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HIPU TRIIONG TRIIONG TRUNG CAP NGH}B CO KHi XAV DUI{G
Cdn c* Quy\t dinh sii: 1532/QD.-BD-ngdy 07/11/2006 cila BQ trudng B0 X6y

dqrng vii viQc thdnh tQp Tradng Trun{ciip nghi Ci mi xdy dttng tr*n co s6 Tradng C6ng
nhdn lQ thuqt co khi xdy &gng;

Cdn cdr Quy* dirih sii: 546/QE-BXD ngdy 16/5/2014 cila B0 trudng Be Xdy d.ws: .^ .,:
v€ viQc fiap nhQn Tradng Trung ciip nghd Co khf xdy damg thuQc Tdns iAng ry'Co kii
xdy dryng vd *qrc thuQc BQ Xdy dVng;

Qdn c{r Qr.ryAt dinh s6: 1133/QD-BXD ngdy 10/9/2014 cria B0 trudng BQ Xdy
drtns vi vi€c ph| duyQt Quy chii 16 chtlc vd hoqi i1ns ct)a Tradng rrung "ii "shi C"
khi xdy iltng;

Cdn c{r Quyiit dinh sii: 72/QD-BXD ngAy 25/01/2018 ctla BQ Xd.y drtng vd viec
Quy dinh chr,?c ndng, nhi€m vy, quyin hqn vd co c(iu tii chtirc cfia Tradng'Trrng""iip nghi
Co khi xdy dWng;

Cdn cth Th6ng tu s6: 10/2017/TT-BLDTBX{ ngayt3/3/2017 ct)a BQ trudng BQ
Lao dpng - Thaong binh vd.Xd hQi quy -dinhvi mdu bdng $t ryshi€n trung cdp, 

"ao 
iilns,

in, qudn l!,, ctip phdt, thu hit, ht)y bd bdng tiit nghiQp tring 
"dl, 

,io dEng;

Cdn ca Th6ng w s6: 42/201S/TT-BLDTBXH ngdy 20/10/2015 cila BQ trayng BQ
Lao dQng - Thaong binh vd Xd hli quy dlnh ri ddo tqi t inh d0 So ciip;

Cht' cdr Th6ng ta sd: i4/201\/TT-BLDTBXH ngay 2.6/12/2018 ctia BQ traong BQ
Lao dQng - Thaong binh vd' Xd hii quy dinh vi viQc sira diii, bri sung rn,t sd aiiu lilang
tu sd; 42/2015/TT-BLDTBXH nsd; 20/10/2015 quy dinh vd aao iqo trinlr io ,; ;i;,
Th6ng ty sii: 10/2017/TT-BLDTBXH nsdy t3o/r0i7 qyy dinh vd *d, odng iai"ri,6i
or:ng ciip, cao ddng; viQc in, qudn li,,1ip phdt, 4" iii, hiy ba bans;i; ;;hr;;''r;;;g
cap, cao dang;

Cdn cfi Th6ng w sd: 36II/I/BHN-BLDTBXH nsiy 26/8/2019 cila B0 tru&ng Bp
Lao dpng - Thaong binh vd xd hQi quy dinh vd vt€c idu _bdng tuung 

"dp, "oo 
ddri; in,

qudn ly, ciip phdt, thu hit, hily b6 bdig dt nghiQp trung 
"rip, "io 

adrie;

Theo dd nghi ctia Truhng phdng Kd hoqch - Ddo tso.

QUvEr DlNrr:
Di6u 1. Ban henh kdm theo Quyiit tlinh nly Quy chii in, quin l!, cdpph6t beng t5t

nghiQp tnrng c6p, chrlng chi so cdp ctnTrudng Trung c6p nghd io uri x6y dgng.

CQNG I{OA XA UgI CHtT NGHI.A. VIE,T NAM
DQc tflp - Trp do - H4nh phric
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Dii:u 2. Quy6t dinh ndy c6 hiQu lUc thi henh tO ttr nghy ki'ban hdnh.

Diiiu 3. Citc 6ng (Be) Ph6 HiQu tru0ng; Truong c6c don vi c6 1i0n quan tluc thuQc
i'ri.,t11!^r1,tt-1,-t-r:----'

Tru'ong Trung cdp ngh0 Co khi xdy dgng chiu tr6ch nhiqm thi henh Quy6t dinh nay,i.

i
Noi nhQnl]--
- I\hrr dieu J\
- LtLu: VT, KHDT,

Phpm Vin Tq

TRUO NG



TRUO NG

TRUNG cip ttctt

CO KHI

xAv ouno

Didu

BO XAY DtrIrG ceNG uda xA ngr cutr Ncuia vrET NAM
EOc l4p - TW do - Hanh phric

Hd Niri, ngiry .8|f, th,ing 0I ndm 2021

QUY CHE

TRUONG TR P NGHT
CO

In, t blng t5t nghigp,trung c6p, chrfrng chi so c6p
Trung c6p 

"glrd 
ccrlni.av aqr"-g

(Kdm theo er,ty€t alnn $ ,A;. 1gp-rFc1v ngd1..I.l ina"g 0t ndm 2021
cila HiQu trwdng Tradng Trung 

"ifp "glr'i 
Co khi xiy dqrng)

AUY EINH CHUNG

L. Ph4m vi vi tl5i tugrrg 6p dgng

. I. Quy chti ndy quy dinh vO viQc in bing t6t nghiQp trung c6p, so c6p (sau rldy viti
titld.VBCC); quin I!,, cdpph6t, chinh srla, thu hOi, ti,iy UO V3LC ,'"apUansao VBCC ti
s6 goc cria Trudng Trung c6p nghc co k*ri x6y dgng (sau ddy eqitfuttj r**g;.

