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QUYET PINH

Vé viéc Ban hanh Quy ché in, quan 1y, cip phat bz‘“mg tht nghiép trung cép, chirng
chi so cap ciia Truwong Trung cAp nghé Co khi xay dung

HIEU TRUONG TRUONG TRUNG CAP NGHE CO KHI XAY DUNG

Cén ctk Quyét dinh s6: 1 532/QD-BXD ngay 07/11/2006 ciia B trudng B Xay
dung vé viéc thanh lap Truong Trung cdp nghé Co khi xdy dung trén co s¢ Truong Céng
nhan ky thudt co khi xdy dung;

Can cir Quyét dirh s8: 546/QD-BXD ngdy 16/5/2014 cia Bé trucng Bo Xay dung
vé viéc tiép nhdn T ruong Trung cdp nghé Co khi xdy dung thuéc Tong Céng ty Co khi

xdy dung vé truc thugc Bg Xdy dung;

Can cik Quyét dinh s6: 1133/0D-BXD ngdy 10/9/2014 cia B§ trudng Bé Xay
dung vé viéc phé duyét Quy ché T3 chikc vé hoat dong cua Truong Trung cdp nghé Co
khi xdy dung,;

Can cit Quyét dinh s6: 72/QP-BXD ngdy 25/01/2018 cila B Xay dung vé viéc
Quy dinh chitc ndng, nhigm vy, quyén han va co cdu t6 chire ciia Truong Trung cdp nghé
Co khi xdy dung;

Can civ Théng tw s6: 10/2017/TT-BLDTBXH ngayl3/3/2017 cia B$ truong Bo
Lao dong - Thuong binh va X hdi quy dinh vé méu bing t6t nghiép trung cdp, cao dding;
in, quén Iy, cdp phdét, thu héi, Wiy b6 bang tét nghiép trung cdp, cao ding;

Can cit Théng tw s6: 42/2015/TT-BLDTBXH ngay 20/10/2015 cia Bg truong B
Lao dong - Thwong binh va Xa héi quy dinh vé dao tao trinh do So cc?'p,'

Cdn cit Théng tw s6: 34/2018/TT-BLDTBXH ngay 26/12/2018 cia B¢ trudng B
Lao dong - Thuong binh va Xa hoi quy dinh vé viéc siva ddi, bé sung mot s6 diéu Théng
tu s6: 42/2015/TT-BLDTBXH ngéy 20/10/2015 quy dinh vé dao tao trinh d¢ so cdp,
Théng tw sé: 10/2017/TT-BLDTBXH ngéy 13/3/2017 quy dinh vé mdu bdng tot nghiép
trung cdp, cao ddng; viéc in, quén Iy, cdp phdt, thu héi, hity b6 bang tét nghiép trung
cd'p, cao dc%ng;

Cén cir Théng tw s6: 3699/VBHN-BLDTBXH ngay 26/8/2019 ciia B§ truong Bé
Lao dgng - Thwong binh va Xa hoi quy dinh vé viéc mdu bang trung cdp, cao ding; in,
quén 1y, cdp phdt, thu héi, Wiy b6 bing tot nghiép trung cdp, cao ddng;

Theo d@é nghj cia T rudng phong Ké hoach - Bdo tqo.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh ndy Quy ché in, quéan ly, cép phét bing tét
nghiép trung cip, chimg chi so cép clia Trudng Trung cip nghé Co khi xay dung.
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Pidu 2. Quyét dinh ndy c6 hiéu lyc thi hanh ké tir ngay ky ban hanh.

Pidu 3. C4c Ong (B2) Phé Hiéu trudng; Trudng céc don vi ¢6 lién quan truc thude
Trudng Trung cip nghé Co khi x4y dung chiu trach nhiém thi hanh Quyét dinh nay./,

Noinhgn: }.——
- Nhu didd ¥
-Luu: VT, KHDT.

Pham Vian Tw
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Ha Noi, ngay 01 thang 01 néim 2021

QUY CHE

4t bing tt nghiép trung cip, chirng chi so' cap

rwdng Trung cAp nghd Co khi xdy dung

(Kem theo Quyét dinh s6: AL.../QD-TTCN ngay..0q thdng 01 nam 2021
cua Higu truéng Truong Trung cdp nghé Co khi xdy dung)

Chuong I
QUY DINH CHUNG

Piéu 1. Pham vi va déi twong é’ap dung

(
1. Quy ché nay quy dinh v& viéc in bang tbt nghiép trung cip, so cép (sau day vié / /
tit 1 VBCC); quan 1y, cp phét, chinh sira, thu hdi, hily bd VBCC, c4p ban sao VBCC tt ‘\“‘
O’ |
&®

sd gbc cta Trudng Trung cdp nghé Co khi xdy dung (sau day goi tit 12 Truong).

