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S6:/X,L. /QE-TTCN Gia Ldm, ngdy.ll.. thdng ..4 . ndm 2014

QUYET DINH
.V0 viQc ban hinh Quy ctrti Quf,n ly, sfr dgng tii sfln cOng

cria Trulng Trung c6p nghd Co khi Xffy dung

HrEU TRUCNG TRTIONG TRUNG CAp NGHE CO KHi XAv DTING

Cdn cri Quy6t dinh l532lQE - BXI)
r I .A r \ r i 

dUng vd viQc thdnh lAp Trudng Trung cAp

Cdng nhAn k! thuat ccy khf xdy dUng;

nga{ 0711112006 cua BO trudng BQ Xdy
nghd Co' khi xdy dgng tr6n co s0 truong

Cdn cu Quytit Oirf, sO t133IQD-BXD ngay rcDDOl4 ctaBQ trucrng Bq Xdy
tli^"'\

dUng v0 viQc phO duyqt Quy ch6 T6 chti'c va ho4t dQng cira Truong Trung cAp ngh6
Ccr khi x6y dung;

Cdn cu'Nghi dinh sO SZIZOO9A{D-CP ngay 031612009 cua Chinh phu quy dinh
chi titit vd hudng d6n thi hanh rnQt sO OlO, cua Luflt qu6n ly, su dUng tai s6n Nha
nudc; Th6ng tu s6 24512009/TT-BTC ngay 3111212009 cua B6 Tai chinh hudng
d6n thqc hiQn mOt sd n0i dung Nghi dinh s6 52120094\ID-CP vd Th6ng tu sO

09l20l2lTT-BTC ngdy lgloll2ol2 cira B9 Tdi chinh vO viQc sira d6i, bO sung

Th6ng tu s6 24512009/TT-BTC;

Theo d0 nghi cria Truong phong T6ng hqp;

QUYET DINH:

Di6u 1. Ban hanh kdm theo Quy6t dinh ndy Quy chO Quin ly, su dUng tai s6n

cOng c[ra Truong Trung c6p nghO Co khi XAy dUng

Di6u 2.Quy ch6 nay co hiQu lqc kO tu ngdy Olll0l2014. Nhrrng quy dinh truoc
dlty ffaivo'i Quy0t dinh nay ddu bi bai b6.

Didu 3. Cac 6ng (ba) Ph6 HiQu trudng, Trudng c6c phdng, kho a c6 li6n quan

chiu trdchnhi0m thi hanh Quy6t dinh nay.l.

IYo'i nltQn:
- Nhu Di6u 3;
- Cdc phdng, khoa;
- Lu'u: T[-1.
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ee xAy DI.]^NG
rnUOxG TRUNc cAp NGHE, CKXD

ceNG HoA xA ugr cuu Ncnia vrET NAM
DQc l$p - Tg do - HSnh phric

QUY CHE
QUAN L*, SrI DUNG TAr SAN CoXC

cuA TRrror{G TRUNC CAp NGHE CO KHf XAV DTING
(Ban hdnh kdm theo euyet dinh ttj ,tyL/eD-rT?tV ,sdylj ..1 g1.. i, t.+1. ....

cua HiQu trudng trudng Trung cdp nghi co khi xdy dang) '

Chuo'ng I
QUYDINH CHUNG

Ei6u 1. Ph4m vi di6u chinh vi rl6i tuqng rlp dgng

1. Quy ch6 ndy quy dinh trachnhiOm va thAm quy6, quytit dinh cua c6c b6
ph0nl cit nh6n trong qu6n li st dpng, mua s6m, ti6p nh6n, srra chfra, di6u
chuy6n, thu h6i va thanh ly tdi sAn c6ng trong trudng Trung c6p nghO Co t t i
xdy dUng.

2. Quy ch6 ndy dugc ap.dpng d6i voi cl,c td chirc, cd nhAn tham gia hoqt
dQng o Trudng Trun g cep ngh6 Ccy khi xlry dUng.

Di6u 2. Tdi sfrn c6ng trong Trud'ng

Tai san c6ng quy dinh trong Quy ch6 nay le tdi san do Nhe nudc giao cho
Trudng qu6n ly su dUlg, do ddu tu x6y dgng, mua .i- tu ngu6n v6n ,ga, s6ch
nha nu6c vd cdc ngu6n kinh phf kh6c hodc do cdc t6 chfc, cd nh6n irorg uu
ngodi nu6'c bi6u, tdng, d6ng gop bao g6m:

1. Toan bQ co scv vdt ch6t trong khu6n vi6n cua Truong g6m: Khu Hi6u b6,
khu Giang dudng, khu Nhd xuong, khu Nhd 6n, khu Ky tuc xd bao g6m: Ddt,
phong hec, phong lam vi6c, c6c phong chuc ndng, phong b6 mdn vd c6c c6ng
trinh phU trg phpc vU cho hoat dQng dqy va hgc (nha *e, c6rrg, tuong rdo, cQt cd,
s6n vudn, b6n hoa cdy cdnh...), hg th6ng k! thupt ha tAng (h9 th6ng cdp di6n,

, . A , ' ' ' a. A ,1 . a \ \

chi6u s5ng, he thdng c6p thodt nu6c, he th6ng diQn thoai, dudng truy6n
internet...).

2. Trang thiet bi:

a. Trang thi6t bi lam vi6c: Bdn gh6 ng6i hgc va lam vi6c, tu dgng tai li6u,
tri trung bd,y, gi6 dgng tdi 1i6u, bQ ban gh6 hgp, ti6p kh6ch; mity vi tinh d6 bdn,

mity vi tinh x6,chtay,,may iy, \ay photocopy; miry chi6u, mdn chi6u, thi6t bi 6m

thanh; diQn thopi, thi6t bi kdt n6i internet.

b. Circ thitlt bi thuQc he th6ng k! thupt ha t6ng ciua Trudng: Mdy phat

di6n, Hq th6ng thitlt bi chi6u s6'ng, thitit bi dm thanh, diQn thoai, Website, mang

internet, vQ sinh,b6o chity, chfra chdy...



c. Cdc thi6t bf m5y m6c thu6c h6 th6ng day nghe: Todn b6 m6y m6c, thi6t
bi phuc vu c6ngtitc d1y vd hgc dugc 1i6t kC trong Bien btnkiOm k6 hang ndm
ctra Trucrng.

d. Circ trangthitSt bi kh6c: Circ dUng cu, vAt tu h6u c6n kh6c.

3. Cdc tai sAn vQt ch6tt v6 hinh ma vi6c su dung phai chi tra bang ti6n nhu
di6n, cu6c diQn thopi, internet, ph6n -d- tin hoc...

Di6u 3. Nguy6n tic qu6n Iy, sfr dqng thi sin c6ng

1. Vi0c quan ly, su dung tai san va tr6ch nhiQm quAn ly tdi s6n phai tu6n thu
theo quy dfnh cua.ph6p luAt hiQn hanh vd quanli, sri dung tai san. Tat ca cac
loai tai san cdng d6u phai duoc qu6n ly toan vgn;t6p trung, tt Orrg nh6t co ph6n
c6ng cho cdc bQ ph0n truc ti6p quan ly. TO chilc hQ th6ng rO s6ch theo d6i tei
san chdt ch6, dinh kj, cu6i ndm tiOn hanh ki6m kO va d6ng thdi d6nh gia tung
1o4i tai sAn, tfnh khAu. hao theo Quy dfnh cua ph6p luAt. 5u- bao su dung c6
t 'A , .A . i - 'iriQu qua, ti6t kiem, ch6ng lSng phi, hu hao, mAt mitt.