2. Quy chii ndy dugc gn duns thdng ntr6t aoi vdi cdc dcrn vi, c6 nh6n c6 li6n quantA
dOn c6ng tdc in, qu6n ljz vd cdpphdtVBCC cria Trudng

Ei6u 2. Phoi vin bing chfng chi vir vin bing chr?ng chi

1. PhOi VBCC ld bang t6t nghiQp vi chimg chi dio tpo (theo mfiu quy dinh), chua
ghi t€n vd cdc thdng tin vd ngudi ntrOn, dugc BQ Lao ctQng Thucrng binh vd Xe h6i qu6nli th:lg 

*5t, giao quyAn ty cht, tg chiu trdchnhiQm cho Trunng in hoac mua cta t6rg
cpc Gi6o dpc ngh6 nghiQp.

2. VBCC li bing t5t nghiQp vd chrlng chi dio tpo, trong d6 ghi 16 c6cth6ng tin v6
ngudi nhfln, c6 cht ky vd tt6ng d6u cria HiQu tru&ng.

Eidu 3. Nguy6n tfc quin lf, c6p ph6t vin bing chrfrng chi
1. Bing t5t nghiQp trinh dQ trung c 5p vitchrrng chi so cdp dugc qu6n lj, thdng nh6t

theo quv dinh cria BQ Lao d0ng rrrucmg Uiorr rra xinOi rheo c6c quy ilinh: Th6ng tu s6
I}|2}I7|TT-BLDTBXH ngiy 13131201,7 cria BQ truOng BQ Lao il6ng - Thucrng binh vd
xa hOi quy dlnh vc. m6u bing t5t 

"glriep 
trung 

"dp, "io 
dlng; io, q.rIo r!, cdp phar, rlr

troi, htv !6 bang t5t nehiQp rruns idp,'"uo ate;^irrong ff;d iziiiistrr-BlDTBxH
ngdy 20110/2015 cria B0 tru0ng 80. Lao <tQng - Thuong bintr vd Xe h6i quy rtinh vc deo
tao trinh tto so c6p; Th6ng tu s6 3412}|}1TT-BLDTBXH ngby 26/12120t8 cria B6
tru&ng BQ Lao dOng - Thucrng binh vi Xa hQi quy ctlnh v6 viec s*a d6i, b6 sung *0,,A
di6u Th6ng tu s5 4L\2O\,/TT-BLDTBXH ngdy 2o/10t2015, Th6ng tu si5 to/2017/TT-
BLDTBXH ngiv 131312017; Th6ng tu s5 36994/BHN-BLETBXH ngdy 26t1l20t9 6oa
B0 tryOne.B0 Lao dOng - Thucrng bintr vi Xe h0i quy dinh vO vigc m6u bang trung c6p,
cao ddng; in, quin l!, cdp ph6t, thu hdi, htiy b6 bing t6t nghi-6p trung cdp, cao-dgng.u 

- -'
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2. Bhn chinh VBCC chi dugc cdp mQt lAn. Trucrng hqp VBCC dd c6p cho ngudi
hgc nhung ph6t hiQn sai s6t do 15i cria Trudng thi Truong c6 trhch nhiQm cAp lpi cho

nguoi hgc (trong tho*i gian 07 ngdy tc0 ttr ngey nhQn dugc th6ng tin phin h6i cua nguoi
hsc hoflc b0 phQn c6 li6n quan).

3. Nghi6m c6m mgi henh vi gian lfln trong c Ap phfttvd srl dUng VBCC.

4. B6o dim tfnh c6ng khai minh b4ch trong'c6p ph6t VBCC.

Di6u 4. Trdch nhiQm cria tlon vi trong vi$c in, quf,n lf, c6p phdt vin bing chr?ng chi

1. Phdng Kt5 ho4ch - Edo tao (b0 phQn <lugc phdn c6ng qu6n l!, in, c6p ph6t
VBCC) c6 tr6ch nhiQm:

a, Xdy dung ktl ho4ch srl dung ph6i VBCC d0 c6 co so d6t in hopc mua ph6i VBCC;
quin lj'ph6i VBCC theo quy dinh cria BQ Lao dQng - Thuong binh vd Xd hQi; 10p b6o
c6o S& Lao dQng - Thuong binh vd Xe hQi thenh pnO Ua NQi v6 viQc srl dpng, cdp phbt
VBCC trong ndm;

b, Ki6m tra, d6i chitiu vd ghi chinh x6c, dAy dri thOng tin tr6n VBCC. C5c th6ng tin 1i6n

quan d6n khai sinh cfia ngudi hgc ghi tr6n VBCC phdi cdn crl vdo gi6y khai sinh hqp lQ

vd hO so trung tuy6n cria ngudi hgc;

c, T6 chrlc in th6ng tin l6n ph6i VBCC d6 trinh HiQu tru&ng ky vd tO chrlc c6p VBCC
dring thdi h4n theo quy dintr;

d, LAp clAy dri h6 so ldm c6n cf d6 cdp phdt,qu6n g vd luu trf VBCC;