2. Quy ché nay dugc 4p dung théng nhit dbi véi cac don vi, cd nhan c6 lién quan
dén cong tac in, quan 1y va cdp phat VBCC ciia Truong.

Diéu 2. Phéi vin bang chitng chi va vin biang chitng chi

1. Phdi VBCC 14 bing tdt nghiép va chimg chi ddo tao (theo mau quy dinh), chua
ghi tén va cac théng tin vé nguoi nhén, duge B Lao dong Thuong binh va X3 hoi quan
ly thong nht, giao quyén tu chi, tw chiu trdch nhiém cho Trudng in hogc mua cia Tdng
cuc Gido duc nghé nghiép.

2. VBCC 13 bang tdt nghi€p va chimg chi dao tao, trong d6 ghi 18 céc thong tin vé
ngudi nhdn, cé chit ky va déng ddu ctia Hicu trudng. '
Pidu 3. N guyén tic quin Iy, cip phat van b?mg chitng chi

1. Bing t6t nghiép trinh d¢ trung cip va ching chi so cp duge quan 1y théng nhAt
theo quy dinh ctia B Lao dong Thuong binh va X3 hoi theo cac quy dinh: Thong tu sb
10/2017/TT-BLDTBXH ngay 13/3/2017 cta B¢ trudng B Lao dong - Thuong binh va
X4 hoi quy dinh v& miu bing tét nghiép trung cip, cao ding; in, quan 1y, cip phat, thu
hoi, hiry bo bing 6t nghiép trung cAp, cao déng; Thong tu sé 42/2015/TT-BLDTBXH
ngay 20/10/2015 ctia Bo truong Bé Lao dong - Thuong binh va X3 hoi quy dinh vé& dio
tao trinh d6 So cép; Théng tu sb 34/2018/TT-BLDTBXH ngay 26/12/2018 ctia Bd
trudng Bo Lao dong - Thuong binh va X& hdi quy dinh v& viéc sira ddi, bd sung mdt sd
diéu Thong tu sé 42/2015/TT-BLDTBXH ngay 20/10/2015, Thong tu sb 10/2017/TT-
BLDTBXH ngay 13/3/2017; Théng tu sé 3699/VBHN-BLDTBXH ngay 26/8/2019 cia
B0 truong BO Lao ddng - Thuong binh va X4 hoi quy dinh vé viéc miu bang trung cAp,
cao ding; in, quén 1y, cAp phét, thu hdi, hity bé bing tét nghiép trung cép, cao ding.
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- 2. Ban chinh VBCC chi duge cdp mdt 1an. Truong hop VBCC di cp cho ngudi
‘hoc nhung phéat hién sai sét do 18i cta Truong thi Trudng cé trach nhiém cép lai cho
ngudi hoc (trong thoi gian 07 ngay ké tir ngly nhan duoc thong tin phan hdi cta ngudi
hoc hodc b phéan c6 lién quan). v

3. Nghiém cdm moi hanh vi gian 1an trong c4p phét va st dung VBCC.

4. Bao dam tinh céng khai minh bach trong cp phat VBCC.
Pidu 4. Trach nhiém ctia don vi trong viéc in, quan 1y, cp phét viin bang chitng chi

1. Phong Ké hoach - Pao tao (bd phén dugc phan cdng quan ly, in, cAp phat
VBCC) ¢6 trach nhiém:
a, Xay dung ké hoach sir dung phéi VBCC dé c6 co s& dit in hosic mua phéi VBCC;
quan ly ph6i VBCC theo quy dinh cia B6 Lao déng Thuong binh va Xa hoi; lép béo
cdo S& Lao dong - Thuong binh va Xa h6i thanh phd Ha Noi v& viéc st dung, cp phat
VBCC trong nam,;
b, Kiém tra, d6i chibu va ghi chinh x4c, diy du thong tin trén VBCC. Céc thong tin lién
quan dén khai sinh ctia ngudi hoc ghi trén VBCC phai cin ctr vao gidy khai sinh hop 18
va hd so trang tuyén ctia ngudi hoc;
¢, TS chic in thong tin 16n phoi VBCC d trinh Hiéu trudng ky va td chuc cdp VBCC
dung thoi han theo quy dinh;
d, Lap déy dt hd so 1am céan cit dé cép phét, quéan 1y va luu trit VBCC,;
d, Bdo dam tinh chinh x4c va chiu trdch nhiém vé& c4c thong tin trong hd so, trong sb gbc
cép VBCC;
e, Cung cip thong tin trong sb gbc cdp VBCC dé ngudi duge cdp VBCC cé can cir dé
nghi chinh stta VBCC;
g, Lap hd so quéan 1y viéc in, st dung phdi, cip, thu hdi, hity bd phdi VBCC:;
h, Bdo quén, luu trit VBCC trong trudng hop ngudi hoc chua dén nhan VBCC;
i, Trudng phong K& hoach - Pao tao chiu trdch nhiém c4 nhan trudc Hidu trudng va phap
ludt khi dé xay ra sai pham trong cong tac in, quén 1y, cAp, phat va luu trit VBCC.