2.Ddivcvi thi6t bi an toan vO Olgn,trangthiOt bi chira chay: Cdu dao ch6ng. , L -.^ '
giaL o dien, binh chira chity ...phai ducyc ki6m tra dfnh ky. Hang ndm HiQu
trudng xAy dUng kO hopch phon g chity chira chay, tuy6n truyAn cho tdt cit Cirn
b0 - giito vi6n -nhAn vi6n ,rd ru dUng diQn an todn

3. Tei s6n c6ng ph6i, ducvc dAu tu, trang bi, s[r dung dung mUC dich, dung
tieu chuAn, dinh mtic, chd d6 bao ddm,c6ng bdng, hi6u que va ti6t kiQm; duoc
bao du6ng, sria chira vd bAo vO theo ch€ dQ quy dinh.

4. ViQc x6c dinh gia tri tai sAn c6ng trong cac quan he mua, bin, thanh ly duoc
thuc hiQn theo co ch6 thi truong va phu hgp v6i c5c quy dinh cua ph6p luAt.

5. Thuc hiQn c6ng khai, minh b4ch trong vi6c qu6Ln ly su dUng tai sAn c6ng
trong Trudng. Mqi hdnh vi vi pham cfrt5 Ag quin ly su dUng tai s6n c6ng phai bi
xu ly nghiOm minh.

6. Viqc giao nhQn tdi san phai dugc ngucri co tr6ch nhiqm ky quyilt dinh va khi
bdn giao thgc t6 phai c6 bi6n b6n ban giao, nhfn theo m6u cua 86 Tai chinh. D6m
b6o c6ng khai, minh bpch, hiQu luc va hiQu qua theo quy dinh cua ph6p lupt.

7. HO so qu6n ly, giay chfng nhAn qrydn sri dun g d.At hay citc gi6y to co
1i6n quan phhi dugc bao quAn vd luu trir theo quy dinh.

Di6u 4: Cdn cri'tI6 x6y drlng quy ch6 quin ly, sir dBng tii sin cdng

1. Nghi dinh ,O SZIZOO9AID-CP ngay 031612009 cua Chinh pht quy dinh chi
. A. \ r , n ' \

tiet va huong d6n thi henh mQt s6 dieu cua Luflt quan ly, su dUng tai san Nhd nu6c;

2. Th6ng tu sd 24512009/TT-BTC ngay 3lll2l20o9 cua B0 Tei chinh
huong d6n thp'c hiQn mQt so nQi dung Nghi dinh tO SZIZO09iTIID-CP;

3. Th6ng tu sO OgtZAnffT-BTC ngay I9l0Il20L2 cuaBQ Tei chinh vd vi6c

sua d6i, bO sung Th6ng tu so 245120091TT-BTC;



4.Qry6t dinh ,6 SgtZOO7lQD-TTg ngay 071512007 v6 vi6c ban hanh euy
dinh tiOu chuAn, dinh mirc va ch6 dQ qua i ti, su dung phuong tiOn di lai trong
cac co,quan nha nu6c, don vi sU nghiQp c6ng 16p, c6ng ty nha nu6c vd QuytSt
dinh s6 6ll2OlOlQD-'ITg ngay 3019/2010 cua Tht tucrng Ctrintr pht.

Chucrng II
QUY DINH CU THE

Muc I
rnAcn NHrTM cuA cAc DoN vI, cA I\HAN
DUqC GIAo QuAx LY,SUDUNG TAI SAN

Di6u 5.Tr6ch nhiQm cria Ban GiSm hiQu

5. 1 HiQu tru&ng ld nguoi chiu trdch nhi6m chung trong vi6c t6 chuc thuc
hi6n, quin ly, su dUng tdi san cria Trumg; quytit dinh vi6c trang bi va c6p phat
tai san cho tung b0 phfln vd giao nhi6m vu quAn li, sri dung tai sAn cho circ t6
chf'c, c6 nhdn.

5.2Hi7u trudng giao cho: C6,c ph6 HiQu trudng chiu trirchnhiCm giup Hi6u
trudng t6 chuc thuc hiQn qu6n ly, su dUng tai s6n tpi t<hoan 1 , 2, 3 D-ie; 1 cira
Quy.ch6 nay. HiQu trudng phAn c6ng.quan ly chung ve mlthiQn y!t, s6 s6ch, ho
so vO tdi sin, thr,rc hiQn giao, nhdn, diAu chuy6n trong n6i bQ cira Trudng.

Didu 6. Tr6ch nhiQm cria nguli ihi'ng tIAu c6c clon vi vh cS nhf,n tlugc giao
quin Iy, sir dqrrg thi sin

- DOi v6i bao vQ: Chiu tr6ch nhi6m truc ti6p l&i tei s6n cria Trudng bi m6t
tru6c HiQu trudng, phSp lupt Nhe nuoc.

- DOi voi c6,c xuong thuc hanh cfia cac khoa: Trudng khoa c6 tr6ch nhi6m
t a , .L. o \. z \ \ . 

"quan ly tat ca tai sin, trang thi6t bi, d6 dung dO d1y hqc cria khoa. YCu cdu
trudng khoa khai thirc su dpng dung muc dich, c6 hiQu qua vd c6 tr6,ch nhi6m
bao qu6n, giir gin,b6o dam su dung tdi s6n 16u bdn, tuy6n truy6n cho hgc sinh su
dUng mity m6c thi6t bi an todn theo dirng nQi quy cua tring xucrng va phai ti6t
ki6m, khi ra kh6i phong phti tht tat cd cdc thitit bi diqn nhu: DQng co cdc mdy,
Ddn, qu?t D6ng thdi ndu co ph6t hi6n hu hon g citc loai tai san thi trudng
khoa co nhiQm vU b6o ngay cho phong T6"g hqp. D6ng thdi phong T6ng hqp sE

b6o c6c b0 phQn c6 1i6n quan dO len ke hopch xin chu trucrng cua Hi6u truong
bao tri vh sila chfra kip thcri.

- Doi voi giao vi6n dqy lop: Quan ly tet ci tai sAn, trang thiet bi, d6 dung

d6 dpy hgc cua lop. Khai thdc su dung dung mUC dich, c6 hiQu qua va co trdch
nhiQm b6o qu6n, gifr gin , bdo dAm su dpng tai san ldu b6n, tuy6! truy6n cho hoc

sinh su dpng diqn, nuoc phai ti6t kiQm, khl ra khoi phong phai tht tat ch cdc thi6t

bi diqn nhu: Ddn, qu?t . . . D6ng thdi n6u co phSt hiQn hu hon g citc lopi tai sin
thi giito vi6n co nhiQm vU b6o ngay cho trudng khoa. DO trucrng khoa co th6 sua

chfra ngay, ntiu kh6ng tp sua du'gc thi b6o phong TOng hqp vdr sC b6o c6c bo



ph0n c6 1i6n quan Ati ten kO hopch xin chu truong cua Hi6u tru6ng bao tri vd sria
chira kip thoi.

- DOi voi t6t c6, cdc tdt san o vdn phdng giao cho Truong phdng, tru&ng
khoa, tru&ng b0 ph0n qu6n ly chun g. May vi tinh c[ra tirng bg ph6n spdpng thi
c6 nh6n truong cdc pho.rg, 4o a phii co tr6ch nhi6m bao qu6n, n6u hu phai b6o
vcri phdng T6ng hqp d6 co kt! hoach sira chira bao tri kip tnOi. fat ca giao vi6n,
vi6n chric d6u dugc su dr,rng mity.cira Trudrg dO thqc hiQn c6ng t6c chuy6n m6n
c[ra minh tuy nhi6n phai h6i )i ki6n c[ra nguoi quan ly may va khi duoc cho phep
moi duoc su dung, kh6ng su dung mAng Internet cua truong dC choi gur. huy
nhirng vi6c kh6c sai v6i quy dinh.