cl, 86o c16m tfnh chinh x6c vd chiu tr6ch nhipm vA c6c th6ng tin trong hii so, trong sO g6c

c6p VBCC;

e, Cung c6p th6ng tin trong s6 g0c c6p VBCC d6 ngudi ttugc c6p VBCC c6 cdn crl dd

nghi chinh sria VBCC;
,lg, Lqp no so quan ljr viQc in, st dung ph6i, c6p, thu hOi, hriy b6 ph6i VBCC;

h, 86o quin, lrru trt VBCC trong trudng hqp ngudi hqc chua dt5n nhfln VBCC;

i, Tru0ng phdng K6 hopch - Eio t?o chiu trilchnhiQm c6 nh6n trudc HiQu tru&ng yd ph6p
1u0t khi d6 x6y ra sai pham trong c6ng t6c in, gu6n I!, cdp,ph6t vd luu trB VBCC.

2. 80 phan Vdn thu - Phdng T6ng hqp chiu tr6ch nhiem d6ng d6u VBCC theo
dring c6c quy dinh vd cOng t6cvdnthu luu fi{i hiQn henh.

Didu 5. Trdch nhi$m cria HiQu tru&ng trong vigc qufrn If vin bing chrfrng chi

1. Ki6m tra, thanh tra viQc in, b6o qu6n, b6o mflt, sr} dpng ph6i VBCC; quin lf
viQc c6p ph6t VBCC, trong d6 quy dinh 16 tr6ch nhiQm cria ttmg don v!, c6 nhan vd che
tdi xrl li k*ri e16 x6y ra vi phpm e6 ap dung th5ng nh6t trong TruOmg.

2. Cfi can b0 chuy6n tr6ch lim c6ng t6c qu6n tjr ph6i VBCC, cdp phitVBCC tr6n
co s& d6 nghi cria Tru0ng phdng K6 ho4ch - Dio t4o.
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3, Eim b6o co scr vflt chAt, trang thi0t bi in; d6m b6o an todn, phdng ch6ng ch6y
i -+d: t.' I t, \n0 dOi vdi viOc quin ly ph0i, in VBCC theo quy dinh cua ph6p luflt vd di6u kiQn, kh6

nang thpc t0 cria Truong.

4, Thuong xuy6n chi dao thilc hiQn ki6m tra, thanh tra hopt dQng qu6n ly, sri dpng
phdi, cdp pht*vBCC aol voi don vi dugc giao nhiQm vp trong Truong.

5. XAy dung hQ th6ne co s& dir liQu qu6n ly VBCC dd cdp cho ngudi hoc vd c6ng
b6 c6ng khai thong tin vo cdp vBCC tr6n trang th6ng tin di6n ttr.

6. Chiu trdch nhiOrn tru6c co quan qu6n ljr nhd nu6c khi de xhy ra vi ph4m trong
hopt dQng in, qu6n ly, cdp ph6t VBCC t4i Trudng.

7 , B6o c6o bdng vdn b6n cho BQ XAy dr,rng, Sd Lao dQng - Thuong binh vd Xa h6i
thanh pfrO Ha NOi theo quy dinh vO qu6 trinh sri dung ph6i VBCC; s6 tu-o. ng ph6i VBCC
dd su dung, sO luqng VBCC c6p trong ndm.

Di6u 6. Trdch nhiQm cria cfn bQ quin If, c6p ph6t vrn bing chring chi

1. Qudn ly, luu tr0 ph6i VBCC theo dring quy dinh tai DiAu 10 cria Quy chri n6y.

2' QuAn lj, sO cdp phht VBCC theo tirng kh6a, trinh dQ, dqt cap (theo mflu quy
dinh cira BQ Lao dQng - Thucrng binh vd Xe hQi).

3. In th6ng tin, d6n 6nh cria ngudi t6t nghiQp vdo ph6i VBCC theo dfng quy dinh.

4. Trinh TruOng phong kiOm tra vd trinh kjr HiQu trucrng theo riy quyOn ctra
Trudng phdng.

. ^, l5. Ti6p nhfln vBCC da d6ng dAu tU phdng T6ng hqp vd cdp, ph6t vBCC cho
ngudi t5t nghiQp theo dirng quy dinh tai Ei0u 13 cria euy chc ndy.

6. TiCp nhfln vd xit li c6c trudng hcr,p dO nghi cdp bin sao, gi6y chring nh6n ctla c6c
hoc sinh c6 vdn bing bi hu h6ng, m6t b6n chinh, ... (theo quy dinh cria 86 Lao dQng -
Thuong binh vd Xa hQi),

7 . So?n th6o va trinh Hi6u trudng ky duyQt c6c trudng hqp chinh sria sai s6t th6ng
tin tr6n van bdng.

8. Ti6p nh0n vdtrhloi bing vdnbhn,trinh HiQu tru&ng ki h6 so thAm tra VBCC.
9. Luu ttff chc Quy6t dinh c6ng nhOn t6t nghiQp, danh s6ch t6t nghiQp, c6c euy<it

dinh chinh sira sai s6t th6ng tin tr6n VBCC, c6ng v6n tri lli viQc th6m tra VBCC...
10. Elnh k! hdng ndm ki6m tra,lQp bi6n b6n b6o c6o tinh hinh sri dpng, cep ph6t

VBCC, xri ly c6c ph6i bing bi h6ng trinh HiQu tru&ng ph6 duypt.