2. B phan Vin thu - Phong Tdng hop chiu trach nhiém déng ddu VBCC theo
dung c4c quy dinh vé cong tac van thu luu trit hién hanh,
Piéu 5. Trach nhiém cia Higu trwdng trong viéc quan 1y vin bing chitng chi

1. Kiém tra, thanh tra viéc in, bdo quan, bado mat, st dung phéi VBCC; quan 1y
viéc clp phat VBCC, trong d6 quy dinh rd trich nhiém cla timg don vi, c4 nhin va ché
tai xtt Iy khi dé xay ra vi pham dé 4p dung théng nhit trong Trudng.

2.Cu cén bd chuyén trach 1am cong tac quan 1y phdi VBCC, cép phat VBCC trén
co s& d& nghi cia Trudng phong K& hoach - Pao tao.
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3. Dam bao co s vat chét, trang thiét bi in; ddm bdo an toan, phong. chong chay .

nd ddi véi viee quan 1y phoi, in VBCC theo quy dinh cta phép ludt va diu kién, kha
ning thyc té cta Trudng.

4 Thudng xuyén chi dao thuc hién kiém tra, thanh tra hoat dong quan 1y, stt dung
phdi, cip phat VBCC ddi véi don vi dugc giao nhiém vy trong Trudng.

5. Xay dung hé thong co s¢ dit ligu quan Iy VBCC da cp cho ngudi hoc va cong
b6 cong khai thong tin v& cép VBCC trén trang thong tin dién tu.

6. Chiu trach nh1em truée co quan quan 1y nha nuée khi dé x4y ra vi pham trong
hoat dong in, quan 1y, cép phat VBCC tai Trudng. |

7. Bao cédo bang van ban cho Bo Xay dung, S& Lao dong - Thu'orng binh va X3 hoi
thanh phd Ha Noi1 theo quy dlnh v& qué trinh st dung phéi VBCC; s6 lugng phoi VBCC
da st dung, sé lvong VBCC cép trong nam.

Pidu 6. Trach nhiém cia c4n bd quan Iy, cAp phat vin bing chitng chi
1. Quan Iy, luu trit phdi VBCC theo dung quy dinh tai Piéu 10 ciia Quy ché nay.

2. Quan 1y s6 cip phat VBCC theo tirng khéa, trinh do, dot cdp (theo miu quy
dinh cta By Lao dong - Thuong binh va X& hdi).

3. In thong tin, d4n &nh ctia ngudi t5t nghidp vao phéi VBCC theo diing quy dinh.

4. Trinh Truéng phong kiém tra va trinh ky Hiéu trudng theo Uy quyén cia
Trudng phong.

5. Tiép nhan VBCC d3 déng déu tir phong Téng horp va cép, phat VBCC cho
ngudi tot nghiép theo dung quy dinh tai Pidu 13 cta Quy ché nay.

6. Tiép nhan va xt 1i cac tru.’ong hop dé nghj cép ban sao, gidy chirng nhén cua céc
hoc sinh ¢é vén bing bi hu hong, mét ban chinb, ... (theo quy dinh ctia B6 Lao dong -
Thuong binh va X3 hoi).

7. Soan théo va trinh Hidu trudng ky duyét cc trudng hop chinh stra sai sét thong
tin trén van bang.

8. Tlép nhén va tra 101 bﬁng van ban, trinh Hiéu trudng k¥ hod so thAm tra VBCC.

9. Luu trt cdc Quyét dinh cong nhan tbt nghlep, danh sach t6t nghiép, cac Quyét
dinh chinh stta sai s6t thong tin trén VBCC, cong vin tra 16 viée thdm tra VBCC..

10. Pinh ky hang nam kiém tra, 14p bién ban bio co tinh hinh st dung, cép phat
VBCC, xt 1y c4c phdi bang bi hoéng trinh Hiéu trudng phé duyét.