- DOi vcri pho ng mity: Giao cho GV day tin hoc qu6n ly va co trirchnhi6m
b6o qudrn, thuong xuy6n lau chui qudt dgrr, nhic nho hgc sinh thuc hidn t6t n6i
qui phongmiry. Gi6o vi6n chiu tr6,chnhi6m quan ly phongmiry kh6ng duoc su
dung phong mity d6 ngh i trua, dC gi6o vi6n .t 6* bai thi . Phai su:dung ti6t
kiQm di6n, kh6ng md m6y lan! su dung vdo vi6c ri6ng. Kh6ng ducyc phep tuy
tiQn md m6y khi kh6ng c6 su d6ng y ciua GV qu6n ly phon g mity.

- DOi v6i miry tinh- x6ch tay giao cho cd nhdn quhn ly, mity chi6u, mdn
,.aI ' A 

:ho phong T6ng ho. p qu6rn l)i d0 phUc vu cho c6ng t6c chuy6n m6n.chleu glao c

Phong.T6ng hqp co trdch nhiQm thuong ,ry6, dem ra ki6m tia su dUng c6 biOn
ban n6u phat hiQq hu thi ph6i b6o c6o 16n HiQu trucrng xin chir truong sira chfr'a
b6o tri kip thdi dC phgc vu cho chuyCn m6n. Kh6ng dtro. su dung muy chi6u,
mdn chi6u khdng dirng v6i c6n g tdc chuy6n m6n, hoat dQng cria Truong.

- DOi voi bQ phfln thu vi6n:

+ Cap nhpt c6c loai s6 theo quy dinh.

+ PhOi hqp vli cdc phdng, khoa 1i6n quan thuc hiQn circ thituc giao nh6n,
-.\ t i A. t A m , r .A L

di6u chuydn n6i bQ Trudng co bi6n ban cp th6.

+ Phai gifr gin, sfta chira, lau chir cdc loai thi6t bi (micr6, amly,loa...) ua
s6ch hiQn c6, thuong xuy6n cQp nhat cdc loai s6ch va thi6t bi moi c6p hogc mua
vho s6 theo d6i cua b0 phfln minh.

+ Chiu trdchnhiOm 16n ke hoach va ti6n hanh ki6m kO tai s6n - trangthiCt
bi d6 ding theo dinh kj,.

- Doi voi k6 todn, thu kho co nhiOm vu:

* Quan ly chung ve m{t gia tri va h6 scr, s6 sach chung tu g6c cua m5i
lopi tlri s6n.

+ Lap sO theo ddi Ai san t4i no-i su dUng cho tung don vi, phdng, khoa, bQ phan.

+Li1p s6 theo d6i tdi san cua k5 to6n va tai khoan k6 to6n, theo trmg chi ti6u.

+ Quan ly hO so ly lich cua tu'ng lopi tai s6n nhu vpt ki6n trirc vh c6c c6fg
trinh kh6c nhu c6c loqi trang thiet bi nOi thdt, s6ch thiflt bf truong hgc: Chi tiet
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tung loai nhu klr6i lucrng, s6 lugng cua tdt ch cac loai, trang thi6t bi theo hQ,1 I 7 , 'thong s6 s6ch, hO s0 Ai s6n.

- DOi voi tdi s6n tai Ky tuc x6: Giao cho trudng Ban qu6n ly Ki tric x6
Truong ban c6 trdch nhiQm quin ly tdt ca tdi s6n, trang thi6i bi, OO Orng cria
KTX. YOu cAu trucrng ban khai thdc sri dung dirng muc dich, .o hi6, qua ia c,5
t.rdch nhi6m bao quAn, giir gin , bdo dam su dung tai s6n lAu bAn, tuy6n truydn
cho hoc sinh su dung thi6t bi ?n todn theo dung nQi quy cira KTX vd ph6i'fiet
ki6m, khi ra kh6i phong phai tlt tdt ch cdc thi6t bi diQn nhu: Ddn, qu?t ... OOrrg
,1 \ . A ,thoi neu co ph6t hiQn hu hon g cdc lopi tdi san thi trudng ban co nhiQm vU bdo
,guy cho phong T6ng hqp. DC phong T6ng hqp co th6 sua chfr a ngay hodc l6n
kO hoach xin chri trucrng cua Hi6u trudng bao tri vd sira chfra kip thdi.

- Phong Tong hqp co tr6,ch.nhi6m: Tiep nh6n biro cin cta c6c b6 phAn khi
/^).ri!4"co.y6u cAu sria chfra. Sau khi ti6p nhAn kC ho.pch sria chira tri c6c b0 phfln xin y

ki6n ,lW thudn HiQu trudng, p. tai chinh k6 to6n phOi hcr-p cirng pho,rg TOng
hqp ti6n hanh 10p dU toin sria chira.Vi6c sua chir a phti theo dung quy trinh chi
dugc ti6n hanh sau khi coi, kien phe duyQt cuacdp Lo thAm qryOrrl Truoc vlr sau
khi sua chta cdctiri san ld mity m6c, thi6t bi phai 16p bi6n btnkiCm traxdcnhAn
tinh trang hu hong va, bi6n ban nghiCm thu ban giao. DOi v6i tai sAn clang trong
thdi gian b6o hdnh, n6u co ph6t sinh hu hon g, piai yeu c6u dcyn vi cung cIp thp-
hiQn trdchnhiOm bao hanh nhu dd cam k6t trong hqp d6ng.

Tap th6, cd nhdn dugc giao qu6n ly, su dUng tai san phai chiu trdch nhi6m
tru6c HiQu tru0ng vd ph6p luat.

Di6u 7 . Tr6ch nhiQm chung cfia mgi thhnh vi6n trong Trulng
*A ,
Tdt ca c6n b6, gi6o vi6n, vi6n chric vd hoc sinh trong Truong phai co trdch

nhi6m bao vQ tai sAn chung cfrng nhu tai san duoc giao cho c6 nh6n truc tiep
qu6n ly su dung.

^A . , r A

Tat ca c6n bQ, gi6o vi6n, vi6n chirc trong Trudng kh6ng dugc ph6p chuy6n
nhucyng, sang bitnhuy cho thu6 tru sd, nha lam vi6c, kh6ng kinh doanh bu6n bin
trong khu6n vi6n Trudng, kh6ng su dpng cho mpc dfch c5 nhAn vd c6 tr6ch
nhiQm bao qu6n , Sfr dUng co sd v$t ch6t, tili sin c6 muc dich dti su' dung lAu dai.

Di6u 8. C6ng t:ic ki6 m tra, gi6m sdt qui, ly, sfr dung thi sin
8.1 Giao cho Ban thanh tra nhdn dAn ph6i hqp v6i phong Tai chinh ktl to6n

cotrdchnhiOm giam s6t thuong xuy6n vi6c quAn ly, su dUng tai san Ae Hp thdi
ph?t hiQn viQc qu6n ly, su dUng tai san khdng dung quy dinh va nhirn g 

_rylqt 
h?n

ch6, ye.u kdm trong qu6n ly, su dUng tdi sAn, kip thoi b6o ci.o cdp tr6n dO co chi

dpo khac phpc.

8.2 Dinh ky HiQu trucrng t6 chric ki6m tra viQc quan ly, su dUng tai san, co

bi6n binvd c6 vdn ban t<Ot tuan, chi d?o thgc hiQn khac phUc nhfr'ng h?n chO.

I
i

W

\
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Mgc 2
QUAN LI, stIoqNG Co sd vAT CHAT TRTIoNG HQC

Diiiu 9. Ti6u chuin, illnh mrfrc sfr dgng diQn tich llrm viQc, hgc tflp
Cdn cir vdo c6c quy dinh Fie" henh cria Nhe nu6c vd dieu kiQn ve dign tich

ldm viQc thgc tC cfia Trucrng d6 quy dinh ti6u chuAn, dinh mric su dpng diQn tich
ldm viQc (trt phdng hqc).

