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1. Mqrc tlich:

- Giirp cho nhd trudng trong viOc kiOrn tra, gi6tn s6t tO chuc ky ktit hqpd6ng gia

c6ng, sAn xudt, dlch vp v6'i doanh ngliiQp;

- I(i6m tra ti6n d0 thUc hiQn liqpd6ng ctratrud'1g v6'i doanh nghiQp;

- PhAt hiqn vd c6 biQn ph6p xu ly kip thd'i khi c6 sq c6 x6y ra;

- N6m bat duqc c6c thdng tin phin frOi tu phia doanh nghiQp til d6 girip nhd truo'ng

nAng cao hiQu qu6 cdng viQc.

2. Ph4m vi vh el6i tug'ng 6p dgng:

2.1. Pltc.tnt vi tip cttlng:Qly trinh ndy 6p dpng ldli te, chric ky ktlt c6c ho. pd6ng gia

c6ug, sAn xuAt, dlch vr; cua Trudng voi c6c doanh nghiQp'

2.2. DOi twg'rtg rip dyng:Quy trinhniry dugc6p dqng cho tdt ch c6cdon vi truc .

thuQc Trudng Trung cAp ngh0 Co khi xdy dgng.

3. C6c cIn c['ph6p Iy vn tni tiQu tham chi6u: i.l

- CE1 cri'Thdng tu s6 \O\|\O|7/TT-BTC ngdy lOlIOl20lT cua BQ Tdi chinh vd ,rl
viQc ban hdnh Ch6 dO kti todn hdnh chinh su nghiQp'

'''-l,i

4. Einh nghia vh tir vi6t tit:

4.1. Dlnlt nghio:

Hqp ding ld sU th6a thu4n gifi'a c6c bOn vd viQc x6c nhAn, thay ddi hodc chAm du't

quydn, nghia vr; dAn sp.

rc!, kat hqp dong li viQc circ cdnhdn, t6 chric co du tu c6ch tharn gia rnQt c6ch binh

ddng, tp pguyQn vdo viQc thoa thu4n mQt giao dich nhAt dinh, trong do, mdi b6n sO c6 cac

qu1,Cn vh ngliia vu tuong t'ng v6i bOn kia.

4.2, Tir viAt tiit:

STT rtr viiSt tit Y nghia

1 BGH Ban Gi6rn hiQu

2 DN Doanh nghiQp

J HD Hqp d6ng

4 KFI Ktl hoach

5 P.TC-I(T Phdng Tdi chinli - I(t! to6n

6 P.TH Phong T6ng ho. p



5. f,u'u dd (Xent trang 4)

6. D4c th (Xent trang 5)

7. Cic bi6u miu/hufng d6n:

.l-

r11

CA

1!
/D

.t

TT TOn bi6u m6u/hudng d6n Mi h6a

1 Bi6n b6n ldm viQc v6i doanh nghiQp BI\4/QT5 8/P.TC-KT/O1

2 Hqp d6ng giao kho6n (MAu sO Ct 1-HD)

a
J Gi6y dO nghi t4rn ring (M5u sO C+Z-UD;

4 Bi6n b6n thanh ly hqp d6ng giao kho6n (MAu s5 ctz-uo;

5 Bi0n bin nghiQm thu hgp d6ng giao kho6n (M6u sO C t:-uO;

6 Bi6n bAn kiern tra xu6t xucrng BM/QT58 IP.TC-KTlo2

7 Bi€n bAn giao nhAn sAn phArn (Mdu s6 cr+-uo;

8 Cong van de nghi thanh to6n (vdi doanh nghiQp) BrwQT5s/P.TC-KT/O3

a
J
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DAC TA

Bu6,c 1: C6c don vi trpc thuQc Trudng x6c dinh nhu cau, tham muu d6 xuat v6i BGH dc

ky kOt c6c hgp d6ng gia cdng, san xuAt, dich vp vdi doanh nghiQp phu hqp vdi mpc tiou

vd ngdnh nghd cua trudng.

Bu,6,c Zz Cdncri'viro nhu cdu, sg d6ng y v0 chu truong ctra BGH, c6c dcrn vf xAy dung k6

hoach chi ti6t va ti6n hdnh kh6o s6t DN cp th0'

Bu,6'c 3: Tr6n co sd nhu cAu cira d6i t6c, don vi thgc hign ky k6t c6c hqp d6ng gia c6ng'

s6n xr-rAt, dicli vu voi doanh nghiQp ti6, hanh thuong th6o hqp d6ng.

Bu6'c 4: Phdng Tai chinh - Kti to6n ph5i hqp v6i phong Tdng hqp ki6m so6t nQi dung

ho-p ddng.

Bu,6,c 5: NQi dung hgp d6ng sau khi duo-c kiom so6t, HiQu truong xem x6t ky hqp d6ng

,. -^..,vcrl dol tac.

Bu,6.c 6: Citcdon vi thuc hiqn trien khai thirc hiQn theo nQi dung hqp d6ng da ky ket giira

truong va ddi t6c. Eon vi thUc hiQn c6 th0 dO xuAt HiQu truong tpm ring chi phi dO thUc

hi0n (n6u cAn).

Bu,6,c 7: Tri6n khai nghiQm thu, bdn giao vd thanh quy6t to6n theo nQi dung hqp ddng da

ky ket.

Bu,6'c 8: C6c dcrn vi: P.TC-KT, P.TH vd c6c dcrn vi truc thuoc co lien quan luu trfi h5 so

theo quy dinh.
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