Piéu 7. Quyén va nghia vy ciia ngudi dwge cip viin bing chirng chi
1. Ngudi duge cp VBCC c6 c4c quyén sau déy'

a, D& nghj Trudng cidp VBCC ding thoi han theo quy dinh, ghi chinh x4c, ddy du cac
théng tin trén VBCC; chinh stra cdc ndi dung sai s6t ghi trén VBCC do 131 cua Truong;

b, P& nghj cdp ban sao VBCC tir s& gbc khi ¢6 nhu ciu.
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- 2. Ngudi duge cAp VBCC cb cée nghia vu sau day:

a, Cung cip ddy du, chinh xéc céc thong tin cAn thiét ghi trén VBCC va chiu trach nhi¢ém
vé ndi dung céc thong tin nay;

b, Kiém tra tinh chinh x4c ctia cac thong tin ghi trén VBCC trude khi ky nhan VBCC;

¢, Phai ¢ gidy uy quyén theo quy dinh ctia phdp lut khi khong tryc tiép dén nhén
VBCC;

d, Gitt gin, bdo quan VBCC; khong dugc téy x0a, chinh stra cac ngi dung trén VBCC;
khoéng dugc cho nguoi khac mugn, st dung VBCC;

d, Nop lai VBCC néu bj thu hdi cho Trudng trong thdi han 30 ngay k& tir ngay nhan duoc
Quyét dinh thu hdi VBCC;
e, Nop 18 phi cdp VBCC theo quy dinh.
Pidu 8. Cong bb cong khai thong tin viéc cAp, phat, hity bé, thu hdi viin bing chirng
chi
1. Viéc cong bd cong khai thong tin vé cdp VBCC trén trang thong tin dién tu
nhim cong khai, minh bach hoat dong dao tao va cép VBCC cua Trudng; gitp cho céc co
quan, t6 chirc, c4 nhan kiém tra, giam sat hoat ddng cdp VBCC mdt cach thuan loi; han
ché tinh trang gian 14n va tiéu cyc trong viéc cépVBCC; han ché viéc sit dung VBCC gia.
2. Thong tin cong bd cc“)ng khai vé cdp VBCC gdm cic ndi dung ghi trén VBCC
phéi dam béo chinh xé4c so véi sb gbc chp VBCC, phai dugc cip nhat va luu trit thuong
xuyén trén trang thong tin dién tir ciia Trudng; bado dam dé quén 1y, truy cap, tim kiém.

3. Trudng hgp VBCC duogc chinh sira, thu hdi, hiy bo thi ciing phai duoc cong bd
cong khai trén trang thong tin dién t& cia Trudng.

Chuwong II
QUAN LY PHOI VAN BANG CHUNG CHi

Pidu 9. In, dit mua, tiép nhin phéi vin biang chirng chi

1. MAu bang tét nghiép trinh do trung cip, mAu chitmg chi so cip dugc st dung
theo quy dinh theo cac Thong tu ¢ lién quan tai Khoan 1, Pidu 3 Quy ché nay.

2. Viéc in, dit mua va giao nhén ph6éi VBCC phai ddm bao chit ché, an toan, bao
mat va phai duogc 14p sb quan ly, theo ddi.

Trudng phong K& hoach - Pao tao ¢6 trdch nhi¢m in, dit mua ph6éi VBCC; thuc
hién tht tuc nhép, xuét phéi VBCC theo quy dinh; kidm tra hinh thirc, chit luong VBCC;
ban giao cho can bd quan 1y, cip phat vin bang ching chi dé 18p s6 quén 1y, theo di phoi
VBCC (theo mAu quy dinh).

Pi¢u 10. Quan Iy phdi vin bing chitng chi
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1. Phoéi VBCC phéi dugc cat gilt, bdo quan tai noi dip tng duoc cic yéu cau vé
moi trudng va ddm bdo an ninh, an toan.

2. Trudng hop phdi VBCC bj mét, Trudng c6 trach nhiém lap bién ban va thdng
béo ngay véi Co quan cdng an, S& Lao dong - Thuong binh va X4 hoi thanh phd Ha Noi
dé xr 1y kip thoi theo quy dinh.

Piéu 11. Quy trinh hiiy phéi vin bing chirng chi

1. Phéi VBCC bj 16i trong qué trinh in, bj hu héng,chit lwong khong dam bao
hodc do ban hanh miu méi theo quy dinh ctia B§ Lao dong - Thuong binh va X3a hoi
hodc vi cac 1y do khéac khéng con dugce st dung thi phai bi huy.