Ei6u 10. B6 tri sip x6p noi lirm viQc

Hiqu trucrng cdn cir vho ti6u chuAn,
Trudng, chric ndng, nhiQm vp, s6 luong
don vi va diQn tfch thgc te tqi Truong d6

dinh mfrc su dung dien tich lam vi6c tai
c6n b6, giito vi6n, vi6n chric cira tirnob

xAy dung phuong anb6 tri sip x6p ncri
ldm viQc cho hqp ly.

Di6u 11. Quydn vi trdch nhiQm cria hgc sinh

1. Chi duoc vdo Trudng, vdo phong hgc khi bao vC Trucmg md cua hodc
vdo xu&ng hgc thpc hdnh khi ducvc sU cho ph6p cira giao viOn giing day hodc
c[ra nguoi quan ly khoa.

2. Kh6ng mang citc vdt d5 chity, n6, thirc 5n, nu6c udng va khdngxh rac
trong phong hgc;

3. Chi sir dung phong tin hoc de hgc tW. Kh6ng duoc choi trd choi di6n tu,
nghe nhac, xem phip, . . . kh6ng duoc truy c6p vdo cdc trang web ma ludt phSp
ViQt Nam nghiOm ,5*.

4. Kh6ng tU i, di chuy6n hodc thay ddi th6 o rap b6t t<1, thi6t bi nao trong
phong hgc, xu&ng thuc hdnh, phong thuc hanh.

5. Kh6ng su dUng c6c d6 dtng, dUng cu trong xudng thuc hdnh, phong thuc
hanh khi chu a co sg d6ng y ciua gi6o vi6n phU trdch;

6. Khong tuy tiQn xO dich ban ghe trong phong hgc, co trach nhi6m bao v6
tai san bOn trong.

Di6u 12. YGu cA, vd sfr dqrrg CSVC cria Trulng
12.1 Y\u chu chung

- Todn bO CSVC cria Trudng phai dugc sri dung dring c6ng ndng thiet ke,
dung mUC dich. Kh6ng sri dun g citc diQn tich lam vi6c, c61g trinh phU trg vdo
mgc dich sAn xu6t kinh doanh, cho thu0, cho muon hodc b6 tri cho c6n bQ, giito
vi6n, vi6n chric lam ch6 o tam thdi ho{c lAu dai.

- Tolrn bO kh6i c6ng trinh cira Truong c6 so dO th6 hiQn rd cdc kh6i nhir,

c6c phong ldm viQc, b0 phfln c6ng cQng,k! thupt, phr,rc vU, vi.tri ldm vi6c cria

c5c dcyn ,ri uu dugc dpt 6 vf tri thuQn lqi phUc vu cho c6ng t6c didu hanh.

- Tai b6n ngodi phong lam viQc co bi6n t6n dcrn vi vd bi6n ghi t6n chri'c

danh cinbQ, vi6n chirc.
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' Cdc bQ phpn cdng cOng, k! thuat vd phuc vu c6 bi6n t6n dO thuAn loi cho
vi6c qr4, ly su dung., Cdc tt ky thudt c6 huong ddn su dung. D6i voi cac thidt br
nguy hi6m phai co bi6n cAnh b6o va biQn ph6p ngdn ngira nhirng nguoi kh6ng co
trdch nhiQm su dung.

12.2 Y\u chu vi philn sfr clyng chung

- PhAn stt dung chung trong Trudng ld phdn duoc dung cho c6c b6 ph6n
chuy6n m6n, b0 ph0n chuydn qu6n vd ca nhdn trong Trudng cirng su dung, bao
g6m c6c phong hoc, phdng hgp, h6i trudng, hanh lang, cdu thang, cac khu vC
sinh chung, nhd dC xe, sAn vuon, b6n hoa idy chnh, cic hQ thdn g;ep di6n, c6p
nu6c, th6ng tin 1i6n lac...

Cdc b0 Ph0n chuyOn m6n , cdc bQ phan chuy6n qu6n vd, cit nh6n trong
Truong co quydn binh ding trong viOc r,,, dprg phAn su dpng chung vd c6 nghia
vr,r ch6p hdnh c6c quy dinh tai quy ch6 nay uO q,rrn ly sri' dung ph6n su dung
chung.

- HQi trulng - phong truyOn th6ng Ae tO chirc c6c cu6c hgp, h6i nghi, hQi
thao. ViQc dang bi, b6 trf s[r dUng h6i truorn g cdc phong hgp, .6119 t6c phpc vU
tai phong hqp thu6c trach nhi6m cua phong Tong hqp.

- Kh6n E gdy c6n trd lam anh hucrng d6n an todn, thuAn tiQn trong di lai tai
hdnh lang, c6u thang. Kh6ng d6 c6,c d6 dung va trang thiet bi lam "ig. dung
ri6ng cua cdc b0 phfln chuy6n m6n, b0 phfln chuy6n quhn, c6 nh6n tai cac khu
vgc hdnh lang, cdu thang.

- Khi vfln chuy6n ffangthiCt bf ph6i trt*thva cham gAy sut x6t tudng, sdn nhe ...

- GiiI gin c6c khu vQ sinh spch sE, khd 16o vd tho6ng khi. Kh6ng d6 r6c sinh
hoat, bd chd vd cdc loai rdckhac vho cdc chdurira, b6n vQ sinh.

- Nhe d6 xe cria Truong duoc dung d6 xe *uy,xe dap cho hqc sinh,c6n bO,

giito.vi6n, vi6n chric trong Truongva kh6ch d6n 1i6n hO c6ng tac. Cdrn hut thu6c
va dO xe bi rd ri xdng ddu trong khu vqc nhd xe.

- SAn trudng chi dugc su dUng dO phpc vu c6c hopt d0ng tpp th6. Kh6ng su
dUng sAn dO cho thu6, kinh doanh va lam dich vp duoi moi hinh thuc.

- Kh6ng tU y tr6ng, ddt chpu hoa, thay ddi loai cdy, vi tri cdy.chnh, gh6 d6

trong Truong khi chu a co sg d6ng y cua Hieu tru&ng. Kh6ng nght hoa vd vut
r\c, tdn thu6c 16 vdo cac chdu cAy.

- Kh6ng cho phdp bat cu t6 chuc hoflc tQp thd ndo ngodi Trudng su dpng

ngu6n di0n.C6m d6u rrOi ne th6ng cdp diQn, cdp nu6c, dien thopi, mAng internet
,u ngoui khu6n vi6n Trudng cho nguoi ngoai su dpng; kh6ng Oe AO dqc gdy ctn
trd viQc vfln hdnh, sua chir a cdc tu diQn, chfra chiry tqr cac tAng vd trong phong

lam viQc.

- Ddt, treo pan6, bang r6n vlr khAu hiQu trong Trucrng phai bao d6m ve m!
quan, dC nhin. Khong su dung pan6, bang rdn, khAu hiQu trong Trudng v6i muc

dich quang c6o kinh doanh thucrng m?i.
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- Tru' c6c trudrg hqp d6t xu6t hodc b6t thuong ,rO tt Oi tilt, hQ th6ng chi6u
s61g hanh.lang, sdn truong chi duoc ba] qua d6m tu 18 gicr 30 d6n 5 gio s6ng
d6i v6i cne Ao mta hd vd tu t 7 gio 3 0 dtin b gio s6ng OOi ioi cne Oq *u"u d6ng.