Ei6u 7. Quy6n vi nghia vrl cria ngucri tluqc cdp vrn brng chring chi

1. Nguoi dugc c6p VBCC c6 cilcquy6n sau d6y:

a, Ed nghi Trucrn g cdp VBCC dring thdi han theo quy dinh, ghi chinh x6c, dAy dri cdc
th6ng tin tr6n VBCC; chinh sta c6c nQi dung sai s6t ghi tr€n VBCC do l5i cria Trudng;

b, Ee nghi cAp b6n sao VBCC tu sO g6c khi c6 nhu cAu.

\
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2. Ngudi dugc c6p VBCC c6 cdcnghia vp sau ddy:

a, Cung c6p dAy dri, chinh xdc chcth6ng tin cAn thitlt ghi tr6n VBCC vi chiu tr6ch nhigm
v0 nQi dung c6c th6ng tin ndy;

b, Ki6m tra tinh chinh x6c cfia c6c th6ng tin ghi tr6n VBCC tru6c khi kj/nh6n VBCC;

c, Ph6i c6 gi6y uy quyAn theo quy dinh cria ph6p luQt khi kh6ng tr.uc tiSp d6n nhfln
VBCC;

d, Giii gin, b6o quin VBCC; kh6ng dugc thy x6a, chinh sria c6c nQi dung tr0n VBCC;
kh6ng dogc cho nguoi kh6c rnu-o. n, srl dpng VBCC;

d, NOp lai VBCC n6u bi thu h6i cho Trudng trong th&i hqn 30 ngdy t6 ttr ngdy nhfln dugc

Quytit dinh thu h6i VBCC i

e, NQp lQ phi cdp VBCC theo quy dinh.

Di6u 8. C6ng b6 cdng khai th6ng tin viQc c6p, phdt, hfry b6, thu hdi v5n bing chfng
chi

1. ViQc c6ng bO c6ng khai th6ng tin vO c6p VBCC trOn trang th6ng tin diQn trl
nhim c6ng khai, minh bach ho4t tlQng ddo t4o vd c6p VBCC cria Truong; grup cho c6c co
quan, t6 chrlc, c6 nhdn ki6m ffa, gi6ms6t hopt ctQng c6p VBCC mQt cSch thufln lgi; han
chti tintr trAng gian lfln vd ti6u cgc trong viQc c6pVBCC; han ch6 viQc srl dUng VBCC gi6.

2. Th6ng tin c6ng b6 c6ng khai vA cAp VBCC gOm c6c nQi dung ghi trOn VBCC
phii t16m b6o chfnh xdc so v6i sO g6c c6p VBCC, ph6i etugc cflp nh{t vi luu trr thudng
xuy6n trdn trang th6ng tin ctiQn trl cria Trucrng; b6o dim dE quan l!,,truy cflp, tlm kitim.

3. Trudng hqp VBCC dugc chinh sta, thu h0i, hriy b6 thl c0ng phii dugc c6ng bd
c6ng khai tr6n trang th6ng tin eliQn tft cria Trudmg.

QUAN IV puOIlH$HiTG CH(NG CHi

Eidu 9. In, c[{t mua, ti6p nhfln ph6i vln bnng chlirng chi

1. M6u bing t6t nghiQp trtnh dO trung c6p, m6u chirng chi so cdp dugc srl dpng
theo quy dinh theo c6c Thong tu c6li6n quan tai Khoin l, DiAu 3 Quy ch6 ndy.

2. ViQc in, dflt mua vd giao nhfln ph6i VBCC ph6i dtmbhoch{t che, an todn, b6o
mflt vd ph6i dugc 10p s6 quan ljr, theo d6i.

Tru0ng phdng Ktl hoach - Dio tao q6 trirchnhiOm in, tt{t mua ph6i VBCC; thgc
hiQn thri tpc nhfp, xu6t ph6i VBCC theo quy tlintr; ki6m tra hlnh thrlc, rt 6t toqng VBCC;
bin giao cho c6n bQ quin l!, cdp ph6t v6n bing chrlng chi d6 gp s6 quin ljr, theo d6i ph6i
VBCC (theo mdu quy dinh).

Didu 10. Quin lf phOi vIn blng chrlng chi
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1. Ph6i VBCC ph6i dugc cAt git, bio qu6n t4i noi d6p ring dugc c6c y6u cAu ve
m6i trudng vd dam b6o an ninh, an toin.

2. Truong hop phdi VBCC bi m6t, Trucrng c6 tr6ch nhi6m lpp bi6n bin vd th6ng
b6o ngay vdi Co quan c6ng an, So Lao dQng - Thucrng binh vd XA hQi thenh ptrO Ha XOi
c10 xu ly kip thoi theo quy dfnh.

Di6u 11. Quy trinh hfiy ph6i vin blng chri'ng chi

1, PhOi VBCC bi 16i trong qu6 trinh in, bi hu h6ng,cfrAt luqng kh6ng d6m b6o
hoac do ban hdnh m6u m6i theo quy dinh cria BQ Lao dOng - Thuong binh vd XA h6i
hofic vi cdc ly do kh6c kh6ng cdn duoc sri dpng thi ph6i bf hu].