2. Quy trinh hity phoi vin bang, chtng chi

a, HOi déng hily ph6i VBCC do Higu trudng thanh 14p, trong d¢6 Hiéu truédng lam Chu
tich Hoi dong, céc thanh vién thudc Ban Gidm hiéu, dai dién Phong K& hoach - Do tao
va cac phong, khoa chuyén moén c6 lién quan;

b, Viéc hiy phéi VBCC pha1 dugc 1ap thanh Bién ban hiy bo, trong d6 ghi rd thanh phin
Hoi ddng, 1y do huy, ghi & sb luong, tinh trang phéi VBCC trude khi bi hiy b, loai phoi
bi hily, ngay va noi hiy, trinh ty va hinh thtrc hity, két qua hity. Bién ban hty phéi VBCC
phéi ¢ chit ky cia cac thanh vién Hoi dong va dugc luu trit trong hd so quéan 1y phoi
VBCC.

Chuong III
GHI THONG TIN, QUAN LY, CAP PHAT, CHINH SUA, THU HOIL HUY BO
VAN BANG CHUNG CHi

Piéu 12. Quy dinh chung

1. Cac thong tin ghi trén VBCC phai dugc thuc hién ding theo quy dinh hién hanh
va theo cac Thong tu ¢6 lién quan tai Khoan 1, Pidu 3 Quy ché nay.

2. Viéc ghi sb vao sb cép VBCC dugc thuc hién nhu sau: S8 vao sé cdp VBCC
dugc 18p lién tuc theo tht ty s6 ti nhién tir nhd dén 16m theo tirng ndm tr ngdy 01/01 dén
hét ngay 31/12, dam bao phan biét dugc nam cép, trudng cap VBCC.

3. Viéc gh1 s6 hiéu trén bang t6t nghiép trung cp va chu.’ng chi so cép duge thuc
hién nhu sau: S6 hiéu VBCC duoc 14p lién tuc theo thir ty sb tu nlnen tlr nho dén 16n
trong toan by qué trinh hoat dong cta Truong tir khi thuc hién v1ec cip phat VBCC, dam
bao phan biét dugc tung loai VBCC (trung cap TC/ s6 thir tw, so cap SC/ s thir tw). Khi
thay ddi phoi, thay dbi tén goi thi viéc ghi s hiéu vin khong thay d6i.

'Pidu 13. Piéu ki¢n dwgc cip va nhén vin bing chirng chi

1. VBCC duogc cép cho ngudi hoc sau khi ngudi hoc hoan thanh chuong trinh dao
tao, cac nghia vu véi Trudng, duge Trudng xét cong nhan tét nghiép va khong dang
trong thoi gian bi truy cttu trach nhiém hinh su.
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2. Ngudi hoc phai xuét trinh CMND hodc gidy to tiy than (hop 1€) khi nhén
VBCC. Khi phat VBCC cén b cép phat VBCC phét tiing ngudi mot ddng thoi yéu cau
nguoi nhan ky va ghi rd ho tén vao sd géc cAp VBCC. Nhitng trudng hop khong truc tiép
t6i nhan VBCC, phai ¢ gidy Gy quyén c6 déu x4dc nhan cla chinh quyén dia phuong
hodc co quan chi quén, kém theo gidy chirng minh nhan dan cta c& ngudi Gy quyen va
ngudi duge iy quyén.
Piéu 14. Thoi han cdp vin bang ching chi

1. Hiéu trudng c6 trach nhiém cdp VBCC cho ngudi hoc du dicu kién trong thoi
gian 30 ngay lam viéc ké tir ngdy ngudi hoc két thiic thi/kiém tra mon tbt nghiép cudi
cung. _

2. Trong thdi gian chd cdp VBCC, ngudi hoc du didu kién cdp VBCC dugc
Trudng cap gidy chirmg nhén t6t nghiép tam thdi khi ¢6 nhu cau.

Piéu 15. Trinh ty in viin biang chitng chi

1. In van béng chting chi |

Can ctr Quyét dinh va danh sach hoc sinh t6t nghiép, Phong K& hoach - Pao tao
xudt phdi va ban giao cho cén b phy trach in VBCC. Viée xuét, ban giao phoi phai 14p
thanh bién ban va ghi vao sb quan 1y phéi VBCC.

2. Hoan thién in vin bang chitng chi

a, C4n bd phu trach in VBCC tién hanh in va ban giao cho can bd quin ly VBCC dan
anh, ghi sb hidu, s& vio s6 VBCC theo quy dinh.
b, Trudng phong K& hoach - Pao tao kiém tra vin bang, ching chi di in so v6i Quyét
dinh va danh sach tdt nghiép. Céc vin bing, chiing chi sai c4c thong tin thi phai in lai.