12.3 Y€u ciu vi phhn sfr clqng ri€ng tgi ctic bQ phQn chuy1n m1n, bO phpn
chuydn qudn

- PhAn su dung ri6ng cua cac bQ phpn chuy6n m6n, b0 ph0n chuy6n quan la
ph6n di6n tf ch vd cic thi61 bi.ky thupt t ern theo (phong ldm viQc, OO" .frie, ,u1g,
diQn thoai c6 dinh , mily chi6u, qu?t diQn . .) d"ic giao cho tung bQ phpn rruc
ti6p quan ly va su dpng.

- Cic phong ldm vi6c phai duoc b6 trf hqp ly, gqn glrng, thuAn lcyi cho c6c
thanh vi6n trong phdng ldp vi6c va dAm bao c6c di6u ki6n ve chieu s6ng, dieu
ti6t kh6ng khi, duong truy€n tin hiQu diQn thoai, internet theo dung c6c quy dinh
cua Nhd nu6c.

- Kh6ng dem cdc chdt dQc h?i, chdt dE gAy chity ,6, 6 nhiSm m6i trudng
vdo phong lam vi6c.

- Phucmg tiQn thdng tin 1i6n lac (kC ca duong truy6n internet) tpi Truong chi
dugc su dung vdo muc dich c6ng vu. Khi cAn vi trudng hgp dac bi6t thi co th6 muo. n.

- UOt gio lam vi6c phai tit cl,c thi6t bi diqn va khoa c[ra. Khi nghi lam vi6c
tir 03 ngay.trd l6n, ph6i niOm.phong phong lam vi6c. Hang ngay sau mdi bu6i
hgc kh6a het citc phong hgc, cong.

- Phdng T6ng ho. p co trdch nhi6m hu6ng d6n, theo ddi, ddn d6c, ki6m tra
c6n bQ, gi6o vi6n, vi6n chuc va kh6ch d6n co quan trong vi6c thuc hiQn noi quy
cua Trudrg, quy dinh ve an todn phong ch6ng chity, nO t.o.rg Truo'ng vd c6c quy
dinh tai quy ch6 nay ,rd qrru, ly su'dung phdn su dgng chung.

- HiQu tru6ng co trach nhi6m t6 chuc phAn cdng ngucri theo d6i kiem tra
viQc thuc hiQn c6c quy dinh vd quan ly su dUng ph6n su dpng ri6ng tai c6c b6
phfln chuy6n qu6n, t6 chuyOn mdn...

Di6u 13. Bio dudng, sfra chira noi lim viQc

1. Nhe trudng thuc hiQn vi6c sria chfra vd dinh kj, bao dudng todn bQ ccr so
vfr chdt theo ch6 d9, ti6u chuAn k! thuQt quy dinh.

2. HiQu tru6ng ph6n c6ng mQt c6n bo ki6m nhiQm c6ng t6c duy tu, bdo
dudng nho; cac truong hcv. p quy m6 hon thi hcr. p d6ng thue mudn thg...

3. Cdc bQ phpn chuy6n m6n, bQ phQn chuy6n quan va cd nhdn co tr6"ch

nhiQm th6ng b6o kip thoi cdc hu hong voi phong T6ng hqp d6 trinh HiQu trucrng

xem xdt, sria chfra. Kh6ng tU i,uirgoi nguoi ngodi vdo bho du&ng, sria chfra.

4. Cdc b6 phgn chuy6n m6n, bQ phpn chuy6n qu6n vd cd nhAn co trdch
nhiQm tpo diOu kiqn thu6n lqi de nguoi co tr6chnhi0m thuc hiQn vi6c bho dudng,

stra chira d6i voi phAn su dung ri6ng ctra minh.
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5. Kh6ng ldm sai l6ch thi6t te nign tralg trong qu6 trinh bao dtrdng, sria
chfr'a CSVC cua Trucrng. Truong hgp cdn thi6tphiithay doi thi6t ke thi b9 ph6n,
c6 nhdn thuc hiQn bao dudng, sua chita dC xu6t phuong 6n vd chi ti6n hanh bao
dudng, su'a chfra sau khi duqc HiQu truong d6ng y.

Ei6u 14. Thu nai aign tfch lirm viQc

1. DiQn tich lam vi6c dd giao cho c6c b6 phQn chuy6n m6n, bQ phpn chuyen
qu6n duoc thu hdi trong c6c truong hqp sau:

- Vugt qu6 ti6u chuAn dinh mirc hodc su dung sai muc dich.

- Ducyc bO tri diQn tich lam vi6c moi.

2. Tr\nh_tu, thir tpc thu h6i diQn tich lam vi6c tai Trudrrg ducyc thuc hi6n
theo huong d6n, quy dinh cua cac cdp co thAm quy6r.

Muc 3

QUAN LY,SU DUNb TRANG THIET BI

Di6u 15. Tiou chufln, clinh mrirc trang thi6t bi lirm viQc

1. Cdn cir vdo c6c quy dfnh cua Nha nuoc, tinh hinh thgc t6 cira Trudng,
khe ndng ng6n s6ch dC xAy dUng ti6u chuAn dinh mfrc trangthiCt bi va phuong
tiQn lam vi6c bao d6m chuAn h6a, hiQn dai hoa.

2. Ti0u chuAn dinh mric trangthi6t bi lam vi6c cria Trudng thuc hi6n theo
quy dinh cua 86 Tai chinh.

Di6u 16. Trang b!, mua ri* trang thi6t bi

1. ViQc trang bi, mua sf- trang thi5t bi phai dung d6i tugng, phpc vu hi6u
qua.cho c6ng viQc, dirp ung y6u cAu d6i mcvi theo quy dinh do co quan c6 thAm
quy6n ban hanh.

2. Cdn cu ti6u chuAn dfnh mric trangthiCt bi va phuong tiQn lam vi6c trong
. \ , .). YY.A , 1 , r rA r ' , . , u ' 'trudng ngh6, HiQu trudng chi dao l4p kO hoach trang bi hoflc mua sdm trangthiet
bi dO bao dim di6u kiQn ldm vi6c cho c6n bQ, giao vi6n, vi6n chric.

3. Phong Tai chinh ktl to6n cdn cri y6u cAu trang bi, mua se-, ti6u chuAn

dinh mirc trangthiCt bf va phuong tiQn ldm vi6c, dp to6n ng6n s6ch duoc giao dC

tham muu cho HiQu trudng thuc hiQn trang bi hoac mua sim trangthiCt b! lam
viQc cho c6n bQ, giito vi6n, vi6n chuc trong Trudng theo c6c quy dinh cua 86
Tai chinh.

Di6u 17. Ti6p nh$n trang thi6t bi

l. C(rc trudng hqp ti5p nh6n trangthi6t bi:

a) Trang thiet bi duqc BQ XAy dUng 
"Arp.

b) Do cdc td chric vd canhAn tdi tro, cho, tAng.

2. Viqc ban giao trangthiOt bi trong qua trinh ti6p nhQn phai dugc thO hign

bang biOn ban vd co x6c nhAn cta Hi6u trudng.
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3. Kh6ng ti5p nhAn cdc trang thi6t bi de co th<yi gian srl dpng qu6 213 thiti
gian kh6u hao theo quy dinh; 96; thi6t bi hu hong hoac kh6ng phn hgp, kh6ng
tuong thich v6i cilc trang thi6t bi sin co tpi Truong; citc tfriei Ui *d Truong
kh6ng c6 nhu cAu.

4. Cdc trang thiOt bi duqc titip nhdn phal duoc vdo s6 theo d6i su dung tai
Trudng, bO ph0n tai chinh k6 to6n theo d6i de thuc hi6n vi6c ke tdng tai san cua
Truong.