2, Quy trinh hriy ph6i vdn bdng, chring chi

a, HQi d6ng hty ph6i VBCC do HiQu tru0ng thenh lflp, trong d6 HiQu trudng ldm Cht
tich HOi d6ng, c6c thdnh vi6n thuQc Ban Gi6m hiQu, d4i diQn Phdng K€ hopch - Edo tao
vd c6c phdng, khoa chuyOn m6n c6 liOn quan;

b, ViQc hriy ph6i VBCC ph6i dusc 16p thdnh Bi6n b6n hriy b6, trong d6 ghi 16 thdnh phAn
HQi d6ng, ly do hty, ghi 16 sd lugng, tinh trpng ph6i VBCC tru6c khi bi hriy b6, lopi ph6i
bi htry, ngdy vd noi hriy, trinh tU vd hinh thric hriy, ktit qud hrhy. Bi6n b6n hriy ph6i VBCC
ph6i c6 cht ky crta cdc thenh vi6n HQi d6ng vd dugc tuu trtr trong hO so quin ljr ph6i
VBCC.

cHr rHoNG rrN, auAN Lf, .fllfftfU*suA, rHU Hor, HUy Bo

Di6u 12. Quy tlinh chung

1. C6c th6ng tin ghi tr6n VBCC ph6i etugc thpc hiQn dung theo quy dinh hiQn henh
vi theo c6c Th6ng tu c6 li6n quan t4i Khoin 1, DiAu 3 Quy ch6 ndy.

2, ViQc ghi sO vio s0 c6p VBCC dugc thgc hiQn nhu sau: Si5 vio s6 c6p VBCC
duqc lflp 1i6n tpc theo thrl tU s0 ty nhi6n tU nh6 cli5n l6n theo tirng ndm tir ngey 01/01 et6n
h6t ngdy 3l/12, rt6m b6o phdn biqt etuqc n6m c6p, trudng c6p VBCC.

3. ViQc ghi sd hiQu tr€n bing t5t nghiQp trung c6p vd chrlng chl so c{p dugc thpc
hiQn nhu sau: 56 hiQu VBCC dugc lOp li6n fuc theo thri t.u sO rw nhi6n tt nh6 d6n lcrn
trong toin bQ qu6.trinh hoat dQng ctia Trudng tar k*ri thlrc hiQn viQc c6p ph6t VBCC, ct6m
b6o ph6n biQt dugc tirng lopi VBCC (rung cdp: TCls5 ttrf t.rr, so c6p: SC/ s5 *nf qr). reri
thay d6i phoi, thay d6i t6n gqi thi vipc ghi s5 hi€u v6n k*r6ng thay d6i.

Di6u 13. Eidu kiQn tlugc c6p vi nhfn vIn bing chrrhrg chi

1. VBCC dugc c6p cho nguli hgc sau k*ri ngudi hgc hoan thenh chucrng trtnh ttdo
tqo, cbc nghia v.u vdi Trulng, dugc TruOrng x6t c6ng nhAn tOt nghiQp vi kfi6ng rlang
trong thli gian bi truy crlu tr6ch nhiQm hlnh sU.

;l

rl
K

t)

;



6

2. Nguoi hqc phii *rr6t trinh CMND hoac gi6y td tuy thOn (hqp lE) khi nh0n

VBCC. Khi ph6t VBCC c6n b0 c6p ph6t VBCC ph6t tirng ngudi mQt cl6ng thdi y6u cAu

ngudi nh6n kjz vd ghi 16 h9 t6n vdo s6 gOc c6p VBCC. Nhtng truong hqp kh6ng tryc ti6p

tdi nhQn VBCC, ph6i c6 gi6y riy quyAn c6 d6u x6c nhQn cta chinh quyAn dia phuong

hoflc co quan chir c1uin, kdm theo gi6y chrlng minh nhdn d6n cria c6 ngudi riy quyAn vd

ngudi dugc try quy6n.

Eidu 14. ThOi h4n c6p vin bing chltng chi

1. HiQu truong c6 trdch nhiQm c6p VBCC cho ngudi frOc dri diAu kign trong thoi

gian 30 ngey ldm viQc k6 tt ngey ngudi hgc k6t thric thi/ki€m tra m6n tOt nghiQp cu6i

cing.

2. Trong thdi gian chd c6p VBCC, ngudi hgc etti di6u kiQn c6p VBCC dugc

Trubng cdp gi6y chrlng nhAn tdt nghiQp tpm thdi khi c6 nhu cAu.

Didu 15. Trinh tq in vln bing chrfrng chi

1. In vdn bing chring chi

Cdn cri Quy6t dinh vd danh s6ch hgc sinh t6t nghiQp, Phdng KiS hoach - Dio tpo

*,r6t ph$i vi bin giao cho c6n bO php tr6ch in VBCC. ViQc xu6t, ban giao ph6i ph6i lfp
thenh bi6n bin vd ghi vlo s6 quin $ ph6i VBCC.

2. Hodn thiQn in vdn bAttg chfng chi

a, Cdn b0 phU trSch in VBCC ti6n hanh in vi bin giao cho c6n bQ qu6n ljr VBCC d6n

6nh, ghi sO hipu, sti vdo sO VBCC theo quy dinh.

b, Tru0ng phdng Kti hoach - Edo t4o ki6m tra v6n bat g, chrlng chi d6 in so vdi Quy6t
dinh vd danh s6ch t6t nghiQp. C6cvdnbing, chimg chl sai c6c th6ng tin thi phdi in lai.