3. Trinh k¥ va hoan thién vin bing chiing chi
a, Truong phong Ké hoach - Pao tao cé trach nhiém trinh hodc 0y quyén trinh Hi€u
trudng ky sau khi da xem xét, kiém tra cdc VBCC hoan thién;
b, Hidu trudng khi ky VBCC phai ky theo mAu chit ky da thong béo véi co quan c6 tham
quyén va ghi rd, @i ho tén, chitrc danh. Trudng hop chuwa b6 nhiém Hiéu truéng thi Phé
Hiéu truéng dugc giao Phu trach trudng ¢ thAm quyén cdp VBCC 12 ngudi ky VBCC;
¢, Sau khi VBCC duoc k¥, Trudng phong K& hoach - Pio tao hoic ngudi duge giao quan
Iy VBCC ban giao cho by phdn vén thu tiép nhan, déng dau. Viéc déng diu chirc danh
trén chit ky ctia ngudi c6 thAm quyén cdp VBCC va du ndi trén 4nh ctia ngudi dugc cip
VBCC thyc hién theo cac quy dinh vé cong tac van thu hién hanh. Vigc ban giao VBCC
dé déng ddu va VBCC d3 hoan thién phai dugc 1ap thanh Bién ban.

4. Quan 1y va cAp phét vin bing ching chi

Phong K& hoach - Dao tao tiép nhan VBCC di dugc k¥, déng ddu va ban giao lai
cho c4n bd phu trach quan 1§ VBCC d& quan 1y va cip phat.

Pidu 16. S6 gbc cap vin bf’;ng chirng chi
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1. MAu sb gbc cép bang tét nghiép trung cép, chimg chi so cip duoc quy dinh theo

cac Thong tu c6 lién quan tai Khoan 1, Diéu 3 Quy ché nay; ghi chép day du nhitng noi
dung tiéng Viét, Tiéng Anh nhu ban chinh VBCC ma Trudng di cAp.

2. 86 goc cdp VBCC phai dugc ghi chép chinh x4c, dy dii c4c thong tin theo quy
dinh, danh sb trang, d6ng diu giap lai, khong du’oc thy x6a, ddm béo quan 1y chit ché va
lwu trit vinh vién.

Piéu 17. Cz'lc tru’(‘mg hop chinh sira n§i dung viin bing chirng chi

1. Ngudi duoc cdp VBCC ¢ quyén yéu cu chinh stra n6i dung ghi trén VBCC
trong trudng hop sau:

a, Duoc co quan ¢ thim quyénQuyét dinh hodc x4c nhén viéc thay ddi hodc cai chinh
h tich, x4c dinh lai dan tdc, x4c dinh lai gi6i tinh;

b, Pugc co quan cé thdm quyén bd sung hd tich, diéu chinh ho tich, ddng ky khai sinh
qua han, dang ky lai viéc sinh theo quy dinh cia phép luét.

Piéu 18. Hb so, trinh ty, thi tyc chinh sita ndi dung vin bing chimg chi
1. Hd so d& nghj chinh sira van béng chimg chi
a, Don d& nghi chinh sira bing tét nghiép, theo miu quy dinh;

b, Quyét dinh cho phép thay di hodc cai chinh h{ tich, x4c dinh lai dan tdc, xac dinh lai
gi6i tinh d6i véi truomg hop chinh stta VBCC do thay dbi hodc cai chinh hd tich, x4c dinh
lai dan tdc, x4c dinh lai gidi tinh;

¢, Gily khai sinh d6i v6i trudmg hop chinh sta VBCC do bd sung hd tich, didu chinh ho
tich, ddng ky lai viéc sinh, déing ky khai sinh qua han;

d, Chirmg minh thu nhan din hodc ho chiéu hodc gidy to tuy than hop phap khic c6 anh

clia ngudi dugc cip VBCC;

d, Céc tai liu trong hd so d& nghi chinh stta VBCC quy dinh ta1 cac diém b, ¢, d khoan
nay c6 thé 14 ban sao khong c6 chimng thyc hoic ban sao tir s6 gbc hodc ban sao duogc
chung thuc tir ban chinh;

2. Trinh ty, thi tuc chinh stta VBCC dugé quy dinh nhu sau:
a, Ngudi dé nghi chinh stta VBCC ndp 01 (mdt) bd hd so theo quy dinh tai Khoan 1 Piéu
nay cho Trudng. Viéc ndp hd so co thé thuc hién béng cach ndp truc tiép hodc giti qua
duong buu dién;
b, Trong thoi han 05 ngly 1am viéc ké tir ngdy nhan da hd so hop 1¢, Phong K& hoach -
Dao tao xem xét, trinh Hi¢u trudng quyét dinh viéc chinh sira; néu khong chinh stra thi
phéi trd 161 bing vin ban va néu r 1y do;

¢, Viéc chinh sita ndi dung VBCC dugc thuc hién bing Quyét dinh chinh sta; khong
chinh stta tryc tiép trén VBCC;




8

Cin ¢ Quyét dinh chinh stra, Trudng tién hanh chinh stra cic n6i dung tuong Gng -
ghi trong s gbc cdp VBCC.