Di6u 18. Quin ly, sfr dgng trang thi6t bi

1. Trang thi6t bi phai duoc su dung dung ti6u chuAn, dinh mric va dring
mUC dfch.

2. Kh6ng ty )i d6i, trao d6i, cho, tdng, bi6u trangthidt bi lam vi6c cria ccy-.) ' 'quan; dieu chuy6n trang thi6t bi lam vi6c gifra c6c dcyn vi, phong, khoa, bO phQn,
cdnhdnkhi chua duoc ph6p cira cdp co thAm qry6n.

3. Mang trang thi6t bi ra ngoai Trudng phai b6o c6o HiQu trucrng.

4. PhAn c6ng quin ly citc trangthiOt bi:

a) Circ phong hgc do c6c lcrp tg qu6n;

b) Phdng thu vi6n do c6n b6 thu viQn quhnly;

c) Phong dAy Tin do gi6o vi6n tin quanli,;

0 Nha kho vd, circ dUng cu hAu cAn kh6c do Tht kho quan ly;

d) Phdng truyAn th6ng - hQi trudng do phong Tong hqp quan ly;

e) Phongy G do c6n b0 y t€ qutnly;

f) Cdc phong ldm vi6c kh6c do citnh6n dang sri dpng quan ly.

5. Quan ly, su dUng trangthiOt bi tAi c6c bQ phQn chuy6n qu6n, c6nhAn:

a) Trang thi6t bi lam vi6c tqi citc b0 phQn chuy6n m6n bao g6m: ban ghe
lam vi6c, mdy vi tinh, tt ho scv vh cdc trang thi6t bi khSc trong phong ldm vi6c
do b0 phfln do quan ly.

b) Trpg thi6t bi ldm.viQc su dung chung trong Trucrng (m6y photocopy, may
diQn tho4i c6 dinh , may chi6u, amply, loa dai. . .) do phong T6ng hqp quAn ly.

c) Trang thi6t bi lam vi6c cfra cac c6 nhdn ( HiQu trudng, Ph6 HiQu trudng,
Y tC, Kho, Vdn thu, K6 to5n, Thu vi6n, ...) do c6 nhdn d6 quan ly.

d) HiQu trudng co trachnhiOm: 86 tri, dieu chuy6n ffangthiOt bi lam viQc

trong nQi b0 Truong; b6 tri, phAn c6ng ngucri qu6n ly su dUng, theo d6i c6c trang
thietbi dung chung, lAp sd s6ch, luu gifr c6c h6 scv bi6n ban giao nh$ trang thiet

bf va theo d6i todn bO trangthitlt bi.lam vi6c ctra Trumg; di6u chuy6n cdc ttang
thi6t bi lam viQc kh6ng cdn nhu cAu su dUng ho{c thanh ly c\c trang thi6t bi

kh6ng cdn sir dpng dugc; chi dao c6ng tac bdn giao tai san c6ng va h6 so qu6n

ly, sri dung tdi sin c6ng khi c6 s1r thay AOi t6 chuc hodc thay d6i Higu truo'ng.
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d) Toan th6 c6c c6n bQ, gi6o vi.6n, vi6n chirc co trach nhi6m: 86o quirn,
giir gin va sit dUng trangthiOt bi lAu bAn, tit5t kiem, hiOu guh; rh6ng b6o kfp thoi
v6 tinh trang hu hong cria trang thi6t bi duqc giao vd d0 nghi Truong rrru ihfru;

\?, c6o HiQy.ty.Tg khi xhy ,a mdt mit ho6c cdc bi(:n dQng , thay a& tion quan
d6n trang thi6t bi duqc giao; bao qu6n tem ki6m k6 d6n tr6n thi6t bi trong quil
trinh str dung vd bdn giao bing bi6n btn cac trang thi6t bi ducyc giao khi chuye"
c6ng tdc, nghi huu.

e) Phong T6ng hqp co trachnhiOm theo d6i vd d6n d6c c6c dcyn vi, phdng,
khoa, b0 ph0n. vd c6 nhdn trong Truong thuc hiQn cac quy dinh vd quin ly, su
dUng trang thi6t bi cia Quy ch6 nay.

Di6u 19. Theo d6i vh ki6m kO trang thi6t bi

1. SO s6ch quan ly trangthidt bi g6m:

a) 56 tdi san va sO theo d6i su dUng tai san cria Trucrng do kO todnlAp va
luu gifr theo quy dinh c[ra Nhe nu6c.

. b) SO tei s6n vC s6ch thu vi6n, thi6t bi day hqc do c6n bQ thu vi6n, c6n bo
thi6t bi lQp vh luu gifr.

c) Cdc loai s6 s6ch tr6n bao dam y6u cAu th6ng tin g6m:

-i 
r r r i / , I '- T6ng hqp danh mpc trang thiet bi ldm .zi6c cria don vi, s6 lugng, quy

c6ch va ngay trang bi;

- Ngudn g6c thi6t bi (mua ,A*, qua t!,ng,tai trcr...);

- Hg t6n vlr chfr ky cua nguoi duoc giao su dung trangthiet bi vd nguoi
duoc giao theo d6i vi6c su dpng thi6t bi cua don vi;

- Xdc nh6n cua HiQu trudng va c6c b6 phfln 1i6n quan;

- Cdc bi6n binbdn giao 1i6n quan d6n vi6c trangbi, mua sA-, ti6p nh6n,
thu h6i, didu chuy6n vd thanh li trangthiCt bi cua don vi.

2. Ki6m kC trang thi6t bi:

a) ViQc ki6m kO trang thi6t bf trong Trucrng dugc thuc hiQn theo quy dinh
cua Nhd nu6c ho{c dQt xu6t theo y6u cAu cria cdc cdp co thAm qrydrr.

b) Thanh phdn kitlm kC g6m dai di6n Ban Gi6m hiQu, Ban Thanh tra nhAn

ddn, dpi diQn C6ng dolrn co so vd c6c nh6n co 1i6n quan.

c) Cac dcyn vf c6 trirchnhiOm cu dai diQn tham gia kiOm k6 trangthiet bi
vdr tpo di6u kiQn cho vi6c ki6m kO dugc thgc hiQn dring kO hoach.

Di6u 20.Bilo duffng, sfra chflra trang thi6t bi

l. Circ bQ phpn chuyOn m6n, bQ phAn chuy6n quaq vd, canh6n khi ph5t hiQn

trangthiCt bi hu h.org co tr|,ch nhiQm b6o cho Phdng Tdng hqp. Phong Tdng hqp

co trirch nhiQm t6ng hqp trinh HiQu truong xem x6t, sira chira. Circ b0 ph0n

kh6ng tu sta chfra, thay th6 linn ki6n, phu tung hodc thu6 muon ngudi ngodi sta

chira, thay th6 linh ki6n, phU tung cia cdc trang thi6t bi dugc giao.
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2. Trulng thuc hiQn vi6c sria chfra vd dinh k) b6o du6ng trang thi6t bi
trong Trudng theo ch6 d6, ti6u chu6n k! thuAt quy dinh.

Didu 21. ttru h6i trang thi6t bi lhm viQc

1. C6c truong hgp thu h6i trang thi6t bi ldm vi6c nhu sau:

a) Sri dqng kh6ng dring muc dich, kh6ng dring d,5i tuo. ng.

b) Nghi huu ho{c chuy6n c6ng tric.

2. Trinh tu, thir tuc vd thAm quyAn thu h6i trang thiet bi ldm vi€c duoc thuc
hi6n theo c6c bu6c sau:

a) Phdng T6ng hqp khi ph6t hi6n cric trang thi6t bi thuQc c6c Trudng hqp
quy dinh t4i Kho6n 1 DiAu ndy trong thdi hpn 03 ngdy phii lap danh msc v-d bdo
crio Hi6u truOng.

b) Phdng T6ng hqp th6ng brio bing vdn b6n d6n c6c trulng hqp n€u trong
khoAn 1.di6u ndy danh mgc c6c trang thii5t bi thu hdi, l;i do vd tt 

"i 
gi* du kiel

sE thu h6i.