3. Trinh kj'vd hoan thi-6n vdn bing chrlng chi

a, Tru&ng phdng Ki} hoach - Eio tAo c6 trbchnhiQm trinh hoflc riy quy6n trtnh HiQu

trucnrg ky sau khi de xem x6t, ki6m tra c6c VBCC holn thi$n;

b, HiQu tru0ng khi ki VBCC phei kf theo m6u cht lcjr etd th6ng b6o vdi co quan c6 thAm
)..quyen va gru ro, dt h9 t6n, chrlc danh. Trudmg hgp chua U6 nfriem HiQu tru&ng thi Ph6

HiQu tru0ng dusc giao Phu tr6ch trudmg c6 thAm qrry6, cdp VBCC li ngudi hI VBCC;

c, Sau l&i VBCC dugc kjr, Tru&ng phdng K6 hopch - Ddo tao ho4c ngudi dugc giao quan

Ii VBCC ban giao cho b0 phan vdn thu ti6p nhfln, d6ng d6u. Vi€c d6ng d6u chrlc danh

tr6n cht lcji cria ngudi c6 th6m quydn c6p VBCC vi d6u n6i tr6n 6nh cria ngudi dugc cAp

VBCC thUc hiQn theo c6c quy clinh vd c6ng tilcvdnthu hiQn hanh. ViQc bln giao VBCC

il6 dOng d6u vi VBCC dE hoan thiQn ph6i dugc 10p thantr Bi6n bin.

4. Quan lf vi cdp phdtvdn bing chrlng chi

Phdng Ki5 hopch - Ddo tao ti6p nhAn VBCC dd dugc lcjr, d6ng d6u vh bin giao lpi

cho c6n b0 phu tr6ch quan ry YBCC d6 quf,n lj'vi c6p ph6t.

Didu 16. 56 g5c c6p vin bing chrlng chl
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i, MAu s6 g6c cdp bing t6t nghiQp trung c6p, chring chi so c6p duoc quy dinh theo
c6c Th6ng tu c6 1i0n quan tpi Kho6n 1, Di6u 3 Quy ch6 ndy; ghi ch6p dAy dfi nhirng n6i
clung ti0ng ViQt, Ti0ng Anh nhu b6n chinh VBCC md Trucrn g dd cdp.

^ ^l i. '2, SO g6c cdp VBCC ph6i dugc ghi ch6p chfnh x6c, dAy dri c6c th6ng tin theo quy
dinh, d6nh sO trang, dong dAu gi6p lai, kh6ng dugc tAy x6a, dim b6o qu6n ly chft che vd

'iIUU tru Vlill Vlen.

Di6u 17. cdc trudng hqp chinh sfta nQi dung vin brng chrrng chi

1. Nguoi dugc c6p VBCC c6 quydn y6u cAu chinh sria nQi dung ghi tr6n VBCC
trong truong hqp sau:

a, Dugc co quan c6 thAm quy6, Quy6t dinh hoflc x6c nhdn vi6c thay AOi fropc c6i chinh
h0 tich, x6c dinh lai ddn tQc, x6c dinh lai gi6i tinh;

b, Eugc co quan c6 thAm quyOn b6 sung hQ tich, di6u chinh hO tich, ddng kj, khai sinh
qu6 han, dang ky 14i viQc sinh theo quy dinh cria ph6p lupt.

Ei6u 18. HO scr, trinh tr;, thri tgc chinh sfra nQi dung vin blng chring chi

1, HO so dO nghi chinh sta vdn bdng chring chi

a, Don d0 nghi chinh sria bing t6t nghiQp, theo mdu quy dinh;

b, Quyt5t dinh cho ph6p thay d6i ho{c c6i chinh hQ tich, x6c dinh 14i ddn tQc, x6c dfnh 1pi
gi6i tinh OOi vOl trudng hqp chinh sria VBCC do thay OOI ho6c c6i chinh h0 tich, x6c dinh
lqi d6n tdc, x6c dinh lai gi6i tinh;

c, Gi6y khai sinh eOi vOi truong hqp chinh sira VBCC do b6 sung hQ tich, didu chinh h0
tich, d[ng ky lpi viQc sinh, dang ky khai sinh qu6 h4n;

d, Chung rninh thu nh6n ddn hoflc hO chi6u hoac giSy td tuy thdn hqp ph6p kh6c c6 6nh
cria ngudi dugc cAp VBCC;

d', Chc tdi li6u trong h6 so dA nghi chinh sria VBCC quy dinh tqi cdc di6m b, c, d kho6n
nay co th6 le b6n sao kh6ng c6 chring thuc hoflc bin sao tu s6 gdc hopc b6n sao dugc
chring thqc tu b6n chinh;

2. Trinh tg, thri tUc chinh srla VBCC dugc quy dinh nhu sau:

a, Ngudi do nghi chinh sria VBCC nQp 01 (m0t) bO hO so theo quy dinh t4i Kho6n I Di6u
ndy cho Trudng, ViQc nQp hO so c6 th6 thUc hiqn bing c6ch nQp trgc tiSp ho{c gtri qua
dr"rdng buu diqn;

b, Trong thdi h4n 05 ngdy ldm viQc t<6 ttr ngey nhfln dt hO so hgrp 10, Phdng K6 hopch -
Edo tao xem x6t, trinh HiQu trudng quytit dinh viQc chinh sria; ntSu kh6ng chinh sria thi
phdi trh loi bdng v[n bin vd n6u rd ly do;

c, Vi0c chinh sria nQi dung VBCC dugc thyc hiQn bing Quyt5t dinh chinh sira; kh6ng
chinh sira tryc tiiip tr6n VBCC;

J
,l

i

I'l

,a
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Cdn cir Quy6t dinh phinh sira, Trudng tiOn hanh chinh sria c6c nQi dung tuong ung
AA

ghi trong s0 g6c c6p VBCC.