3. Noi dung chinh ctia Quyét dinh chinh sira VBCC gdm:
a, Ho, chit dém, tén; ngay thing nidm sinh ctia ngudi c6 VBCC dugc chinh stra;
b, Tén, s6, ngay thang nam cip VBCC duoc chinh sira;
¢, No1 dung chinh stra; |
d, Ly do chinh stra;
d, Hiéu luc va trach nhiém thi hanh Quyét dinh.
Piéu 19. Thu hdi, hity bé bing viin bing chirng chi
1. VBCC bj thu hdi, hity b trong céc trudng hop sau day:
a, C6 hanh vi gian 1gn trong tuyén sinh, hoc tap, thi, kiém tra, bdo vé chuyén dé, khoa
luén tdt nghiép hodc gian 18n trong viéc lam ho so dé dugce cap VBCC,
b, Cép cho ngudi khong du didu kién;
¢, Do ngudi khong c6 thdm quyén ky;
d, Bing tot nghiép bi tiy x0a, sira chita;
@, Dé cho ngudi khac st dung.
2. Hiéu trudng c6 trach nhiém thu hdi, hity bd VBCC khi phét hién vi pham trong
cac trudong hop noi trén.

3. Hiéu trudng 1ap Hoi ddng hity bd VBCC theo d& nghi ciia Truéng phong Ké
hoach - Dao tao. '

g .. Chuong Iy o el B
CAP BAN SAO VAN BANG CHUNG CHI TU SO GOC

Piéu 20. Ban sao viin bing chitng chi tir s6 goc

1. Theo d& nghi, yéu ciu ctia ngudi hoc, cin clt vao sb gbc chp bang va ching chi,
Trudng cip ban sao VBCC tir sb gbc. Ban sao nay c6 ndi dung diy du, chinh x4c nhu ndi
dung ghi trong s gbc ,

2. Ban sao VBCC tir s6 gbc c6 gid tri str dung thay cho ban chinh trong giao dich,
trir trudng hop phép luét cd quy dinh khac

3. Viéc cép ban sao VBCC tir sb géc duoc thuc hién déng thoi vai viée cép ban
chinh hoc sau thdi diém cép ban chinh.

4. Hidu trudng cé thdm quyén va tréch nhiém clp ban sao VBCC tir sb gbc cho
nguoi hoc.
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5. Co quan, t6 chic tiép nhén ban sao VBCC dugc cép tir s6 géc khéng dugc yeu
cdu xudt trinh ban chinh ¢ ddi chiéu, trir tredng hop ¢b cin cit vé viée ban sao gid mao,
bit hop phép thi yéu cau xuét trinh ban chinh dé dbi chidu hodc tién hanh xac minh néu
thay cén thiét.
Pidu 21, Nguoi c6 quyén yéu ciu cip ban sao vin bing chitng chi tir s6 gbc

1. Ngudi dwoc cép ban chinh VBCC.

2. Nguoi dai dién theo phap luét, ngudi dai dién theo Gy quyén ctia ngudi duge
cip ban chinh VBCC.

3. Cha, me, con; vo, chdng; anh, chi, em rudt; ngudi thira ké cia ngudi duoc cip
ban chinh VBCC trong truomg hop ngudi d6 di mat.
Piéu 22. Trinh tu, thi tuc cé"lp bén sao vin bing chitng chi tir ) gbe

1. Ngudi yéu cdu cép ban sao VBCC tir sb gbc phai ¢é don @& nghi cAp ban sao
VBCC theo mau quy dinh; xuét trinh gidy ching minh nhan dan hoic ho chiéu hodc can
cude cong dan con gid tri st dung dé ngudi tiép nhan hd so kiém tra. \

9N
Trudng hop ngum yéu céu cip ban sao VBCC tir s6 gbc 14 ngudi quy dinh tai\c

- Khoéan 2 Khoéan 3 Piéu 21 ctia Quy ché nay, ngoa1 gidy to theo quy dinh trén, phai xut |=|
trinh gidy t& chimg minh quan hé véi ngudi dugc cip ban chinh bang t6t nghiép.

2. Truong hop ngudi yéu ciu cip ban sao VBCC tir sb gbe g yéu ciu nhan ké
qua qua buu dién, ngodi hd so theo quy dinh tai Khoan 1 Pidu nay phai giri mot (01)
phong bi c6 dén tem ghi r3 ho tén, dia chi, sb dién thoai lién lac clia ngudi nhén.