. c) ChAm nnilOZ ngdy k6 {ri ngdy nhfln dugc th6ng b5o, c6 nh6n c6 trang
thi6t bi thu h6i c6 y ki6n tr6 ldi bdng vdn ban grii cho HiQu tru&ng.

. d) Sau khi c6 y ki6n trd ldi hodc qu6 thdi han mdL crl nhdn d6 kh6ng c6 j
ki6n tr6 1oi,.Hi6u trudng cin cri vdo kho6n 1 di6u ndy quyi5t ain thu h6i hoec
kh6ng thu h6i trang thi6t bi.

d) C6 nh6n hopc b6 phdn ndo c6 trang thi6t bi thu h6i ph6i thyc hiQn
chuy6n giao dAy dri trang thi6t bi vd cho c6c bQ ph{n hodc Phdng Tdng hqp theo
thdi han trong quy6t dinh thu h6i. \

e) Phdng T6ng hqp t6 chric thu h6i theo quy6t dinh cria HiQu trudng; b6o i

qu6n vd d6 xu6t st dqng hiQu quA trang thi6t bithu h6i. ;r

Didu 22. Diiiu chuy6n trang thi6t bi lhm viQc 9

1. C6c trudng ho. p diAu chuy6n trang thi6t bi ldm viQc: i
a) Ei6u chuy6n.gifta c6c tton v! trong nganh tir n<vi thira sang noi thi6u

theo chi dao cria cilc cdp c6 thAm quy6n.

b) D€ mang 14i hiQu qu6 su dgng cao hcrn.

c) DiAu chuy6n cho c6c don vi ngoai nganh khi Truong kh6ng c6 nhu cAu sir dgng.

2. Trinh tg, thfi tuc vd thAm quyAn di6u chuy5n trang thi6t bi dugc thyc
hiQn theo quy dinh cria Nhii nudc.

Didu 23. Thanh [i trang thi6t bi

1. C6c trudng hqp thanh ly trangthi.St bi:

a) D5 st dqng vugt qu6 thdi han Lh5u hao md kh6ng th6 tii5p Qc sir dsng'
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. b) Bi hu hong kh6ng th6 sir dung hoflc bi hu hong md sria chira kh6ng
khac phUc duoc.

2. Trinh t\r, thri tpc va thAm qryA, thanh ly trang thi6t bi duoc thgc hiQn
theo quy dinh cua 86 Tdi chinh.

a) Trong thoi Lra, 03 ngay te tt ngay HiQu truong co quyet dinh thanh ly
trang thi6t bi, ra qry6t dfnh thanh lQp HQi d6ng thanh ly-trangthiOt bi de t6 chu'c
thanh ly trangthiCt bi g6m c6c thanh ph6n saul

- Dai diQn c6p uy

- Dai diQn BCH CDCS

- Dai diQn BGH

- Dai diQn Ban TTND

- Ke to6n

b) Hgi ddng thanh ly trangthiCt bi tO chirc thuc hiQn thanh ly trangthiCt bi
theo quy dinh c[ra Nhd nu6c.

3. ViQc thanh ly trang thi6t bi phai duoc c6ng khai d6n toDrn th6 c6n b6,
gi6o viOn, vi6n chilc duoc bi6t d6 theo d6i gi6m sat.

Chuo'ng III
xU rY vr rHAM vE euAN Ly, srl DtrNG TAr sAN coxc

vAif r.f riAcu xnrpru iAr cHAr

Di6u 24.Xir ly vi ph?m vd quin ly, sfi'dgng tiri sin cdng

1. Hinh thuc xu ly vi pham uO qrur, ly, su dUng tdi s6n c6ng:

a) Nhac nho;

b) Thdngbilo trong todn trudng;

c) De nghi ha bflc khi x6t danh hiQu thi dua;

d) De nghi xu ly ky luat.

2. Hinh thirc nhlc nho dugc ap dUng d6i voi citc bQ phAn chuy6n m6n,

chuyOn quAn vd, cSnhdn co hanh vi vi pham lAn dAu cdc quy dinh vA qu6n ly, sri

dUng tdi s6n c6ng.

3. Truong hqp c6c bO phfln va c6 nhdn dd dugc nhic nho nhung vdn tiep

tuc c6 hdnh vi vi pham quy dinh vd qu6n ly, su dUng tai s6n cdng thi bi xu ly
bing hinh thirc th6ng b6o c6ng khai trong todn Trudng.

4. CitcbQ phAn, citnhdnt(idi5n cung mQt hanh vi.vi pham tt 03 16n tro 16n

trong mot ndm ho[c tuy theo mfc d0 vi pha*, thi bi dA nghi hp mQt c6p khi x6t

danh hieu thi dua trong n[m.

\
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5. Nguoi vi pham c6c quy dinh cua Quy chri nay d6 xay ra thiQt hai tai san
c6ng, ngodi viQc bi xu ly theo c6c hinh thuc tai khoan 1 di6u 24 cdn phai bi xu
ly trdchnhidm v0t ch6t theo quy dinh hi6n hdnh.

Di6u 25. Xfr Iy tr:ich nhiQm vflt ch6t ddi vcri ngucri giy ra thi6t hai tii sin cdng

1.Hinh thirc xu ly trirch nhi6m vAt ch6t:

a) B6i thudng;

b) BOi thuong vd ddn bu chi phi kh6c phuc hflu qua do vi pham g|ry ra.

2.Cin b0,, giSo vi6n, vi6n chric, hqr sinh gdy ra thi6t hai tai sin c6ng, du c6
y 

!?V^kh6ng.cOy, 
c6 tr6ch nhi6m b6i thuong thiOt hpi theo qryet dinh.ru ngucri

c6 thAm quyen.

3.Can b6, giSo vi6n, vi6n chuc, hqc sinh vi pham c6c quy dinh cira Quy ch6
. t.l. .nay de xAy ra thiQt h4i tai sAn c6ng hodc giry thiet hai c6ng su'c lao d6ng c[ra

nguoi khac,ngoai viQc phai b6i thucrng giatritai san bi thiqthai conphai dEn bu
chi phi khic phUc hQu qua do vi6c vi ph4m gdy ra.

4.Mirc b6i thucrng va ddn bu chi phi khac phpc hflu qua dugc xAy dUng tr0n
co sd gia tri thiQt hai cua tai san va chi phi dO khac phUc hQu qua do hanh vi vi
pham glty ra.

5.BO phpn tai chinh kt5 todn tham muu cho HiQu tru&ng x6c dinh e)a tri
thiet hai c[ra tdi san lam ccv sd 6p dpng trong vi6c xu' ly tr6ch nhi6m v6t chAt c16i

v6i nguo'i gAy ra thi6t hai tdi s6n c6ng trong Truong.

Di6u 26. Th6,m quyiin quy6t ilinh xri' ly vi ph4m vii quin ly, sfr dqng tdi sin
c6ng vi xfr ly trrich nhiQm v$t ch6t

HiQu trucrng qry6t dinh hinh thri'c xu ly vi phpm quy dfnh uA qrrr, ly, su
dUng tai sin c6ng vd hinh thuc xu ly trdch nhiem v4t chdt d6i vcyi d6i tucrng bi
xu ly ld cdc bQ phpn hopc cdc cd nhAn.