3, Ngi dung chinh cria Quy6t dinh chinh stra VBCC g6m:

&, HQ, chir dQm, tdn; ngdy th6ng n[m sinh cira nguoi c6 VBCC dugc chinh sira;

b, TOn, s6, ngdy thdng ndrn c6p VBCC dugc chinh srla;

c, NQi dung chinh sira;

d,L! do chinh stra;

d, HiQu lpc vd trdchnhiQm thi hdnh QuyCt dinh.

Diiiu 1"9. Thu tr6i, triry b6 blng vln blng chr?ng chi

1. VBCC bi thu hOi, htry bo trong c6c trudng h-o. p sau ddy:

a, C6 hdnh vi gian l4n trong tuy6n sinh, hgc tflp, thi, ki6m tra, bho vQ chuy6n dC, kh6a

1u4n t6t nghiQp hopc gian lQn trong viQc lim hO so d0 dugc cAp VBCC;

b, Cdp cho ngudi kh6ng du di6u kiQn;

c, Do ngudi kh6ng c6 thAm quy6n ky;

d, Bing t6t nghiQp bi tAy x6a, sta chfla;

d, EO cho ngudi kh6c sri dUng.

2. HiQu tru0ng c6 tr6ch nhiQm thu h6i, huy b6 VBCC khi ph6t hiQn vi pham trong

c6c trudng hqp n6i tr6n.

3. HiQu trudng 10p HOi d6ng hiry b6 VBCC theo d0 nghi crla Truong phdng K0

hoach - Edo t4o.

cAp nAN sAo vAN r?#ffiihc cni rrls6 c6c

Di6u 20. Bin sao vIn bing chrrlng chi tt s6 g5c

1. Theo dC nghi, y6u cAu cfia ngudi hgc, cdn crl vlro s6 96. c6p bing vd chrlng chl,
Trudng c6p ban sao VBCC tir s6 g5c. Bin sao niy c6 nQi dung dAy ehi, chinh x6c nhu nQi

dung ghi trong s6 g6c

2.Bhnsao VBCC tir s6 g6c c6 gi6 tri srl (rng thay cho b6n chinh trong giao dich,

tru trudng hqp ph6p luflt c6 quy tlinh kfi6c

3. ViQc cdp b6n sao VBCC tr) s5 g6c dugc thUc hiQn ddng thdi vdi viQc c6p ban

chinh hoflc sau thdi cti6m cdpbinchinh.

4. HiQu truOng c6 th6m quy6n vd tr6ch nhiQm c6p b6n sao VBCC tir s6 g5c cho

ngudi hgc.
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5. Co quan, t6 chirc tii5p nhAn b6n sao VBCC dugc c5p tu s0 g6c kh6ng dugc yOu

cdu xuAt trinh bin chinh OO OOi chi6u, trt truong hqp c6 cdn ct v0 viQc bin sao gi6 mpo,

bat hcr-p ph6p thi y6u cAu *u6t t.inh b6n chinh A6 AOI chirSu ho{c tiSn henh x6c minh n5u

thAy cdn thi0t.

Di6tr 21. Ngucri c6 quydn y6u cffu cAp bin sao vin brng chrtng chi tir so go.

L Nguoi dugc c6p bin chinh VBCC.

2, Nguoi dpi diQn theo ph6p luflt, ngudi dai di6n theo ty quyAn ciia ngudi duoc
cAp bAn chinh VBCC.

3, Cha, me, con; vg, ch6ng; anh, chi, em ruQt; ngudi thta k0 cira ngudi dugc c6p

bdn chinh VBCC trong trudng hcr,p ngudi d6 dd mdt.

Diiiu 22. Trinh tg', thri tgc c6p bin sao vln bing chring chi tt.6 gii.

1, Nguoi yOr.r cAu cdp bhn sao VBCC tir sO g6c ph6i c6 don dC nghf c6p b6n sao

VBCC theo m6u quy dinh; xu6t trinh giAy chring minh nhdn ddn hofc hQ chit5u ho{c cdn

cudc c6ng dAn cdn gi6 tri st dpng d0 ngudi tiOp nhfln hO so kiOm tra. \
_t \\

Trudng hgp nguoi y6u cAu c6p b6n sao VBCC ttr sO gdc ld ngudi quy dinh ta!\.
Kho6n 2, Kho6n 3 Ei6u 2l cua Quy chti nlry, ngohi giSy td theo quy dfnh tr6n, phii xudi)=i,,
trinh gi6y to chring minh quan hQ vdi ngudi dugc cdpbtnchinh bdng t6t nghiQp . '/r/r'//

2. Truong hop nguoi y6u cAu c6p bin sao VBCC tir s6 g6c grii y6u cAu nhfln k{
qui qua buu diQn, ngodi hd so theo quy dinh tai Khoin 1 Ei6u ndy ph6i gfti m6t (01)
phong bi c6 d6n tem ghi 16 ho tOn, dia chi, sO Oien thopi li6n lpc cria ngudi nhfln.