3. Trudng can ct vao sb gbc dé cép bén sao VBCC cho ngudi yéu ciu; ndi dung
ban sao VBCC phai ghi theo dung ndi dung d4 ghi trong sb gbc. Trudng hop khong con
lwu trit dugce s6 gde hoic trong sb gbe khong c6 thong tin v& noi dung yéu ciu cip ban
sao thi Trudng cé trich nhiém tra 11 bang vin ban cho ngudi yéu cau.

4. Thoi han cép ban sao VBCC tir s6 géc duoc thuc hién nhu sau:
a, Pugc thuc hién trong thoi gian khong qué 05 ngdy 1am viéc sau khi Trudng nhin da hd
so hop 1¢;
b, Pbi voi trudng hop yéu ciu cdp nhidu ban sao VBCC, noi dung VBCC phitc tap kho
kiém tra, d6i chiéu ma Trudong khéng thé dap tng dugc thoi han quy dinh tai Didm a
Khoan ndy thi thoi han cdp ban sao duge kéo dai thém nhung khong qué 03 ngay lam
viéc.

5. Ngudi yéu ciu cip ban sao VBCC tir sé gbc phai nop 16 phi cip ban sao VBCC
theo quy dinh hién hanh.
Pidu 23. S6 cip ban sao va quén ly viéce cip ban sao vin bing ching chi tir sé gbe

1. MAu s cép ban sao VBCC tir sd gbc duoc quy dinh tai tai theo cac Théng tu cé
lién quan tai Khoan 1, Piéu 3 Quy ché nay, ghi chép day du nhttng ndi dung nhu béan sao
ma Trudng d3 cap.
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Sb cAp ban sao VBCC tir s6 gbc phai duge ghi chép chinh xac, danh sb trang,
d6ng dau gidp lai, khong duoc tAy xéa, ddm bao quan 1y chit chg va luu trit vinh vién,

2. Viée cAp ban sao VBCC tir sb gbe déu phai ghi vao sb cip ban sao VBCC tlr s6
gbc; phai ddnh s6 vao sd cip ban sao, ddm bio mdi s6 vao sb cp ban sao duoc ghi duy
nhit trén mot ban sao VBCC di cp cho ngudi hoc.

S6 vao s6 cp ban sao VBCC duge 1p lién tuc theo thit tur s6 ty nhién tir nho dén
16n theo ting nam tir ngdy 01/01 dén hét ngdy 31/12; dam bao phén biét dwgc s vao sd
cap ban sao cua tung loai VBCC va ndm cép ban sao

” ChwongV
KIEM TRA, THANH TRA, XU LY VI PHAM

Piéu 24. Kiém tra, thanh tra

1. Dinh k¥ hodc ddt xuit, Hiéu trudng tién hanh ho#c chi dao thanh tra, kiém tra
viéc quan 1y, cAp phét st dung VBCC di dugc phan quyén trach nhiém dén cac don vi
truc thudc.

2. Céac don vi, c4 nhan chiu trich nhiém in, quan 1y, cép phéat hoac stt dung VBCC
c6 trach nhiém phdi hop, tao diéu kién thuén lgi cho cbng tac thanh tra, kiém tra.

Piéu 25. Xir 1y vi pham

1. Pon vi, c4 nhan c6 lién quan dén viéc in, quan ly, st dung, cép phat VBCC,
ngudi duge cdp VBCC c6 céc hanh vi vi pham cdc quy dinh ciia Quy ché nay thi bj xr
phat vi pham hanh chinh theo quy dinh vé xir phat vi pham hanh chinh trong linh vuc
gido duc nghé nghiép; bdi thudng thiét hai theo quy dinh ctia phap luat; tuy theo tinh
chit, muc d6 vi pham, c6 thé bi xi 1y ky luat hodc truy ctru tradch nhiém hinh sy.

2. Nguoi thue hién nhiém vu cdp ban sao VBCC tir sb gbc do thidu tinh than trach
nhiém hodc ¢b ¥ 1am tréi cac quy dinh ctia Quy ché ndy va céc vin ban phép luat khac thi
tuy theo mtrc 49 vi pham c6 thé bj xit 1y ky luat hodc truy ctru trach nhiém hinh sy; néu
gdy thiét hai phai bdi thudng theo quy dinh ctia phép luat.

Piéu 26. Ché d% bio cdo

Hang nam, Trudng phong K& hoach - Pio tao chju trich nhiém kiém k& VBCC da
in, d& cp trinh Hiéu trudng ky x4c nhén, giti bao céo theo quy dinh vé S& Lao dong -
Thuong binh va X4 hdi thanh phd Ha Noi va céc co quan quén 1y khi ¢ yéu ciu./.



