,tc

henh, thuc t?p co gi6tri, c6 thd'i han su'dung nhi6u n6m'

- Bdo tri:LitUat f9,hlr,h d6ng ndo nhim duy tri c6c thi6t bi kh6ng bi hu hong va o

mQt tinh trang v4n hdnh dqt y6-, .a, uO mat d0 tin c*y vd. an l"-j, n6u chung bi hu

hong thi phuc h6i chung vA ti.rh trpng vQn hdnh d4t you cAu vO m6t d0 tin cay vd an

todn.

- S*a chira thi6t bi:Ld vi6c duy tu, bAo du6'ng, thay th6 su'a chfr'a nhfrng hu ho,g

ph6t sinh trong qu6 trinh hoat dQng nhim kh6i phpc 14i n6ng lgc hopt dQng tl-reo

irarg th6i hopt OOng ti6u chuAn ban dAu cua thi6t bi'

4.2 Tir viiit tit

-,\

Ban Gi6m hiQu

Bi6u m6u

86o tri, b6o dudng
-..----.--..-..-

I Hoo dOne
I

I rirrt pt i
t,
I ftrong Tii chinh - I(6 to6n

t,
I Phdns T6ns hqp
I

I Quyot dinh
I

I

I quan ly, sri dung

STT Tir vitit tet

1 BB

2 BGH

J BM

4 BT, BD

5 HD

6 KP

7 P.TC-KT

B P.TH

9 QD

10 QL, SD



Y nghiaSTT Tir vi6t tit

Quy trinh11

t2

[:- QT

TB Thiot bi

5. Luu dd (Xent trang 6, trang 7)

6. D{c t6 (Xem trang B)

7. Circ bi6u m6u/ hu6'ng d6n

TOn bi6u m6u/ hufng din

Quy6t dinh v/v Giao c1u6n ly, sri'dUng thi6t bi

M6 h6aSTT

BM/QT45IP.TI-v01
1

Bi6n bin bdn giao thi6t bi BM/QT4 slP .TT1/02
2

C5O-HDa) Bi6n ban giao nh0n TSCD

Gi6y dO xuAt

T6ng hqp danh muc thi6t bi dA xu6t b6o tri, bfro

dudnq. stra chta

Bi6n bin ki6m tra

Dg trir kinh phi b6o tri, b6o dudng, stra chfia TB

I Q"vCt dinh phe duyQt dr; to6n b6o tri, bio du0ng,
I

I sua chfra TB

I

I SO tn.o d6i c6ng tdcbho tri, b6o du6ng, sua chta

I Q"Vct dinh thdnh lap HQi d6ng ki6m kd TS

BM/QT4s/P.TFV034

BM/QT4s/P.TI{045

BM/QT4stP.TFVOs6

BM/QT4s/P.TWo67

BM/QT4 slP .T\1107B

BIWQT s/P.TI-v08
9

BI\4/QT45iP.TIro910

Bi6n bin ki6m kO

Quy6t dinh thdnh 10p HQi d6ng thanh li TS

C32.T]D1i

BM/QT45/P.TFV I o
12

Bi6n b6n hsp HQi d6ng thanh l)i TS BM/QT45/P.TIr1113

QuyOt Oinn tnann t:i tai san (tniOt Ui)

Bi6n bin thanh 1), TSCD

BM/QT4 slP.Twlz
14

C51-HD
15



TOn bi6u m6u/ hu6'ng din Mf, h6aSTT

t6 SO theo d6i t6n thiet bi vd th6ng tO t y thuQt BM/QT45/P.TIr13

t7 BrwQT4 slP.Trl/14

18 Sd theo d6i TSCD vd cdng cu, dpng cp t4i noi sri

dung

S26-HD

'-

tt

1

rl

5

56 theo ddi ghi ch6p thd'i gian su dpng thi6t bi
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nfi; B0

TT C6c bu6'c c6ng viQc Tr{ch nhiQm Tii liQu, biOu m6u
YGU

cau
rhd'i
gian

1 P.TH BM/QT45/P.TH/O1 Quy0t
dinh

Khi co

ph6t sinh

TS

Quy6t dinh giao

quin ly, su dung

2

DuyQt

Quy0t
dinh

HiQu truong

Sau 3

ngay

trinh ky

Sau khi
:

co Qu),et

dinh
J Giao nhan thiOt bi

P.TH;
Don vf

QL,SD;
P.TC.KT

BM/QT4s/P.THl02;
C5O-HD

Bi6n
ban bdn

giao

4
Qunn lf
rhiot ui

P.TH;
Don vi
QL,SD;

P.TC.KT.