3, Trudng c[n cir vdo sO g6c dO c6rpbhnsao VBCC cho ngudi y6u cAu; nQi dung
b6n sao VBCC ph6i ghi theo dring nQi dung dd ghi trong sO g6c. Trubng hqp kh6ng con

-Aluu trfi dugc s6 gdc hodc trong s6 g6c kh6ng c6 th6ng tin vC nQi dung y6u cdu cdp b6n
sao thi Truong co trdchnhiem tr6ldi bAng v6n bin cho ngudi y6u cAu.

4. Thdi han c6p bin sao VBCC tir s6 g6c dugc thUc hiQn nhu sau:

a, Eugc thgc hiQn trong thcri gian kh6ng qu6 05 ngey ldm viQc sau khi Trudng nhfln dt ho
so hqp lQ;

b, DOi vdi trudng hqrp y€u cAu c6p nhidu b6n sao VBCC, nQi dung VBCC phric tap kh6
kiOm tra, d6i chiiiu rnd Trudng kh6ng th6 d6p ring dugc thdi hpn quy dinh tpi Di0m a

Khoin ndy thi thdi h4n cdpbin sao dugc k6o ddi th6m nhung kh6ng qu6 03 ngdy lim
viQc.

5. Ngudi yOu cAu c6'pbhnsao VBCC tu sO g6c phii nQp lQ phi cdpbtnsao VBCC
theo quy dinh hiqn hdnh.

Di6u 23. SO c6p bfrn sao vi quin If viQc c6p bin sao vin bnng chring chi tir sO giic

1. MAu sO c6p b6n sao VBCC ttr s6 g6c dugc quy dinh tqi tqi theo c6c Th6ng tu c6

li0n quan tpi Kho6n 1, Di6u 3 Quy chO ndy; ghi ch6p dAy dt nhting nQi dung nhu bin sao
Ama I ruong oa cap.
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56 cap bin sao VBCC tir sd g6c ph6i dugc ghi ch6p chinh x5c, dSnh s6 ttang,

d6ng d6u gi6p lai, kh6ng dugc thy x6a,d6m b6o quin ljr ch{t ch6 vd luu trfr vinh vi6n.

2. ViQc c6p b6n sao VBCC tu s6 g6c dOu phni ghi vAo sO c6p b6n sao VBCC tu sd

g6c; phii dAnh s6 vdo s6 cap b6n sao, d6m b6o m6i sO vho sO cAp b6n sao dugc ghi duy

nhat tr6n mQt bdn sao VBCC dd c6p cho ngudi hgc.

^A . ,l
SO vdo sO c6p bAn sao VBCC dugc lflp 1i0n flrc theo thrl tU sO tU nhi6n tt nh6 dOn

16n theo tirng ndm til ngiy 01/01 d6n het ngey 3lll2; d6m b6o ph6n biQt duqc s6 vdo sO
A ,.

cdp bin sao cta tlng lopi VBCC vd ndm cdp bdn sao

Chuong V
KIEM TRA, THANH TRA, Xt}ffi VI PHAM

Diiiu 24. Ki6m tra, thanh tra

1. Dinh ki ho{c dQt xu6t, HiQu trudng ti6n hinh ho{c chi dao thanh tra, kii5m tra
Avlgc quan Ly, aap ph6t srl dUng VBCC dd dugc ph6n quydn trdchnhiQm di5n c6c don vi

tryc thuOc.

2. Cdc don vi, c6 nhdn chiu tr6ch nhiQm in, quin 1!, cdp ph6t ho{c sr} dpng VBCC

c6 tr6ch nhiQm ph0i h-o. p, tao cti0u kign thuQn lgi cho c6ng t5c thanh tra, kiiSm tra.

Didu 25. Xft lf vi phgm

1. Eon vi, cd nhdn c6 1i6n quan ttiin viQc in, qu6n ljr, srl dung, cdp phht VBCC,
(.

nguol ougc cap r'BCC c6 c6c hanh vi vi phpm c6c quy ctinh cria Quy ch6 ndy thi bi xtl
phpt vi pharn hAnh chinh theo quy dinh ve xt ph4t vi phpm hanh chfnh trong linh nuc
gi6o dpc ngh6 nghiQp; b6i thudng thiQt h4i theo quy dinh crla ph6p luflt; tuy theo tinh
ch6t, mric d0 vi pham, c6 th6 bi xrlli ki 1u0t ho6c truy crlu trdchnhiQm hinh su.

2. Ngudi thUc hiQn nhiQm vU c6p bin sao VBCC til s6 g6c do thi6u tinh thAn ff6ch

nhiQm hoflc c0 f ldm trhi cdcquy ctinh cria Quy chti ndy vi c6c v[n b6n ph6p 1u0t kh6c thi
tuy theo mrlc dQ vi ph4m c6 th6 bi xrlli ky luQt ho6c truy crlu trirchnhiQm hinh sU; n6u

gdy thiQt hai phii bOi thuOng theo quy etinh cria ph6p luflt.

Ei6u 26. Chd tIO b6o c6o

Hing ndm, Trudng phdng KiS hoach - Eio tao chiu trirchntriQm ki6m ke VBCC da

in, dd cdp trinh HiQu trucmg lcy xdc nhAn, grli b6o c6o theo quy itinh v0 SO Lao dQng -

Thucrng binh vd Xe hQi thenh pnO Ua NQi vi c6c co quan qu6n li khi c6 y6u cAu./.

',.,,t 1 r