Di6u 27.HLgi tl6ng xfr ly trirch nhiQm v$t ch6t

l.HOi d6ng xu ly tr6ch nhi6m v|t chdt dugc thanh lpp khi c6 y6u cAu xu ly
trdchnhi0m vQt chdt OOi vOl nguoi gdy ra thi6t hpi tai s6n c6ng bao go*,

a) HiQu trudng (hoac pho HiQu trucrng) larn Chir tich Hgi d6ng;

b) Dai diQn BCH CDCS 01 ngudi, Ban TTND 01 nguoi lam uy vi6n;

c) Ke banlam uy vi6n;

d) Truong hqp c6n thi6t Chu tich Hgi d6ng co th6 moi chuy6n gia ho{c
thu6 tu vAn gi6m dinh mric d0 thiqt hqi tdi san.

2.HOi ddng xu ly trdchnhiOm vQt chdt co nhi6m vU xem xdt, d6nh gi6tinh
ch1't cria hdnh vi gdy ra thiQt h?i, mric d0 thiQt hpi; x6c dinh trdch nhi6m cua

nguoi ga{ ra thiQt hai vd tAp th6, 
.c6.nh6n 

c6 1i6n quan; ki6n nghi voi nguoi co

thAm quyOn v6 mirc vd phuong thuc b6i thuong thiet hai.
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3.HOi d6ng xu ly tr6ch nhi6m vpt ch6t lam vi6c theo nguyOn thc:

a) Kh6ch quan, ddn chu vd tudn theo quy dinh cua ph6p luQt;

b) ViQc ki6n nghi mirc va phuong thirc b6i thuong dugc thuc hiQn bang
hinh thuc bo phi6u kin vd theo nguy6n tic da s6;

c) C6c cuQc hqp cua H6i d6ng phai c6 bien ban dC th6ng qua va Chu tich
Hgi d6ng ky. Truong hqp nguoi gdy ra thi6t hai dugc HQi ddng mcyi 02 l6n ma
kh6ng d6n thi Hgi d6ng v6n hqp vd ngucri g6y thi6t hpi phai chap hanh qryet
dinh UOi ttruong thiet hai.

Di6u 28. Trinh tU vh thri tgc xir ly vi ph?m quy ilinh vd qu6n ly, sfr dgng tai sin cdng

1.Th6ng b6o vi pham: Cac b0 phfln vd c6 nh6n khi ph6t hiQn hanh vi vi
pham c6c quy dinh cua Quy ch0 nay ho4c phithiCn c6n b6, giito vi6n, vi6n chuc,
hqc sinh lam thdt thoifi, mdt, hu hong tai sin c6ng thi th6ng b6o bdng mqi hinh
thilc (thong b6o truc ti6p, qua diQn thoai, gui vdn ban...) d6n Trudng.

2.LAp bi6n ban vi phpm: Khi nhAn dugc thong bao vd vi pham q.uy dinh ve
quin ly, f.r dpng tai s6n c6ng, HiQu trudng chi d?o ti6n hanh: Ki6m tra xac
minh, nhhc nh0, so bd ddnh gi6 thiQthai,lpp bien ban vi pham quy dinh uC quut
ly, su dUng tai san c6ng; b6o c5o 86 Xdy dUng.

3.HiQu truOng y6u cAu c6n bQ, gi6o vi6n, vi6n chilc hodc hgc sinh vi pharn

quy dfnh ,rd qra, ly, su' dUng tai san c6ng hodc ga{ ra thiQt hpi tai s6n c6ng trong
thdi hAn 02 ngiry vi6t ban tudng trinh vd v.u vi6c, dO xuAt hu6'ng gibi quy6t.

a.Quy6t dinh xu ly vi pham: Cdn cu Dieu 24 Quy ch6 nay, bien ban vi
pham quy dinh vd qu6n ly, su dUng tai s6n cdng va ban tuong trinh cua ngLloi vi
pham hodc nguoi gdy ra thiet hai tai sin c6ng, Hi6u trucrng xem x6t, quyet dinh
xu ly vi phpm vir ra vdn b6n:

a) Nhac nho hodc th6ng b6o c6ng khai trong todn Truong doi vcvi cac

trudng hqp bi xu ly theo c6c hinh thuc nhhc nho;

b) Thpc hi6n qry5t dinh xu ly vi pham;

c) Trinh tU xu ly ky luAt, xem x6t ha bpc danh hiQu thi dua d6i v6i c6c bQ

phfln vd cd nhAn vi phgm c6c quy dinh vd quan ly, su dpng tai s6rn c6ng thuc

hi6n theo quy dinh cria Lupt Vi6n chfc, LuAt Lao dOng, Lu6t thi dua khen

thucrng, nQi quy cua Trudng va cdc quy dinh hien hanh cta Nhd nuo'c.

DiGu 29. Trlnh tg vh thri tuc xfr ly trilch nhiQm vflt ch6t d6i v6'i c5n bQ, girio

vi6n, vi6n chri'c vi hgc sinh

1. Trinh tp:

a) HiQu trucrng yeu cA, nguo'i vi pham ldm ban tudng trinh;

b) Lflp bi6n ban vi Pham;

c) circ van bbnxSc dinh gi|tri tai s6n bi thiet hai va gi6 tri thiet h?i cua tai

sin do bQ phan tai chinh kO to6n cung 
'6p;
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d) C6c vdn ban kh6c co 1i6n quan.

2. Thu tpc:
9\\,

. a) Ngudi c6 thAm quyel n6u t4i Di6u 26 c[ra Quy ch6 ndy thanh 10p HQi

d6ng xu ly trdch nhiQm v4t chdt.

b) Hgi ddng d6ng xu ly trtrch nhiQm vpt ch6t xem xdt, c6 vdn b6n ki6n
nghi mirc b6i thuong vd phuong thuc bdi thuong gui d6n nguoi co thAm qryAn.

c) Quytit dinh b6i thuong thi6t hai:

- Cdn cu ki5n nghl cua H6i ddng xu ly trdch nhi6m vat ch6t, ngudi c6
.r ,l I / \ ,-t .4, '
thdm quyOn ra quy6t dinh b6i thuong thiQt hai. Trong quyOt dinh ghi 16 m{Ic,
phuong thric va thdi h?n b6i thuong.

- Trudng hqp ngucri co thAm quy6., c6 i,ki6n kh6c voi ki6n nghi c[ra

Hgi d6ng xu ly lrach-nhi-Qm vdt chdt thi ngudi co thAm qryAt qryOt dinh vdr chiu
trdch nhi6m vO quy6t dfnh do truoc ph6p lupt.

d) Thuc hiQn qrry6t dinh b6i thuong thiQt hpi:

- Cin bQ, gi6o vi6n, vi6n chirc, hqc sinh gdy ra thiQt hpi phai thgc hiQn

dung thdi h?n, mfc vd phuong thirc UOi ttruong ghi trong qrytit dinh UOi tnuong

thiet hai.

- BO phQn tai chinh kC toan cua Truong c6 trSch nhiQm thu theo phucrng

thirc bdi thu8rrg (tru vdo luo-ng, thu tiAn m{t..-) ghi trong quytit dinh b6i thuong

thipt hai.

- ViQc quan ly va su' dung ti6n, tai san b6i thucrng thiet hai duo-c thuc

hiQn theo c6c quy dinh cua Nhd nu6c.

Chucrng III
DIET] KHOAN THI HANH

DiGu 30. euy ch6 nay c6 hipu lpc thi hanh te tt ngey HiQu trucrng ky quy6t dinh.

Dii,u 31. euy ch6 nay dugc 6p dung vcri todn th| cinbQ, gi6o vi6n, vien chu'c

trong todn Truong, t iri c6 ph6t sinh ngoai Quy ch6 ndy , cac dcvn vf chuc,ndng

tron[ Trucrng bdi cao bing yii b?l te uieu trudng xem xdt, ra quy6t dfnh sria

d6i, bO ,rrg .fro phu hqp ,oi Oieu kiOn thqc G'l '

TRUO NG

TRuNG cfiP u,cH

CO KHI

xAv ovNG

Xg"VAn Trin Long
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