Vdo sO

theo
d6i,
tinh
.,4
Khau

hao

Tt khi

co TS

5

Don vi
QL,SD;
P.TH

BM/QT4s/P.TH/O3;
BM/QT4s/P.THi04;
BM/QT4s/P.TH/05;
BM/QT4s/P.TH/08.

Sd theo
d6i bio
tri, bAo

duOng

Dinh kj,.

d6t xuAt
,l B6o tri, b6o

du6ng

6 I
E0 nghi sua

chta (nOu c6)

Don vi
QL,SD;
P.TH;

P.TC.I(T

BM/QT4s/P.THiO6
BM/QT4s/P.TH/07

BB
,.1
l(1en'I

tra; Dd
nghi

Khi co

hu hong
'fs

7 _l I(6rn kd
HQi d6ng
..:.
l(lern Ke

BM/QT45/P.TH/09;
C32-HD;

B6o
ctn

,.1
Klem Ke

Dinh kj,

hdng

ndn-t

8 [*-* HOi d6ng
thanh ly

BM/QT4s/P.TH/10;
BM/QT45/P.TH/1 1;

BM/QT45/P.TH/12;
C51-I_ID.

Bi6n
bAn;

QD

Sau khi
'.,1l(leu't Ke

s
,JI

-l

'.)
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TT Cdc bu6'c c6ng viQc Trfch nhiQm Thi liQu' bi6u rnfiu
Y0u
cau

Thb'i
gian

9

P.TH;
Don vi
QL,SD;

P.TC-I(T

BM/QT45/P.TH/13;
BM/QT4s/P.TIf/14;

S26.HD

SO

luong
TB

thyc til

Sau
,.:.
Krenl t(c.

thanh ly

COp nh0t dt lieu vA

thi6t bi

10

P.TH;
Don v!

QL,SD;
P.TC.KT

Theo

quy dinhLuu trf hO so

\

jHt

.J

.t
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DAC TA

Bu6'c 1: ThiQt bf sau khi co (duo. c hinh thdnh tir viQc '"u.'A*, 
di6u chuy6n tu noi

ffi ; ;";" tiop nhan), Phdng T6ng hqp du th6o Quv6t dfnh giao qu6rn lv' su

dung cho c6c don vi duo-c qu6n ly, sir dung'

Bu6c 2: HiQu truong sau phi xem x6t, ky quy6t dinh giao thi6t bi.

Bu6,c 3: phdng T6ng hcr,p, phdng Tdi chinh I(ti to6n vd c6c don vi su dr,rng ti6,

hdnh bdn giao thi6t bf cho c6c do-n vf qu6n ly, sri'dUng'

Bu6c 4z Circdo-n vf qu6n 1;i, su dung theo chu'c n6ng nhiQm vu cfia minh'

+ Phong T6ng hop vao s6 theo d6i t6n thitit bi, th6ng s6 k! thuflt, no'i nhAn quan ly'

su dung.

* Do-n vi qu6n tif, stl dung lpp s6 theo d5i, ghi ch6p thd'i gian su dr'rng TB'

+ P.TC-KT lflp s6 theo doi gi5 tri TB.

Bu6'c 5: Einh ky, ho[c dot xLr'51, don vi str dung, qudrn l1i ph6i hgp voi P'TH tiop

hdnh bdo rri, bao du5ng. Lap s6 theo d6i k6 hopch bao tri, b6o du6ng'

Bu6c 6z Cdncir vdo bi6n ban ki6m tra gita dcrn vi quin 11i, su dUng vir P'TH' don

vi quan 1;i, su dung ldm giAy dO nghi sri'a chira TB n6u co h6ng h6c' \
Bu6c 7: Dinh kj, hdng n6m, P.TC-KT, P.TH vdr c6c dcrn vi qu6n ly' su dpng ti6n , j

henh ki6m kO vilb6o cao f.i6m kO TB theo quy dinh. 
' ,'t

Bu6'c 8: Sau khi c6c don vf \f vdo bi6n ban ki6m kA, P'TH d0 xuAt thanh ly d6i 
'

,"i *O"* thi6t bi cfr h6ng, kh6ng sira chfr'a, da h6t kh6u hao'

Bu6'c 9z Cdcdon vi c.p nhpt dir liQu thi6t bi sau ki6m k6, thanh ly'

Bu6,c 10: c6c P.TC-KT, p.TH vh c6c don vi quirn ly, su dung 1uu trit h6 so theo

quy dinh.


