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3 Mai hoa:
QUY TRINH QT59/P.TC:KT/HDTG
Ban hanh lan: 01
, Ngay: 01/01/2022
rleANH TOAN
HOP PONG THINH GIANG

THEO DOI TINH TRANG SUA POI
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1. Muc dich

Quy trinh thanh todn hop dong giang day duoc thuc hién nham dam bao qua trinh
viéc hudng din gido vién trinh tu va thi tuc thanh toén hop dbng gio giang thuan 1oi, klp
thoi va dang voi quy dinh clia nha nude va quy ché chi tiéu nodi bo cta truong.

2. Pham vi va d6i twong ap dung
2.1. Pham vi ap dung:

Quy trinh nay ap dung cho vige thanh toén cac hop ddng thinh giang tai Trudng
Trung cip nghé Co khi xay dung.

2.2. Poi twong dp dung:

Quy trinh dugc ap dung cho gido vién thinh giang tham gia giang day tai Trudong
Trung cip nghé Co khi xay dung.

3. Ciin cir phap 1y va tai ligu tham chiéu ,

- Can ctt Thong tu 6 107/TT-BTC ngay 10/10/2017 cua Bo Tai chinh vé viéc ban
hanh Ché d6 ké toan hanh chinh su nghiép;

- Can ctr vao Quy ché chi tiéu ndi bo cia Truong Trung cip nghé Co khi xdy dung
ban hanh kém theo Quyét dinh s6 205/QD-TTCN ngay 01/6/2021 va cac van ban diéu
chinh, bd sung hang nam.

4. Pinh nghia va tu viét tat:

4.1. Pinh nghia:

Thanh toan hop ddng thinh giang la qua trinh tiép nhan, kiém tra hop dbng, bién
ban nghiém thu va thanh ly hop ddng, thanh toan tién cho gido vién thinh giang sau khi

da hoan thanh giang day.
4.2. Tiv viét tit:
| STT Tur viét tit Y nghia
1 GV Gido vién
2 P. TC-KT Phong Tai chinh - K& toan
3 PXH-DT Phong K& hoach - Pao tao |
4 TG Thinh giang
5 UNC Uy nhiém chi

3. Luu dd (Xem trang 4)




4. Dic ta (Xem trang 5)

5. Cac biéu miu/ hwéng din

TT Cong cu, biéu miu, hwéng din M3 hoa
1 Hop dong thinh giéng BM/QT59/P. TC-KT/01
) B'176n ban nghiém thu va thanh ly hop dong thinh BM/QT59/P. TC-KT/02
giang
3 Thoi khoa biéu BM/QT59/P.TC-KT/03
4 Bang tong hop gid gidng cia gido vién thinh giang BM/QT59/P.TC-KT/04
5 Bang x4c dinh GTKL cong viéc hoan thanh M3u sb 08a
6 Giéy dé nghi thanh todn BM/QT59/P.TC-KT/03
7 Bang thanh toan cho ddi twong thy hudng Mau s6 09
. _ Mau s6 16¢l1
8 Uy nhiém chi )
Ky hiéu: C4-02a/NS
, Mau s6 16al
9 Giay rut du toan ngén sach nha nude )
Ky hiéu: C2-02a/NS
10 | Phiéu chi C41-BB
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5
PAC TA

Buée 1: P.TC-KT tiép nhan va kiém tra hd so thanh toan tir P.KH-DT, hd so bao gom
Hop dong thinh giang, lich giang day; bién ban nghiém thu va thanh 1y hop ddng thinh
giang (néu co); bang tbng hop gid giang cua gido vién thinh giang; bang xac dinh khéi
lugng cong viéc hoan thanh ....

Buwée 2: K& toan thanh toén 14p danh sach chi tién kém theo phiéu chi (néu chi tién mit)
hodc UNC (néu chi tién giri).

Bude 3: Ké toan trudng kiém tra, ky duyét chung tu.
Bude 4: Ké toan thanh toan trinh Hiéu truéng ky duyét.

Buée 5: Ké toan thanh toan chuyén chtng tir cho thi qu¥ néu chi tidén mat. Néu chi tién

gtri thi chuyén buée 6 + 7.
Buée 6: K& toan truéng va Hiéu trudng ky 1énh chuyén khoan trén dich vu cong.
Buéc 7: Ké toan thanh toan chuyén ching tir chi dén kho bac, ngén hang.

Bude 8: P.TC-KT dong chimg tr va chiu trach nhiém luu trir hd so theo quy dinh.




